WELCOME T0 THE SECTION 8
PROGRAM!!!

Erie Metropolitan Housing Authority

Introduction

This booklet has been designed for you to use as a tool during the Family Briefing and to
provide you with accurate information about how this program works. Please feel free to
ask any questions that you may have. This is your briefing, and you should leave here
today with all the information you need.

After this briefing is completed, make sure you save this booklet along with your
Housing Choice Program papers that you can refer to it as needed in the future. If you

should have any questions, please contact your INTAKE CASE MANAGER whose
name and extension is listed below.

INTAKE CASE MANAGER:___ Katie (Wells %ﬁé AV

PHONE NUMBER (419) 625-0262 extension 2322




Responsibilities Within the
Housing €hoice Programs

The Housing Choice Programs are a three-way partnership between the Erie Metropolitan
Housing Authority (EMHA), the family (you) and the landlord.

EMHA

ONLER FAMILY

Erie Metropolitan Housing Authority’s Responsibilities
EMHA must do the following in order to ensure the program’s success:

= Verify all applicants’ income and household composition to determine eligibility

* Explain all rules and regulations to eligible families

= Issue a Housing Choice Voucher

s Approve the unit, the owner and the rent

¢ Ensure housing assistance payments to the owner timely

* Make certain that both the family and the unit continues to qualify under the
program on an annual basis.
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EMHA PROGRAM HIGHLIGHTS

. THE TERM OF THE VOUCHER IS 120 DAYS FROM WHEN IT IS ISSUED AND MAY BE EXTENDED IF
THE HOUSEHOLD FALLS UNDER THE “HARD TO HOUSE" CRITERIA, MEANING THREE OR MORE CHILDREN
AND/OR A DISABLED HOUSEHOLD MEMBER.

U] YOU WILL RECEIVE WITH YOUR VOUCHER, A REQUEST FOR TENANCY APPROVAL, RENT
REASONABLENESS FORM AND THE AVAILABLE HOUSING LIST. THIS IS A LIST OF LANDLORDS WHO WILL
ACCEPT THE HOUSING CHOICE VOUCHER. YOU MAY LOOK OUTSIDE OF THIS LIST FOR UNITS AS WELL.
PLEASE MAKE SURE THE LANDLORD IS WILLING TO ACCEPT THE VOUCHER AND HAVE THEM CONTACT ME
IF THEY ARE NOT SET UP WITH EMHA.

] THE TERM “PAYMENT STANDARD” IS THE AMOUNT OF THE VOUCHER AND REPRESENTS TOTAL
CONTRACT RENT PLUS UTILITY COSTS PAID BY THE TENANT. THIS DOES NOT MEAN THAT THE ENTIRE
AMOUNT WILL BE PAID AS RENT TO THE LANDLORD AS THIS WILL BE DETERMINED AFTER THE REQUEST
FOR TENANCY APPROVAL (RFTA) IS SUBMITTED.

] THE SIGNED VOUCHER, RFTA AND RENT REASONABLE FORMS MUST ALL BE COMPLETED BY THE
LANDLORD AND TENANT AND SUBMITTED TO EMHA iN ORDER FOR AN INSPECTION TO BE SCHEDULED.

° YOU MAY LOOK FOR A UNIT THAT IS OF LARGER OR SMALLER BEDROOM SIZE THAN THE
BEDROOM SIZE STATED ON YORU VOUCHER. HOWEVER, EMHA WILL ONLY SUBSIDIZE UP TO THE
AMOUNT YOU WERE ISSUED SHOULD YOU CHOOSE A LARGER UNIT SIZE. SHOULD YOU CHOOSE A
SMALLER SIZE THAN WHAT YOU WERE ISSUED, EMHA WILL USE THE PAYMENT STANDARD FOR THE
SMALLER UNIT SIZE.

U] AN INSPECTION CAN TAKE UP TO 15 BUSINESS DAYS TO BE SCHEDULED. ONCE THE INSPECTOR
HAS GIVEN THE INSPECTION BOOKLET BACK TO THE CASE MANAGER, THE LANDLORD AND TENANT WILL
BE CONTACTED TO SCHEDULE A LEASING APPOINTMENT.

. YOU ARE RESPONSIBLE FOR THE SECURITY DEPOSIT. DO NOT PAY THE SECURITY DEPOSIT UNTIL
AFTER AN INSPECTION HAS BEEN COMPLETED AND WE HAVE AGREED TO THE LEASE TERMS. A LANDLORD
MAY CHARGE ANY DESIRED AMOUNT FOR THE SECURITY DEPOSIT. PLEASE CONTACT ‘vVARIOUS SOCIAL
SERVICE AGENCIES FOR SECURITY DEPOSIT AID IF THIS NEEDED.

. YOU ARE RESPONSIBLE FOR ANY TENANT PAID UTILTIES AND MUST PLACE THE UTILITIES IN YOUR
NAME. :
. DO NOT MOVE INTO THE UNIT BEFORE THE INSPECTION IS COMPLETED OR $EFORE THE

CONTRACT RENT HAS BEEN AGREED UPON (if a reduction is required). i

| !
. PLEASE DO NOT GIVE YOUR VOUCHER, RFTA AND RENT REASONABLENESS FORMS TO THE
LANDLORD. THE LANDLORD WILL NEED TO COMPLETE THE RFTA AND RENT REASONABLENESS FORMS,
BUT IT IS YOUR RESPONSIBILITY TO SUBMIT ALL 3 OF THESE COMPLETED AND SIGNED FORMS.

U] IF EMHA HAS TO ASK THE LANDLORD TO REDUCE THE REQUESTED CONTRACT RENT AMOUNT-
YOU MAY NOT PAY THE DIFFERENCE TO THE LANLORD. ‘



] IF YOU CURRENTLY RESIDE IN A SECTION 8/INCOME BASED OR ANY OTHER GOVERNMENT
ASSISTED HOUSING, PRIOR TO BEING HOUSED AT EMHA, YOU MUST PROVIDE THAT PROPERTY MANAGER
WITH A THIRTY DAY NOTICE OF VACATING THE UNIT. EMHA CANNOT BEGIN YOUR LEASE DATE WITH
YOUR HOUSING CHOICE VOUCHER PRIOR TO YOUR MOVE OUT DATE OF YOUR CURRENT ASSISTED
HOUSING. THIS IS CONSIDERED DOUBLE-SUBSIDY AND IS NOT ALLOWED.

. PLEASE MAKE SURE THAT YOU GIVE A THIRTY DAY NOTICE OF VACATING TO YOUR CURRENT
LANDLORD BEFORE BEING HOUSED ELSEWHERE WITH YOUR HOUSING CHOICE VOUCHER.

] ONCE YOUR LEASING APPOINTMENT HAS TAKEN PLACE, YOUR CASE FILE WILL BE TRANSFERRED
TO AN ON-GOING CASE MANAGER BASED ON YOUR LAST NAME.

U ALL CHANGES AND UPDATES OR REQUESTS MUST BE IN WRITING. A CHANGE FORM IS
AVAILABLE ONLINE, AT THE FRONT DESK, AND EMAIL IS ACCEPTABLE. CHANGES INCLUDE INCREASE OR
DECREASE OF INCOME, NEW INCOME, CHANGE OF EMPLOYER, MAILING ADDRESSS, PHONE NUMBER.

] ALL CHANGES ARE TO BE REPORTED AS THEY OCCUR, BUT WITHIN TEN (10) DAYS IS CONSIDERED
TIMELY
. ALL CHANGES TO THE HOUSEHOLD COMPOSITION MUST BE SUBMITTED IN WRITING TO EMHA.

APPROVAL IS NEEDED BY EMHA BEFORE ADDING MEMBERS TO THE HOUSEHOLD (EXCEPT NATURAL
BORN CHILD)

PORTING
. IF YOU ARE A RESIDENT OF ERIE CO OR WORK IN ERIE CO FULL-TIME AT THE TIME OF YOUR
INITIAL APPLICATION, YOU DO HAVE THE OPTION TO PORT YOUR VOUCHER. IF NOT, YOU WILL HAVE TO
LEASE UP FOR A FULL YEAR BEFORE REQUESTING TO PORT.

SPECIAL PROGRAMS

] THE FSS PROGRAM (S AVAILABLE TO CURRENT HCV PARTICIPANTS. THIS IS A S YEAR CONTRACT
WHERE YOU SET GOALS FOR YOURSELF (OBTAIN GED/DIPLOMA, GAIN EMPLOYMENT, FURTHERING
EDUCATION, ETC). AN ECSROW ACCOUNT IS SET UP FOR YOU. AS YOUR RENT PORTION INCREASES,
EMHA DEPOSITS ESCROW FUNDS INTO YOUR ESCROW ACCOUNT. ONCE THE TERM IS UP AND ALL GOALS
HAVE BEEN MET, THE ESCROW FUNDS ARE RELEASED TO YOU.

] THE HOME OWNERSHIP PROGRAM (S ALSO AVAILABLE TO CURRENT PARTICIPANTS WHO ARE
EMPLOYED AT LEAST 30 HOURS A WEEK, AND EMPLOYED FOR AT LEAST ONE YEAR OR WHO ARE ELDERLY
AND/OR DISABLED AND RECEIVE AT LEAST $771 A MONTH IN SOCIAL SECURITY. YOU MUST BE ABLE TO
SECURE BANK FINANCING FOR A HOME LOAN. THE FSS PROGRAM IS OFTEN USED AS THE GATEWAY TO
HOMEOWNERSHIP AS YOU MAY WISH TO USE YOUR ESCROW FUNDS TOWARDS CLOSING COSTS,
DOWNPAYMENT, ETC.
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FAX: 419-625-0410

FY 2024 Income Limits Summary

CENTRAL OFFICE
PH: 419-625-0262
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FY 2024

Median Family Income

Persons in Family

Income FY 2024 Income Limit
Limit Click for More Detail Category 6 v 8
. 1 2 3 4 5
Very Low (50%) Income
Limits ($) 31,900 | 36,450 | 41,000 | 45,550 | 49,200 | 52,850 | 56,500 | 60,150
Click for More Detail
Erie Extremely Low Income
County, $94,400 ~ Limits ($)* 19,150 | 21,900 | 25,820 | 31,200 | 36,580 | 41,960 | 47,340 | 52,720
OH Click for More Detail
Low (80%) Income
Limits ($) 51,050 | 58,350 | 65,650 | 72,900 | 78,750 | 84,600 | 90,400 | 96,250

Uil fae BA Mhat=i
Click for More Detail




DIFFERENT EXAMPLES
TO DEMONSTRATE HOW THE PAYMENT STANDARD WORKS
AND HOW CLIENT INCOME DETERMINES AFFORDABILITY OF

LANDLORD REQUESTED RENT FOR A UNIT

1.) Family with two children, no income, submits RFTA for two-bedroom unit and landlord has requested $900 in rent and
Tenant pays ALL utilities (gas, electric, water/sewer, & trash):

Payment Standard: $1058
Minus Utility Allowance for all utilities paid by tenant: - $ 200
Maximum contract rent that can be approved: ' $ 858 *EMHA must ask landlord to reduce contract rent by $42

2.} Family with two children, no income, submits RFTA for two-bedroom unit and landlord has requested $900 in rent and
Tenant pays SOME utilities (gas & electric):

Payment Standard: $1058
Minus Utility Allowance for some utilities paid by tenant: -§ 150
Maximum contract rent that can be approved: $ 908

3.) Family with two children, $10, 000 annual income, submits RFTA for two-bedroom unit and landlord has requested $900 in
rent and Tenant pays ALL utilities:

Payment Standard plus difference in 30% and 40% of tenant’s income: $1058 + $75 = $1133

Minus Utility Allowance for all utilities paid by tenant: -5 200
Maximum Contract rent that can be approved: S 933 *client income supports the amount over the pmt

std minus the utility allowance

.4.) Fardily with two children, $30, 000 annual income, submits RFTA for two-bedroom unit and landlord has requested $1200
in rent and Tenant pays ALL utilities:

Payment Standard plus difference in 30% and 40% of tenant’s income: $1058 + $242 = $1300

Minus Utility Allowance for all utilities paid by tenant: -$ 200
Maximum Contract rent that can be approved: $1100 *EMHA must ask landlord to reduce rent by $100

5.) Family with two children, no income, submits RFTA for two-bedroom unit and landlord has requested $1100 in rent and all
utilities are included (paid by Landlord):

Payment Standard: $1058
No Utility Allowance to subtract as all utilities paid by LANDLORD: $ 0
Maximum contract rent that can be approved: . $1058 *EMHA must ask landlord to reduce contract rent by $42

6.) Family with two children, $10,000 annual income, submits RFTA for two-bedroom unit and landlord has requested $1100 in
rent and all utilities are included (paid by Landlord):

Payment Standard: _ $1058 + $75 = $1133
No Utility Allowance to subtract as all utilities paid by LANDLORD: S$_ 0
Maximum contract rent that can be approved: $1133 *client income supports amount over pmt std



ERIE METROPOLITAN HOUSING AUTHORITY

40% INCOME CAP
TENANT NAME:
OWNER NAME:
CALCULATE GROSS RENT:
CONTRACT RENT+ ‘
UTILITY ALLOWANCE= |
GROSS RENT |
CALCULATE TENANT INCOME:
ANNUAL INCOME:
SUBTRACT ALLOWABLE DEDUCTIONS:
= ADJUSTED ANNUAL INCOME: -
40% OF ADJUSTED INCOME= DIVIDE BY 12=
30% OF ADJUSTED INCOME= DIVIDE BY 12=
0% — 0% —0 . =

ADD THE DIFFERENCE BETWEEN THE 40%-30% CALCULATION TO THE PROPER PA MNTSTANDARD:

DIFFERENCE IN ADJUSTED INCOMES:

ADD PAYMENTS STANDARD:

=RENTAL CAP AMOUNT:

RENTAL CAP AMOUNT:

SUBTRACT UTILTY ALLOWANCE:

TOTAL

I understand that if the new rent amount is below the amount requested by the owner and the own@r is oot willing to
accept a reduced amount, I must continue to find another unit. By the above calculations I may pay upwards to 40% of
my adjusted income towards the rental amouat. I also understand that if the owner requests an increase in rent and is
approved for the increase, the difference in the initial rent amount and the increase conld be my responsibility.

Participant Signature Date

NB:rw
CASE MANAGEMENT-FORMS-EXPLANATION OF CHOICE 40% INCOME CAP (4/03)
6



CRIMINAL ACTIVITY

The Department of Housing and Urban Development (HUD) permits EMHA to deny or
terminate assistance to applicants and participants in their programs if any member of the
participants’ family engages in a drug-related felonious or criminal activity. A criminal
background check will be conducted on all household members, age 18 and older when
entering the program, at the time of annual reexamination, and when moving from one
unit to another.

It is EMHA's policy to terminate or deny assistance if families engage in:

DRUG-RELATED CRIMINAL ACTIVITY

This refers to the illegal manufacture, sale, distribution or the possession with intent to
manufacture, sell or distribute a controlled substance as defined in Section 102 of the
Controlled Substance Act (21 U.S.C. 802).

VIOLENT CRIMINAL ACTIVITY

This means any illegal activity that has, as one of its elements, the use, the attempted use
or physical force against the person or property of another.

FELONIOUS CRIMINAL ACTIVITY

This refers to any criminal activity that is classed as a felony under Federal, State, or
Local Law.

- AT PSSy,

/4

Trr,,,
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LIST OF VIOLENT & CRIMINAL OFFENSES

Chustes VT3
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INFORMAL HEARINGS FOR PARTICIPANTS

A. When a Hearing is Required:

1. The Erie Metropolitan Housing Authority will give a participant family an
opportunity for an informal hearing to consider whether the following Erie
Metropolitan Housing Authority decisions relating to the individual circumstances of
a participant family are in accordance with the law, HUD regulations, and Erie
Metropolitan Housing Authority policies.

A determination of the family’s annual or adjusted income, and the use of
such income to compute the housing assistance payment.

A determination of the appropriate utility allowance (if any) for tenant-paid
utility allowance schedule.

A determination of the family unit size under the Erie Metropolitan Housing
Authority subsidy standards.

A determination that a Certificate Program family is residing in a unit with a
larger number of bedrooms than appropriate for the family unit size under the
Erie Metropolitan Housing Authority subsidy standards, or the Erie Metropolitan
Housing determination to deny the family’s request for an

exception from the standards.

A determination to terminate assistance for a participant family because of the
family’s action or failure to act.

A determination to terminate assistance because of the participant family has
been absent from the assisted unit for longer than the maximum period permitted
under the Erie Metropolitan Housing Authority policy and HUD rules.

2. In cases described in paragraphs 16.3(A)(1)(d), (€), and (f) of this Section, the Erie
Metropolitan Housing Authority will give the opportunity for an informal hearing
before the Erie Metropolitan Housing Auithority terminates housing assistance
payments for the family under an outstanding HAP contact.

B. When a Hearing is not Required:

The Erie Metropolitan Housing Authority will not provide a participant family
an opportunity for an informal hearing for any of the following reasons:

L.

2,

Discretionary administrative determination by the Erie Metropolitan
Housing Authority.

General policy issues or class grievances.



3. Establishment of the Erie Metropolitan Housing Authority schedule of utility
allowances for families in the program.

4, The Erie Metropolitan Housing Authority will be given the opportunity to
examine at the Erie Metropolitan Housing Authority’s offices before the hearing,
and family documents that are directly relevant to the hearing. The Erie
Metropolitan Housing will be allowed to copy any such document at the Erie
Metropolitan Housing Authority’s expense. If the family does not make the
document(s) available for examination on request of the Erie Metropolntan
Housing Authority, the family may not rely on the document(s) at the hearing.

‘ !

NOTE: The term document includes records and regulations.

. Representation of the Family

At its own expense, a lawyer or other representative may represent the falmly

. Hearing Officer

a. The hearing will be conducted by any person or persons design;ated‘by the
Erie Metropolitan Housing Authority, other than a person who made or

approved the decision under review or a subordinate of this person.

b. The person who conducts the hearing will regulate the conduct of the
hearing in accordance with EMHA hearing procedures. ‘

. Evidence

The Erie Metropolitan Housing Authority and the family must have the opportumty
to present evidence and may question any witnesses. Evidence may be considered
without regard to admissibility under the rules of evidence applicable to Judxclal

proceedings.
. Issuance of Decision

The person who conducts the hearing must issue a written decision within 14
calendar days from the date of the hearing, stating briefly the reasons for the decision.
Factual determinations relating to the individual circumstances of the family shall be
based on a preponderance of the evidence presented at the hearing.

. Effect of the Decision

The Erie Metropolitan Housing Authority is not bound by a hearing decision:

a. Conceming a matter for which the Erie Metropolitan Housing
Authority is not required to provide an opportunity for an informal hearing
under this Section, or that otherwise exceeds the authority of the person
conducting the hearing under the Erie Metropolitan Housing Authority
hearing procedures.

10



1)

2)

3)

1)

Once the Request For Tenancy Approval (RFTA) is received by EMHA, the client’s
affordability calculation is completed.

On occasion, EMHA has to request a reduction in requested contract rent by the landlord
based upon the client’s affordability; and if the landlord does not agree to do so, the
RFTA is voided, the landlord can search for another prospective tenant, and the client
can search for another unit.

If the landlord agrees to the rent reduction based upon the client’s affordability, should
such request be made, then the RFTA is forwarded to the Inspector and inspection of the
unit should be completed within fifteen (15) days.

If the unit does not pass Housing Quality Standards (HQS), the lJandlord must make the
necessary repairs to the unit. The landlord is responsible for contacting the Inspector
once the repairs are made to schedule a re-inspection of the unit.

Upon passing inspection, a rent comparable of the unit is also completed; meaning the
requested contract rent by the landlord is compared to other similar units on the open
market to ensure it is reasonable. This is based upon unit type, bedroom size, utilities
paid by which party, amenities, etc.

On occasion, the rent comparable is lower than the client’s affordability calculation; and
arequest to reduce the requested contract rent will be made. If the landlord does not
agree to do so, then the RFTA is voided, the landlord can search for another prospective
tenant, and the client can search for another unit. The inspection is good for 30 days,
and should the landlord select another prospective tenant with a Voucher, the landlord
would not need to have the unit inspected again.

If the landlord agrees to the rent reduction; should such request be made, then the
Housing Assistance Payment contract is executed and EMHA contacts all parties for
signing of documents.

The client should not pay a security deposit, sign a lease, or move in to the unit until
such time as all documents are signed by the landlord, client and EMHA.

"



ERIE METROPOLITAN HOUSING AUTHORITY
322 Warren St., Sandusky, Ohio 44870
419-625-0262

IMPORTANT REMINDER!!

Effective July, 1, 2004, all Section 8 & Public Housing clients must report ALL
income in WRITING to their case manager, UPON RECEIPT OF THE INCREASE, not
just at the annual re-examination appointments.

Increases will be effective the first (1%) of the month after thirty (30) days notice.
However, if clients fail to report, in writing, increases as soon as they are received,
the increases will become effective retroactively to the date the increase should
have taken effect had the client not caused the delay. Failure to report increases
of income in writing may result in the termination of your assistance.

If decreases of income are reported in writing PRIOR to the fifteenth (15%") of the
month, the decreases will be effective the first (1) of the following month. All
decreases reported in writing AFTER the fifteenth (15") of the month will NOT be
effective until the second (2"¢) month following the report of the decrease.

12



OCCUPANCY STANDARDS

Occupancy standards are used to ensure that assisted families do not live in overcrowded
units. The following chart shows the maximum number of persons that would be
permitted to live in a particular size unit.

The family may choose to use a living room, den or recreation rcom as a sleeping room if
they desire. HUD Housing Quality Standards (HQS) allows two persons per sleeping
room.

VOUCHER SIZE MAXIMUM # PERSONS IN
HOUSEHOLD
0 BEDROOM 1
1 BEDROOM 2
2 BEDROOMS 4
3 BEDROOMS 6
4 BEDROOMS 8
5 BEDROOMS 10

6 BEDROOMS 12

13



Bedroom Size - The following general guidelines can be used in determining the
appropriate bedroom size for a household, but other circumstances may also apply:

Rurbercfpaons

S ~ Minimum ~~ ~ Maximum
2 2 4
3 3 6
4 4 8

A. Children of the same sex will share a bedroom, unless their age difference is over
7 years.

B. Very young children (varies under age 3 or 5) of the opposite sex, will share a
bedroom.

C. Adults and children will not be required to share a bedroom.

D. Foster adults and children will not be required to share a bedroom with family
members.

E. Live-in aides will have a separate bedroom.



VOUCHERS

Vouchers are initially issued for a period of 120 days. Families must submit a Request for Tenancy
Approval during this period. If your family is considered hard-to-house (meanmg three (3) or more
children or 2 member of your family has a disability), you may be given a maximum of 180 days to

- secure housing. If your family has not secured housing in the allotted time, your Voucher will expire
and you will have to reapply.

VOUCHER SUSPENSION

The Erie Metropolitan Housing Authority reserves the right to suspend a Voucher at any given time if
the family during the term of the Voucher engages in violent criminal activity or drug related activity.
This also includes any other violation of the Section 8 program. Erie Metropolitan Housmg Authority
embraces the “One Strike You're Out” rule. 1
' \

VOUCHER NUMBER:
¢ The voucher number that has been assigned to your family

UNIT SIZE:
e The size of the unit that your family is eligible for, it indicates the number of bedroom size that
you should seek.

ISSUANCE DATE
e The day you receive the voucher.

EXPIRATION DATE:
e The date that your voucher expires. The voucher expires 120 days from the day you receive it.

NAME OF FAMILY REPRESENTATIVE:
e The name of the head of household who is receiving the voucher

SIGNATURE OF REPRESENTATIVE:
e Signature of the head of household who is receiving the voucher.

DATE SIGNED:
e The date that the head of household received the voucher. The date should‘be the same as the
issuance date.

NAME OF HOUSING AGENCY:
e The name of the agency that is issuing the voucher.

OFFICIAL TITLE, SIGNATURE and DATE:
e Must be completed in order for the voucher to be validated.
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U.S. Department of Housing OMB No. 2577-0169
Voucher aii iah Davaamest (exp. 07/31/2022)

Housing Choice Voucher Program Office of Public and Indian Housing

Public Reparting Burden for this collection of information is estimated to average 0.05 hours per response, including the time for raviewing instructions,
searching existing data sources, galhering and mainlaining the data needed, and compleling and reviewing the callection of information, This agency may not
conducl or spansor, and a person is nol required to respond tg, a collection of information unless that callection displays a valid OME control

number. Assurances of confidentialily are nol provided under this callection. This collection of Informalion is aulhorized under Section 8 of the U.S. Housing
Act of 1937 (42 U.5.C, 1437f). The information is used lo authorize a family to lcok for an eligible unit and specifies the size of lhe unit, The information alsa
sels forth the family’s obligalions under the Housing Choice Voucher Program.

Privacy Act Statement. The Departmenl of Housing and Urban Development (HUD) is authorized 1o collect the information required on this form by Section 8
of the U.S. Housing Act of 1837 (42 U.S.C. 1437f). Callection of family members' names is mandalory. The informalion is used to authorize a family to lock for
an eligible unit and specifies the size of lhe unit. The infermation also sets forth the family’s obligalions under the Housing Choice Voucher Program. HUD may
disclose this infermalion to Federal, State and local agencies when ralevant to civil, criminal, or regulatory investigations and proseculions. It will not be
olherwise disclosed cr released oulside of HUD, excepl as permitled or required by law. Failure ta provide any of the information may resull in delay or rejeclion
of lamily voucher issuance.

Flease read entlra document before completing form Vaucher Number
Fill in all blanks below. Type or prinl clearly.
1. Insert unit size in number of bedrooms. (This is the number of bedrooms fer which the Family qualifies, 1 Unit Sze
and is used in delermining the amount of assistance to be paid cn behalf of the Family to the owner.)
2. Date Voucher Issued (mmidd/yyyy) 2. Issue Dale (nmiddiyyyy)

Inseri actual date the Voucher is issued to the Family.

3. Date Voucher Explres (mm/dd/ must be at leasl sixty days alter date issued.
Voucher is issued.?ﬁee éection 6 mﬁ form.) v

4 Dale Extension Expires (if applicable){mmiddlyyyy)
(See Seclion 6. of this form)

5. Name of Family Ropresentative

7. Name of Public Housing Agency (PHA)

8. Name and Tithe of PHA 8. Signalure of PHA Dale Signed (mmvddiyyy)
Offical Offical

1. Housing Choice Youcher Program

A, The public housing agency (PHA) has determined that the £-¥ puchis

above named family (item 5) is cligible to participate in A. When issuing this voucher the PHA expects that if the
the housing choice voucher program. Under this program, family finds an approvable unit, the PHA will have the
the family chooses a decent, safe and sanitary unit to live money available to enter into a HAP contract with the
in, If the owner agrees to lease the unit to the family owner. However, the PHA is under no obligation to the
under the housing choice voucher program, and if the family, to any owner, or to any other person, to approve a
PHA approves the unit, the PHA will cnter into a housing tenancy. The PHA does not have any liability to any party
assistance payments (HAP) contract with the owner to by the issuance of this voucher.

make monthly payments to the owner to help the family B. The voucher does not give the family any right to
pay the rent, participate in the PHA’s housing choice voucher pro-

gram. The family becomes a participant in the PHA’s
housing choice voucher program when the HAP cantract
between the PHA and the owner takes effect.

B.  The PHA determines the amount of the monthly housing
assistance payment to be paid to the owner. Generally, the
monthly housing assistance payment by the PHA is the

difference between the applicable payment standard and C. During the initial or any cxtcnd'cd term of this voucher,

30 percent of monthly adjusted family income. In the PHA may require the family to report progress In

determining the maximum initial housing assistance :;':’5;;‘!_% iu““ at such intervals and times as determined by
¢ A

payment for the family, the PHA will use the payment
standard in cffect on the date the tenancy is approved by
the PHA. The family may choose to rent a unit for more
than the payment standard, but this choice does not
change the amount of the PHA’s assistance payment. The
actual amount of the PHA’s assistance payment will be
determined using the gross rent for the unit selected by
the family.

Previous editions obsolets + Pagelof3 form HUD-52646 (07/2019)
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3. PHA Approval or Disapproval of Unit or Lease

A. When the family finds a suiteble unit where the owner is
willing to participate in the program, the family must give
the PHA the request for tenancy approval (on the form
supplied by the PHA), signed by the owner and the
family, and a copy of the lease, including the HUD-
prescribed tenancy addendum. Note: Bath documents
must be given to the PHA no later than the expiration
date stated in item 3 or 4 on top of page one of this
voucher.

B. The family must submit these documents in the manner
that is required by the PHA. PHA policy may prohibit the
family from submitting more than one request for tenancy
approval at a time,

The lease must include, word-for-word, all provisions of the
tenancy addendum required by HUD and supplied by the PHA.
This is done by adding the HUD tenancy addendum to the lease
used by the owner. If there is a difference between any provisions
of the HUD tenancy addendum and any provisions of the owner’s

lease, the provisicas of the HUD tenancy addendum shall control.

D. After receiving the request for tenancy approval and a copy
of the lease, the PHA will inspect the unit. The PHA may not
give approval for the family to lease the unit or execute the
HAP contract until the PHA has detenmined that all the
following program requirements are met: the unit is eligible;
the unit has been inspected by the PHA and passes the
housing quality standards (HQS); the rent is reasonsble; and
the landlord and tenant have executed the lease including the
HUD-prescribed tenancy addendumn.

E. If the PHA approves the unit, the PHA will notify the
family and the owner, and will fumish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP con-
tract and must furnish to the PHA a copy of the
executed lease and both copies of the executed HAP
contract.

3. The PHA will execute the HAP contract and return an
executed copy to the owner.

F. If the PHA determines that the unit or lease cannot be
approved for any reason, the PHA will notify the owner
snd the family that:

1. The proposed unit or lease is disapproved for
specified reasons, and

2. If the conditions requiring disapproval are remedied
to the satisfaction of the PHA cn or before the date
specified by the PHA, the unit or lease will be
approved.

Previous editions obsolete Page2of3
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4. Obligations of the Family .
A. When the family’s unit is approved and the HAP contract

is executed, the famxly must follow the rules listed below
in order to continue paruc:patmg in the housing choice

voucher program.

B. The family must: ‘ i

1. Supply any information that the PHA or HUD deter-
mines to be necessary'including evidence of citizen-
ship or eligible immigration status, and informaticn
for use in a regularly scheduled reexamination or
interim reexamination of famsly income and
composition. |

2, Disclose and verify socxal security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or
information related to family absence from the unit.

4. Promptly notify the PHA in writiog when the family
is away from the unit for an extended period of time
in accordance with PHA policies.

5. Allow the PHA to inspect the unit at reasonable times
and after reasonable notice.

6. Notify the PHA and the owner in writing before
moving out of the unit or terminating the lease.

7. Use the assisted unit for residence by the family. The
unit must be the family’s only residence.

8. Promptly notify the PHA in writing of the birth,
adoption, or court-awarded custody of a child.

9. Request PHA written approval to add any other
family member as an occupant of the unit.

10. Promptly notify the PHA in writing if any family
member no longer lives in the unit. Give the PHA a
copy of any owner eviction notice.

11. Pay utility bills and provide and maintain any
appliances that the owner is not required to provide
under the lease.

C. Any information the family supplies must be true and

complete.

D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a
cooperative, or the owner of a manufactured home
leasing a manufactured home space).

2. Commit any serious or repeated violation of the
lease.

3. Commit fraud, bnbery or any other corrupt or
criminal act in connection with the program.

4. Engage in drug-relaled criminal activity or violent
criminal activity or other criminal activity that
threatens the health, safety or right to peaceful
enjoyment of other residents and persons residing in
the immediate vicinity of the premises.

5. Sublease or let the unit? or assign the lease or transfer
the unit. ‘

form HUD-52646 (07/2019)
!



6. Receive housing choice voucher program housing

. P . . 5. Mlegal Discrimination
assistan hil iving another h subsidy, .
for the ::l:: u:nr :ea di?f:l:m ﬁmm any ;‘:ﬂ. If the family has reason to believe that, in its search for suitable

. : housing, it has been discriminated against on the basis of age,
. ;“'ml’ st:" or local ““;28 e race, color, religion, sex, disability, national crigin, or familial
- ‘Damage the unit or premises ( er age status, the family may file a housing discrimination complaint
from ordinary wear and tear) or permit any guest to with any HUD Field Office in person, by mail, or by telephone.
damage the unit or premises. . The PHA will give the family information on how to fill out and
8. Reccive housing choice voucher program housing file a complaint.

assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister or brother of 6. Expliration an.d Ext.emion of Voucher o
any member of the family, ualess the PHA has The voucher will expire on the date stated in item 3 on the top

determined (and has notified the owner and the of page one of 'this voucher unless the fafm‘ly requests an
family of such determination) thst approving rental of extension in writing and the PHA graats a written extension of

the unit, notwithstanding such relationship, would the vot.xcl'm in wlnc.h case th_e voucher will expire on the dat?

provide reasonable accommadation for a family stated mf'm 4. At its diser ction, the PHA may graot a family’s
member who is a persen with disabilities. request for one or more extensions of the initial term.

9. Engagein abuse of alcohol in a way that threatens the
health, safety or right to peaceful enjoyment of the
other residents and persons residing in the
immediate  vicinity of the premises

Previcus editicns am cbsolata Paga3af3 form HUD-52648 (07/2019)
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U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022

Housing Choice Voucher Program Office of Public and Indian Housing

The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.S.C. 1437f). Farm is only valid if it includes an OMB Contral Number.
HUD is committed to protecting the privacy of individuals’ information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public
Housing Authorities, who collect, use maintain, or disseminate HUD infarmation to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The infarmation is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information

except when required by law for civil, criminal, or regulatory investigations and inmras
1. Name of Public Housing Agency (PHA) Z

3. Requested Lease Start 4. N ST , B. S T'T : : ZZuri i 8. Date Unit Available
Date : e % 2 s i for Inspection

nit is subsidized, indicate type of subsidy:

g, Structure Type rthis u

[ section202 [ Section 221(d)(3)(BMIR)

[] semi-Detached (duplex, attached on one side) U] Taxcredit [ HomE

1 Rowhouse/Townhouse (attached on two sides) | Section 236 (insured or uninsured)

D Low-rise apartment building (4 stories or fewer) [ Section 515 Rural Development

[J High-rise apartment building (5+ stories) [ other (Describe Other Subsidy, including any state

or local subsidy)

[1 mManufactured Home (mobile home)
11. Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “0". The tenant shall provide or pay for the
utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range/microwave.

Item Specify fuel type Paid by
Heating ] Natural gas [ gottled gas O Electric [ Heat Pump O oil O other

Cooking [ natural gas [ Bottled gas O Electric (] other

Water Heating O Natural gas ] sottled gas [ Electric O ot [ other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)

Provided by

Refrigerator

Range/Microwave

Previous editions are obsolete 1 HUD-52517 (7/2019)




12. Owner’s Certifications
The program regulation requires the PHA to certify that

a.

Address and unit number

the rent charged to the housing choice voucher tenant
is not mare than the rent charged far other unassisted

comparable units. Owners of projects with mare than 4
units must complete the following section for mast

recently leased comparable unassisted units within the

premises.

Date Rented | Rental Amount

1.

The owner (including a principal or ather interested

party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family

member wha is a person with disabilities.

c. Check one of the following:

[ Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1978.

O The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit ar common
areas have been found to be |lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

O a completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, including a
statement that the owner has provided the lead hazard
information pamphlet to the family.

13. The PHA has not screened the family’s behavior or

suitability for tenancy. Such screening is the owner's

responsibility.

14. The owner’s lease must include word-for-word all

provisians of the HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will

notify the owner and family if the unit is not approved.

Owner/Owner Representa; va .-mp..

JL:.—:" *““‘

Business Address

Telephone Number

Date (mm/dd/yyyy)

Telephone Number Date (mm/dd/yyyy)

Previous editions are obsolete

2 HUD-52517 (7/2019)




Pool

Fenced

Hardwood Foors
Clubhouse
Storage

Ceramic Tile Foor

3. Unit Size

0 Large | O Medium | O Small | SQ. Footage

lolololo ofpjo

Qther

8. Owner Paid Utilities

4, ‘Number of 5. Number of

Check [ Item
Bedrooms Bathrocoms O | Hesting
8] Coaking
u] Other Electric
0| Ar Conditioning |
6. Age of Comparable 0 Water Heafin
005 |O620 |O2i50 |O 50+ O} Water
Years | Years Years Years O __ {Sewer
0 Trash Collection
7. Amenities O__ | None
Owner Provided Amenities
Check Description " 9, MonthlyRent$
u] Dishwasher
0 Celling Fans
0 Central Alr (if not a
regulrement)
D Garbagé Disposal
0 Covered Pariing/Off Street
Parking
D ‘Window Air _ 10.Maintenance
0___ | washer/Dryer Hookups
-0 Laundry Fadlities Check Ttem
1] Working Freplace 3] On-site Malntenance
D Carpeting . g Off-slte
0 _ . | Refrigerator
[u] Range
o Cable/Intemet Ready’ 11. Housing Services provided by Landlord
D Seaurity System Description of Service Provided: (ex. snow removal,
o Modern Appllances lawn care, elc...)
0 Enerqy Effident Certified Unit
0 | Handicap Accessible
o Basement/Attic
0 Business/Fitness Center
u] Deck/Balcony/Patio/Po
8] Elevator
1] Garage
1] Playgrounds/Courts
D Yard Sprinkler Systam




Utility Allowance Schedule

See Public Reporting and Instructions on back.

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

OMB Approval No. 2577-0169
(exp. 04/30/2026)

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

Locality/PHA Erie Metropolitan Housing |Unit Type Single-Family Date (mm/dd/yyyy)
Authority, OH (Detached House) '
Utility of Service Fuel Type
Inside City Limits 0 BR 1BR 28R 3BR | 4BR 5BR 6 BR
Heating Natural Gas $19.00 $22.00 $26.00 $30.0Q © $34.00 $37.00 $41.00
Bottle Gas $89.00{ $106.00 $122.00| $141.00 '$160.00] $176.00f $193.00
Electric $69.00 $82.00 $96.00] $109.00] $123.00] $137.00] $148.00
Fuel Oil $101.00] $122.00] $139.00 $159.00] $179.00f $199.00] $216.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00| & $4.00 $5.00 $5.00
Bottle Gas $7.00 $7.00 $12.00 $16.00{ ' $21.00 $23.00 $26.00
Electric $7.00 $8.00 $12.00 $16.00  $20.00 $24.00|  $26.00
Other Electric $40.00 $47.00 $66.00 $84.00| $102.00f $121.00] $131.00
Air Conditioning $5.00 $6.00 $14.00 $21.00]  $29.00 $37.00 '$39.00
Water Heating Natural Gas $5.00 $5.00 $8.00 $10.00] . $12.00 $15.00 $16.00
Bottle Gas $23.00]° $26.00] .$35.00 $49.00 $59.00 $73.00 $78.00
Electric $24.00| $28.00| $3500 $43.00[ $51.00] $58.00|  $63.00
Fuel Oil $24.00 $30.00 $41.00 $54.00| = $68.00 $81.00 $88.00
Water (City of Sandusky) $21.00 $22.00 $29.00 $36.00] = $44.00 $51.00 $56.00
Sewer (City of Sandusky) $5400] $55.00| $73.00] $91.00] $109.00] $127.00[ $139.00
Trash Collection (Republic) $20.00 $20.00 $20.00 $20.Q0 © $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00] | $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00]  $12.00| $12.00{ $1200| $12.00[ $12.00[ $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Househcld Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
Other
Number of Bedrooms Range / Microwave
Refrigerator
Total

ool of
7 Corufied
 Compliance® \:

The Nelrod Company 1/2024 Update

adapted from form HUD-52667
(04/2023)




U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

OMB Approval No. 2577-0169

Utility Allowance Schedule
(exp. 04/30/2026)

See Public Reporting and Instructions on back.

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

Locality/PHA Erie Metropolitan Housing |unit Type Mobile Home/Manufactured Home Date (mm/dd/yyyy)
Authority, OH
Utility of Service Fuel Type
Inside City Limits 0 BR 1BR 2BR 3BR | 4BR 5 BR 6 BR
Heating Natural Gas $19.00 $22.00 $25.00 $29.00
Bottle Gas $89.00{ $106.00] $120.00| $136.00
Electric $86.00 $88.00 $91.00 $94.00
Fuel Oil $101.00f $118.00f $135.00] $152.00
Cooking Natural Gas $2.00 $3.00 $3.00 $4.00
Bottle Gas : $7.00 $12.00 $16.00 $21.00
Electric $8.00 $12.00 $16.00 $20.00
Other Electric $47.00 $66.00 $84.00{ $102.00
Air Conditioning ' ' $7.00 $13.00 $18.00 $23.00
Water Heating Natural Gas $5.00 $8.00 $10.00 $12.00
Bottle Gas $26.00 $35.00 $49.00 $59.00
Electric $28.00 $35.00 $43.00 $51.00
Fuel Oil $30.00 $41.00 $54.00 $68.00
Water (City of Sandusky) $22.00 $29.00 $36.00 $44.00
Sewer (City of Sandusky) $55.00 $73.00 $91.00] $109.00
Trash Collection (Republic) _ $20.00 $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00
Refrigerator A $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
Other
Number of Bedrooms Range / Microwave
Refrigerator
Total

P .s;al“o;." S
7 _Certifled X
{/ Compliance® |

adapted from form HUD-52667
(04/2023)
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Utility Allowance Schedule

See Public Reporting and Instructions on back.

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

OMB Approval No. 2577-0169
(exp. 04/30/2026)

Locality/PHA Erie Metropolitan Housing [Unit Type: High-Rise/Garden/Apartment Date (mm/dd/yyyy)
Authority, OH
Utility of Service Fuel Type ;
Inside City Limits 0 BR 1BR 2 BR 3 BR 4 BR 5BR 6 BR
Heating Natural Gas $14.00 $16.00 $18.00 $21.00 $23.00 $26.00 $28.00
Bottle Gas $63.00 $75.00 $87.00] $101.00| $110.00| $122.00] $134.00
Electric $30.00 $35.00 $47.00 $60.00|; $72.00 $84.00 $91.00
Fuel Oil $71.00 $84.00f ~ $98.00] $11 1.00 $125.00f $139.00f $149.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00 $4.00 $5.00 $5.00
Bottle Gas $7.00 $7.00 $12.00 $16.00 $21.00 $23.00 $26.00
Electric $7.00 $8.00| $1200] $16.00]  $20.00] $24.00{ $26.00
Other Electric $27.00 $32.00 $45.00 $5700 $70.00 $82.00 $89.00
Air Conditioning $7.00 $8.00 $11.00 $14.00 $17.00 $20.00 '$22.00
Water Heating Natural Gas $4.00 $4.00 $6.00 $8.00[  $10.00 $12.00 $13.00
Bottle Gas $19.00 $21.00 $31.00 $38.00 $49.00 $56.00 $61.00
Electric $19.00 $22.00 $28.00 $34.00 $40.00 $47.00 $50.00
Fuel Oil $20.00 $24.00 $34.00 $44.00 $54.00 $64.00 $71.00
Water (City of Sandusky) $21.00 $22.00 $29.00 $36.00]  $44.00 $51.00 $56.00
Sewer (City of Sandusky) $54.00 $55.00 $73.00 $91.00 - $109.00] $127.00] $139.00
Trash Collection (Republic) $20.00 $20.00 $20.00 $20.00]; $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00]: $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while [Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
Other
Number of Bedrooms Range/Microwave
Refrigerator
Total

P
y Cert.i?ied %

Compliances \

The Nelrod Company 1/2024 Update

adapted from form HUD-52667

(04/2023)




Utility Allowance Schedule

See Public Reporting and Instructions on back.

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

OMB Approval No. 2577-0169
(exp. 04/30/2026)

Locality/PHA Erie Metropolitan Housing |Unit Type: Row House/Townhouse/Semi- Date (mm/dd/yyyy)
Authority, OH Detached/Duplex
Utility of Service Fuel Type
Inside City Limits 0 BR 1BR 2BR 3 BR 4 BR 5 BR 6 BR
Heating Natural Gas $17.00 $20.00 $23.00 $26.00 $29.00 $32.00 $35.00
Bottle Gas $80.00 $94.00 $110.00| $122.00] $139.00[ $155.00{ $167.00
Electric $43.00 $50.00 $66.00 $81.00 $96.00| $111.00] $120.00
Fuel Oil $91.00| $108.00| $125.00[ $139.00] $155.00| $172.00{ $186.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00 $4.00 $5.00 $5.00
Bottle Gas $7.00 $7.00 $12.00 $16.00 $21.00 $23.00 $26.00
Electric $7.00 $8.00| $12.00| $16.00] $20.00] $24.00]  $26.00
Other Electric $34.00 $41.00 $56.00 $72.00 $88.00| $104.00] $112.00
Air Conditioning $7.00 $8.00 $13.00 $19.00 $24.00 $30.00 '$32.00
Water Heating Natural Gas $5.00 $5.00 $8.00 $10.00 $12.00 $15.00 $16.00
Bottle Gas $23.00 $26.00 $35.00 $49.00 $59.00 $73.00 $78.00
Electric $24.00 $28.00 $35.00 $43.00 $51.00 $58.00 $63.00
Fuel Oil $24.00 $30.00 $41.00 $54.00 $68.00 $81.00 $88.00
Water (City of Sandusky) $21.00 $22.00 $29.00 $36.00 $44.00 $51.00 $56.00
Sewer (City of Sandusky) $5400] $55.00] - $73.00]  $91.00] ¢$109.00] $127.00] $139.00
Trash Collection {Republic) $20.00 $20.00 $20.00 $20.00 $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
. Other
Number of Bedrooms Range/Microwave
Refrigerator
_ Total

P
7 Certified X,
j Compliance®

The Nelrod Company 1/2024 Update

adapted from form HUD-52667
(04/2023)




Utility Allowance Schedule

See Public Reporting and Instructions on back.

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

OMB Approval No. 2577-0169
(exp. 04/30/2026)

Locality/PHA Erie Metropolitan Housing [Unit Type Single-Family Date (mm/dd/yyyy)
Authority, OH (Detached House)
Utility of Service Fuel Type
Outside City Limits 0 BR 1BR 2BR 3BR 4BR 5 BR 6 BR
Heating Natural Gas $19.00 $22.00 $26.00 $30.00| ;| $34.00 $37.00 $41.00
Bottle Gas $89.00| $106.00{ $122.00| $141.00 ' $160.00] $176.00] $193.00
Electric $69.00 $82.00 $96.00| $1 09.¢0 $123.00f $137.00] $148.00
Fuel Oil $101.00] $122.00| $139.00] $159.00{ 1$179.00| $199.00| $216.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00{ ' $4.00 $5.00 $5.00
Bottle Gas $7.00 $7.00 $12.00 $16.00 $21.00 $23.00 $26.00
Electric $7.00} $8.00 $12.00 $16.00 $20.00 $24.00 $26.00
Other Electric $40.00|  $47.00| -$66.00|  $84.00| $102.00] $121.00| $131.00
Air Conditioning $5.00 $6.00 $14.00 $21.00 $29.00 $37.00 $39.00
Water Heating Natural Gas $5.00 $5.00 $8.00 $10.00 $12.00 $15.00 $16.00
Bottle Gas $23.00 $26.00 $35.00 $49.00 $59.00 $73.00 $78.00
Electric $24.00 $28.00 $35.00 $43.00 $51.00 $58.00 $63.00
Fuel Oil $24.00|  $30.00, $41.00] $5400| = $68.00|  $81.00]  $88.00
Water (Erie County) $33.00 $34.00 $44.00 $53.00{ { $63.00 $73.00 $79.00
Sewer (Erie County) $36.00]  $37.00]  $50.00] = $63.00{ i $7500| $88.00]  $97.00
Trash Collection (Republic) $20.00 $20.00 $20.00 $20.00| © $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7lo0f ©  $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00
Range/Microwave $11.00f $11.00 $11.00 $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
Other
Number of Bedrooms Range / Microwave
Refrigerator
Total

el of < ,
7 Certlfied %,
4 Compliance® \

The Nelrod Company 1/2024 Update

adapted from form HUD-52667
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Ut“ity Allowance Schedule U.S. Department of Housing and Urban Development OMB Approval No. 2577-0169

i 1 di i . 04/30/2026
See Public Reporting and Instructions on back. Office of Public and Indian Housing (exp. 04/30/ )

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

Locality/PHA Erie Metropolitan Housing  |Unit Type Mobile Home/Manufactured Home Date (mm/dd/yyyy)
Authority, OH
Utility of Service Fuel Type
Outside City Limits 0 BR 1BR 2 BR 3 BR 4BR 5 BR 6 BR
Heating Natural Gas $19.00 $22.00 $25.00 $29.00
Bottle Gas $89.00] $106.00| $120.00{ $136.00
Electric $86.00 $88.00 $91.00 $94.00
Fuel Ol $101.00] $118.00] $135.00 $152.00
Cooking Natural Gas $2.00 $3.00 $3.00 $4.00
Bottle Gas $7.00 $12.00 $16.00 $21.00
Electric $8.00 $12.00 $16.00 $20.00
Other Electric $47.00 $66.00 $84.001 $102.00
Air Conditioning $7.00 $13.00 $18.00 $23.00
Water Heating Natural Gas $5.00 $8.00 $10.00 $12.00
Bottle Gas $26.00 $35.00 $49.00 $59.00
Electric $28.00 $35.00 $43.00 $51.00
Fuel Oil $30.00 $41.00 $54.00 $68.00
Water (Erie County) . $34.00 $44.00 $53.00 $63.00
Sewer (Erie County) $37.00 $50.00 $63.00 $75.00
Trash Collection (Republic) ' $20.00 $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
_ |Unit Address Water Heating -
Water
Sewer
Trash Collection
Other
Number of Bedrooms ~ |Range / Microwave
Refrigerator
Total

7l of S
7 Cartifled ¢
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adapted from form HUD-52667

{04/2023)
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Utility Allowance Schedule

See Public Reporting and Instructions on back.

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

OMB Approval No. 2577-0169

(exp. 04/30/2026)

Locality/PHA Erie Metropolitan Housing |Unit Type: High-Rise/Garden/Apartment Date (mm/dd/yyyy)
Authority, OH
Utility of Service Fuel Type |
Outside City Limits 0BR 1BR 2BR 3BR 4 BR 5BR 6 BR
Heating Natural Gas $14.00 $16.00 $18.00 $21.00 $23.00 $26.00 $28.00
Bottle Gas $63.00 $75.00 $87.00| $101.00| ' $110.00] $122.00] $134.00
Electric $30.00 $35.00 $47.00 $60.00 $72.00 $84.00 $91.00
Fuel Oil $71.00 $84.00 $98.00| $111.00] $125.00] $139.00] $149.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00|] @ $4.00 $5.00 $5.00
Bottle Gas $7.00 '$7.00 $12.00 $16.00 $21.00 $23.00 $26.00
Electric $7.00 $8.00 $12.00 $16.00 $20.00 $24.00 $26.00
Other Electric " $27.00 $32.00 $45.00 $57.00 $70.00 $82.00 $89.00
Air Conditioning $7.00 $8.00 $11.00 $14.00 $17.00 $20.00 $22.00
Water Heating Natural Gas $4.00 $4.00 $6.00 $8.00| . $10.00 $12.00 $13.00
Bottle Gas $19.00 $21.00 $31.00 $38.00 $49.00 $56.00 $61.00
Electric $19.00 $22.00 $28.00 $34.00 $40.00 $47.00 $50.00
Fuel Oil $20.00]  $24.00]  $34.00| $44.00| : $54.00] $64.00[ $71.00
Water (Erie County) $33.00] $34.00] $44.00 $53.00{ | $63.00] $73.00] $79.00
Sewer (Erie County) $36.00] $37.00] $5000| $63.00| | $75.00| $88.00]  $97.00
Trash Collection (Republic) $20.00 $20.00 $20.00 $20.00| | $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00| | $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00| | $47.00 $47.00 $47.00
Range/Microwave $11.00] ¢$11.00] $11.00] $11.00] $11.00] $11.00] $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water |
Sewer
Trash Collection
Other
Number of Bedrooms Range/Microwave
Refrigerator
Total

..~"'“s;:l‘;]-“"'
7 Certified %,
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Utility Allowance Schedule U.S. Department of Housing and Urban Development OMB Approval No. 2577-0169

) " ; - exp. 04/30/2026
See Public Reporting and Instructions on back. Office of Public and Indian F—lousmg P !

The following allowances are used to determine the total cost of tenant-furnised utilities and appliances.

Locality/PHA Erie Metropolitan Housing  |Unit Type: Row House/Townhouse/Semi- Date (mm/dd/yyyy)
Authority, OH Detached/Duplex
Utility of Service Fuel Type ‘
Outside City Limits 0 BR 1BR 28R 3 BR 4 BR 5 BR 6 BR
Heating Natural Gas $17.001° $20.00 $23.00 $26.00 $29.00 $32.00 $35.00
Bottle Gas $80.00 $94.00| $110.00| $122.00] $139.00] $155.00 $167.00
Electric $43.00 $50.00 $66.00 $81.00 $96.00] $111.00| $120.00
Fuel Oil $91.00] $108.00| $12500| $139.00[ $155.00 $172.00{ $186.00
Cooking Natural Gas $2.00 $2.00 $3.00 $3.00 $4.00 $5.00 $5.00
' Bottle Gas $7.00 $7.00 $12.00 $16.00 $21.00 $23.00 $26.00
Electric . $7.00 $8.00 $12.00 $16.00 $20.00 $24.00 $26.00
Other Electric $34.00 $41.00 $56.00 $72.00 $88.00] $104.00; $112.00
Air Conditioning $7.00 $8.00 $13.00 $19.00 $24.00 $30.00 $32.00
Water Heating Natural Gas $5.00 $5.00 $8.00 $10.00 $12.00 $15.00 $16.00
Bottle Gas i $23.00 $26.00 $35.00 $49.00 $59.00 $73.00 $78.00
Electric $24.00 $28.00 $35.00 $43.00 $51.00 $58.00 $63.00
Fuel Oil $24.00 $30.00 $41.00 $54.00 $68.00 ~$81.00 $88.00
Water (Erie County) $33.00 $34.00 $44.00 $53.00 $63.00 $73.00 $79.00
Sewer (Erie County) $36.00 $37.00 $50.00 $63.00 $75.00 $88.00 $97.00
Trash Collection (Republic) $20.00 $20.00 $20.00 $20.00 $20.00 $20.00 $20.00
Other specify: Electric Charge $6.552 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00 $7.00
Other specify: Natural Gas Charge $47.15 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00 $47.00
Range/Microwave $11.00 $11.00 $11.00 $11.00 $11.00 $11.00 $11.00
Refrigerator $12.00 $12.00 $12.00 $12.00 $12.00 $12.00 $12.00
Actuall Family Allowances-May be used by the family to compute allowance while Utility/Service/Appliance Allowance
searching for a unit. Heating
Head of Household Name . Cooking
Other Electric
Air Conditioning
Unit Address Water Heating
Water
Sewer
Trash Collection
Other
Number of Bedrooms Range/Microwave
Refrigerator
_ Total

7 Seal of "
7/ Certifiad
{ Compliance®

adapted from form HUD-52667

(04/2023)
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Great Lakes Erie County
COMMUNITY ACTION . “
FARTNERSHIP Community Resource List

Emergency: Life Threatening; Needs to be resolved within 24-48 hours.

| Problem: Referred to:
[C] No Shelter Crossroads/Volunteers of America: 419-626-6505

Address: 1843 Superior St., Sandusky, OH 44870  Hours: 8:30 a.m.-4:30 p.m. M-F

Liberty Center of Sandusky County: 419-332-8777

Address: 1421 E. State St., Fremont, OH 43420 Hours: 9 a.m.-5 p.m. M-F

Safe Harbour Domestic Violence Shelter: 419-626-2200 or 800-953-2207

Address: PO Box 2616, Sandusky, OH 44870 Hours: 24/7
The Community Fortress: 419-552-1813

Address: 410 Birchard Ave., Fremont, OH 43420 Hours: 24/7
Eric Huron CAC-Prospect Strect Center: 419-668-9823

Address: 92 N. Prospect St., Norwalk, OH 44857 Hours: 24/7
Miriam House/Catholic Charities: 419-663-6341

Address: 249 W. Main St., Norwalk, OH 44857 ‘ Hours: 24/7
Haven Center: 440-242-0455

Address: 1536 E. 30" St., Lorain, OH 44055 Hours: 24/7

[[] Domestic Violence

Address: PO Box 2616, Sandusky, OH 44870

Safe Harbour Domestic Violence Shelter: 419-626-2200 or 800-953-2207

Hours: 24/7

Ruth Ann’s House: 419-734-9718
Address: 1848 E. Perry St., Ste. 60, Port Clinton, OH 43452

Hours: 8:30 a.m.-5 p.m. M-F

[J Necd Food

Eric County Department of Job and Family Services: 419-626-6781

Address: 221 W. Parish St., Sandusky, OH 44870 ' Hours: 9 a.m.-5 p.m. M-F

Eagles Nest Church International: 419-626-5081

Address: 2126 Pipe St., Sandusky, OH 44870 Hours: Call for Information

Care & Share of Erie County: 419-624-1411

Address: 241 Jackson St., Sandusky, OH 44870 |

Hours: 9 a.m.-10:45' a.m. & 1 p.m.-2:45 p.m. M/Thurs
9 a.m.-10:45 a.m./1 p.m.-2:45 p.m./5 p.m.-6:45 p.m. Tucs

Vermilion Food Pantry-United Church of Christ Congregational: 440-967-5212

Address: 990 State St., Vermilion, OH 44089 Hours: 10 am.-11:30 am. 3™ Fri
Food available on emergency basis Mon-Thurs 9:00am.-2:00pm.
New Day Center: 419-626-8730

Address: 1135 Warren St., Sandusky, OH 44870 Hours: 11 a.m.-2 p.m. 3" Sat
Victory Kitchen: 419-627-8732 L

Address: 1613 Hayes Ave., Sandusky, OH44870 ' Hours: 9 am.-3 p.m. M-F
Community Action Commission of Erie, Huron and Richland Co: 419-626-4320
Address: 908 Seavers Way, Sandusky, OH 44870 ' Hours: 9 a.m.-5 p.m. M-F

Bellevue Fish and Loaves: 419-484-2814

Address: 203 Maple St., Bellevue, OH 44811 Hours: 1 p.m.-5 p.m. Wed

Father's Heart Ministry-Food Distribution Center: 419-609-0110

Address: 2211 Mills St., Sandusky, OH 44870 Hours: Call for Information

Spirit & Truth Ministries: 419-609-9403

Address; 910 W. Madison St., Sandusky, OH 4487d " Hours: 8 2m.-9:30 a.m. Sun
Call for other meal dates/times.
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| Great Lakes

5 COMMUNITY ACTION
PARTNERSHIP

Erie County
Community Resource List

Huron Helping Hands Food Pantry-Journey Church: 419-616-0088
Address: 820 Cleveland Rd., East, Huron, OH 44839 Hours: 9 a.m.-3 p.m. Wed
10 a.m.-2 p.m. Thurs

(] Utilities Disconnect

Community Action Commission of Erie, Huron and Richland Co: 419-626-4320
Address: 908 Seavers Way, Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

Salvation Army of Huron Service Unit: 419-366-1721 (Huron Only)
Address: 820 Cleveland Rd. East, Huron, OH 44839 Hours: Appointment Only

[] Need Prescriptions

VOA Drug Repository (59 and under): 419-626-6506
Serving Our Seniors (60+): 419-624-1856

Address: 1843 Superior St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

Buderer Drug Company: 419-627-2800

Address: 633 Hancock St., Sandusky, OH 44870 Hours: 9 a.m.-6 p.m. M-F

Intermediate: In Crisis; Needs to be resolved within 7-14 days.

Need:

Referred to:

L] Homeless Prevention

Great Lakes Community Action Partnership: 419-333-4006
Address: 221 W Parish St, Sandusky, OH 44870  Hours: 9 a.m.-4:30 p.m. M-Thurs

[] Rapid Rehousing

Great Lakes Community Action Partnership: 419-333-4006
Address: 221 W Parish St, Sandusky, OH 44870  Hours: 9 a.m.-4:30 p.m. M-Thurs

Crossroads/Volunteers of America Crossroads: 419-626-6505
Address: 1843 Superior St., Sandusky, OH 44870  Hours: 8:30 a.m.-4:30 p.m. M-F

Almost Home/Volunteers of America: 419-626-9208
Address: 906 Decatur St., Sandusky, OH 44870 Hours: 8:30 a.m.—4:30 p.m. M-F

[] Disabled Supportive Housing

Great Lakes Community Action Partnership: 419-333-4006
Address: 221 W Parish St, Sandusky, OH 44870  Hours: 9 a.m.-4:30 p.m. M-Thurs

Community Action Commission of Erie, Huron and Richland Co: 419-626-4320
Address: 908 Seavers Way, Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

[[] Emergency Housing Assistance
(Excluding the City of Sandusky)

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

[C] Water Heater or Furnace

GLCAP Housing Department: 800-775-9767

Address: 127 S. Front St., Fremont OH 43420 Hours: 9 a.m. —4:30 p.m. M-Thurs

Transitional: Vulnerable; Needs to be resolved within 30 days.

Request:

Referred to:

] Transitional Housing -Huron

Community Action Commission of Erie, Huron and Richland Co: 419-626-4320
Address: 908 Seavers Way, Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

[C] Transitional Housing-Erie

Crossroads/Volunteers of America Crossroads: 419-626-6505
Address: 1843 Superior St., Sandusky, OH 44870  Hours: 8:30 a.m.-4:30 p.m. M-F

Crystal Tower Women’s and Children’s Shelter: 419-984-6339
Address: 8505 Skadden Rd., Sandusky, OH 44870 Hours: 9 a.m.-3 p.m. M-F

(] Sober Living Almost Home/Volunteers of America: 419-626-9208
Address: 906 Decatur St., Sandusky, OH 44870 Hours: 8:30 a.m.—4:30 p.m. M-F
] Employment Services OhioMeansJobs-Erie County: 419-626-6459

Address: 221 W, Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

Page 2 of 6




| Great Lakes Erie County

"y COMMURNITY ACTION

PARTNERSHIP Community Resource List

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

Step by Step Employment & Training: 440-967-9042

Address: 664 Exchange St., Venmilion, OH 44089 Hours: Call for Information
(] Child Care Options Child Care Resource Center: 440-242-0413

Address: 5350 Oberlin Ave., Lorain, OH 44053 - Hours: 8 a.m.—5 p.m. M-F

Erie County Department of Job and Family Services: 419-626-6781

Address: 221 W. Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F
[ Health Insurance Options Erie County Department of Job and Family Services: 419-626-6781

Address: 221 W. Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F
[J Income Enrichment Erie County Department of Job and Family Services: 419- 626-6781

Address: 221 W, Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

[ Transportation Services

Sandusky Transit System (STS)/Dial-A-Ride: 419-627-0740
Address: 1230 N. Depot St., Sandusky, OH 44870

Scheduling Hours: 8 a.m.—4 p.m. M-F Pick up Hours: 6 a.m.~10 p.m. M-Sat
[J Legal Services Legal Aid of Western Ohio: 877-894-4599

Address: 1800 N. Blanchard St., Findlay, OH 45840 Hours: 9 a.m.-2 p.m. M-F
[] Telephone Service Assurance Wireless by Virgin Mobile: 877-497-5646

Address: www.assurancewireless.com Hours: 9 a.m.-5 p.m. M-F
] Physician Erie County Health Department: 419- 626-5623 or 888-399-6056

Address: 420 Superior St., Sandusky, OH 44870 Hours: 8 a.m.—5 p.m. M-F

Family Health Services: 419-502-2800

1 Address: 1912 Hayes Ave., Sandusky, OH 44870 Hours 8 a.m.-5 p.m. Mon/Wed/Fri

8 am.-7 p.m. Tues/Thurs
8:30 a.m.-12:30 p.m. Sat

[J Dentist Options Erie County Health Department: 419- 626-5623 or 888-399- 6056
Address: 420 Superior St., Sandusky, OH 44870 . Hours: 8 am. -5 p.m. M-F
[[] Mental Health Treatment Options | Bayshore Counseling: 419-626-9156 b
Address: 1634 Sycamore Line, Sandusky, OH 44870 Hours: 8 a.m.—5 p.m. M-F
Firelands Counseling-Erie County: 419-557-5177 or 800-826-1306
Address: 1925 Hayes Ave., Sandusky, OH 44870 Hours: 9 am.-5 p.m. M-F

Mental Health & Recovery Board: 419-627-1908 .
Address: 1907 E. Perkins Ave., Sandusky, OH 44870 ' Hours: 8 a.m.-4:30 p.m. M-F

Associated Bay Area Counselors, Inc.: 419-625-1686

Address: 1319 Hull Rd., Sandusky, OH 44870 Hours: Call for Information
Cornerstone Counseling: 419-621-8773
Address: 444 Galloway Rd., Sandusky, OH 44870 Hours: 10 a.m.-7 p.m. Mon

8 am.-3 p.m. Tucs
8 am.-2 p.m. Wed
10 a.m.-7 p.m. Thurs

NOMS Behavioral Health: 419-624-1277
Address: 2500 W. Strub Rd., Ste. 300, Sandusky, OH 44870
Hours: Call for Information

Healing Trails LLC: 419-684-9750 o
Address: 4317 St. Rt. 269 S., Castalia, OH 44824 Hours: 9 am.-5 p.m. M-F
8 am.-12 p.m. Sat/Sun
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Great Lakes Erie County

7 COMMUNITY ACTION . :
Y pAaRTNERSHIP Community Resource List

Lakeshore Health and Wellness: 440-963-0402
Address: 5475 Liberty Ave., Vermilion, OH 44089
Hours: 9 a.m.-8 p.m. M/Tues/Thurs
1 p.m.-8 p.m. Wed
9 a.m.-2 p.m. Sat

North Coast Counseling Services, Inc.: 440-967-7700 :

Address: 1607 State Rd., Vermilion, OH 44089 Hours: 9 a.m.-8:30 p.m. M-Sat
Reiki and Counseling Center: 419-503-0906 ‘
Address: 813 Seneca Ave., Huron, OH 44839
Hours: 8:30 a.m.-4 p.m. Mon/Wed/Thurs/Fri
8:30 a.m.-12 p.m. Tues

[[] Alcohol/Drug Treatment Options

Bayshore Counseling: 419-626-9156
Address: 1634 Sycamore Line, Sandusky, OH 44870 Hours: 8 a.m.=5 p.m. M-F

Sandusky Artisans Recovery Community Center: 419- 621-9377
Address: 138 E. Market St., Sandusky, OH 44870 Hours: 10 a.m.-8 p.m. M-F

Firelands Counseling-Erie County: 419-557-5177 or 800-826-1306
Address: 1925 Hayes Ave., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

Mental Health & Recovery Board: 419-627-1908
Address: 1907 E. Perkins Ave., Sandusky, OH 44870  Hours: 8 a.m.-4:30 p.m. M-F

Healing Trails LLC: 419-684-9750
Address: 4317 St. Rt. 269 S., Castalia, OH 44824 Hours: 9 a.m.-5 p.m. M-F
8 a.m.-12 p.m. Sat/Sun

ENutrition Information: Children 5
and Under and Pregnant Women

Women, Infants & Children (WIC)-Erie County: 419-626-5623
Address: 420 Superior St., Sandusky, OH 44870 Hours: 8 am.-5 p.m. M-F

General: Interest; Application to be completed within 60-90 days.

Request:

Referred to:

[ Mome Repair/Weatherization

GLCAP Housing & Energy Department: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

Community Action Commission of Erie, Huron and Richland Co.: 419-626-4320
Address: 908 Seavers Way, Sandusky, OH 44870 Hours: 8 a.m.-4:30 p.m. M-F

[] Home Energy Conservation

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

[[] Home Purchase Planning

GLCAP First Time Home Buyers Program: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

Firelands Habitat for Humanity: 419-621-7818
Address: 7602 Milan Rd., Sandusky, OH 44870 Hours: 10 a.m.-5 p.m. Tues-Fri
9 a.m.4 p.m. Sat

] Housing Counseling

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

[ Private Well Assistance

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

] GED Classes

Sandusky City Schools-Aspire: 419-984-1135
Address: 2130 Hayes Ave., Sandusky, OH 44870 Hours: 9 a.m.—4 p.m. M-F
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i Great Lakes Erie County

] COMMUNITY ACTION . .
FPARTNERSHIP Community Resource List
EHOVE Career Center: 419-499-4663
Address: 316 W. Mason Rd., Milan, OH 44846 Hours: 8 a.m.-9 p.m. M-Thurs
[ ' 8 a.m.-4 p.m. Fri

[[] Parenting Classes Bayshore Counseling: 419-626-9156

Address: 1634 Sycamore Line, Sandusky, OH 44870 Hours: 8 am.~5 p.m. M-F
[] Family Planning Services Erie County Health Department: 419-626-5623 or 888-399-6056

Address: 420 Supcrior St., Sandusky, DH 44870 Hours: 8 a.n.-5 p.m. M-F

Heartbeat of Sandusky: 419-625-9511
Address: 3423 Columbus Ave., Sandusky, OH 44870w Hours: Call for Information

[J Outstanding Bills / Debt Services

OSU Extension Office-Erie County: 419-627-7631
Address: 2900 Columbus Ave., Sandusky, OH 44870  Hours: 8 a.m.-4:30 p.m. M-F

Community Credit Counseling: 419-626-2020
Address: 415 Central Ave., Sandusky, OH 44870 Hours: 10 a.m.-4:30 p.m. M-F

[J Budgeting Education

OSU Extension Office-Erie County: 419-627-7631
Address: 2900 Columbus Ave., Sandusky, OH 44870  Hours: 8 a.m.-4:30 p.m. M-F

Catholic Charities (Holy Angels Catholic Church): 419-502-0043
Address: 428 Tiffin Ave., Sandusky, OH 44870 Hours: Appointment Only

] Vocational/College Options

Terra State Community College: 419-334-8400
Address: 2830 Napoleon Rd., Fremont, OH 43420  Hours: 8 am.-7 p.m. Mon/Tues
8 a.m.-5 p.m. Wed/Thurs
8 a.m.-4 p.m. Fri

Ohio Business College: 888-627-8345 |
Address: 5202 Timber Commons Dr., Sandusky, OH 44870
Hours: 9 a.m.-5 p.m. M-F

Sandusky Career Center 419-984-1100
Address: 4501 Venice Heights Blvd., Sandusky, OH 44870
Hours: 7:15 am.-4 p.m. M-F

EHOVE Carcer Center: 419-499-4663
Address: 316 W. Mason Rd., Milan, OH 44846 Hours: 8 a.m.-9 p.m. M-Thurs
8 a.m.-4 p.m. Fri

[J Alternative Educational Funding

Erie County Department of Job and Family Services: 419-626 -6781
Address; 221 W. Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

] Business Dev. Counseling

GLCAP Community & Economic Development: 419-334-8911 or 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

] Senior Services

Serving Our Seniors: 419-624-1856

Address: 310 E. Boalt St., Sandusky, OH 44870 Hours; 8 am.-5 p.m, M-F
Area Office on Aging of Northwest Ohio: 419-382-0624
Address: 2155 Arlington Ave., Toledo, OH 43609 Hours: 8:30 a.m.-5 p.m. M-F

] Disability Support

Partners in Community: 419-626-1002
Address: 1031 Pierce St., Ste. B/C, Sandusky, OH 44870  Hours: 9 a4 p.n. M-F

Erie County Board of Developmental Disabilities: 419-626-0208

Address: 4405 Galloway Rd., Sandusky, OH 44870 Hours: 8 a.m.-4 p.m. M-F
[ Clothing / Furniture / Appliances | Salvation Army: 419-626-3862 : )

Address: 3333 Columbus Ave., Sandusky, OH 44870 Hours: 9 a.m.-3 p.m. M-F

Catholic Charities (Holy Angels Catholic Church): 419-502-0043

Address: 428 Tiffin Ave., Sandusky, OH 44870 Hours: Appointment Only
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Care & Share of Erie County: 419-624-1411
Address: 241 Jackson St., Sandusky, OH 44870
Hours: 9 a.m.-10:45 a.m. & 1 p.m.-2:45 p.m. M/Thurs
9 a.m.-10:45 a.m./1 p.m.-2:45 p.m./5 p.m.-6:45 p.m. Tues

Habitat for Humanity ReStore: 419-621-2207
Address: 7602 Milan Rd., Sandusky, OH 44870
Hours: 10 a.m.-5 p.m. Tues-Fri

[] Veteran Services

9 am.-4 p.m, Sat
(] Child Support Enforcement Erie Co. Child Support Enforcement Agency (CSEA)-Erie County: 419-626-6781
Address: 221 W. Parish St., Sandusky, OH 44870 Hours: 9 a.m.-5 p.m. M-F

Veteran Services-Erie County: 419-627-7579
Address: 2900 Columbus Ave., 2™ Floor, Sandusky, OH 44870
Hours: 8 a.m.-4:30 p.m. M-F

Great Lakes Community Action Partnership: 800-775-9767
Address: 127 S. Front St., Fremont, OH 43420 Hours: 9 a.m.-4:30 p.m. M-Thurs

[J payce Program

Partners in Community: 419-626-1002
Address: 1031 Pierce St., Ste. B/C, Sandusky, OH 44870  Hours: 9 a.m.-4 p.m. M-F

[] Sacial Security Assistance

CTS Disability Advocates: 419-625-3002
Address: 1723 Columbus Ave., Sandusky, OH 44870  Hours: 9 a.m.—4:30 p.m. M-F

Social Security Administration: 866-588-7397

[ Address: 252 Wayne St., Sandusky, OH 44870 Hours: 9 am.-4 p.m. M-F
[J Additional Information & Salvation Army: 419-626-3862
Referral Address: 3333 Columbus Ave., Sandusky, OH 44870 Hours: 9 a.m.-3 p.m. M-F
United Way in Erie County: 419-625-4672
Address: 135 E Washington Row, Sandusky, OH 44870
Hours: 8 a.m.-4 p.m. M-Thurs
By Appointment Fri
American Red Cross Firelands Chapter: 419-626-1641
Address: 404 Columbus Ave., Sandusky, OH 44870 Hours: 8 a.m.-4:30 p.m. M-F
Salvation Army of Huron Service Unit: 419-366-1721 (Huron Only)
Address: 820 Cleveland Rd. East, Huron, OH 44839 Hours: Appointment Only
Signature Date

Please contact your local United Way, 2-1-1 or First Call For Help for any additional resources not listed.
Revised Annually. Contact Great Lakes Community Action Partnership at 1-800-775-9767 for updates.

Approved: June, 2023
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Housing Assistance Payments Contract

{HAP Contract)
Section 8 Tenant-Based Assistance
Housing Cholice Voucher Program

u.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Privacy Act Statement: The Department of Hausing and Urban Development (HUD) Is autherized to callect the information required en this form by
Sectlon 8 of the U.S. Housing Act of 1937 (42 U.S.C. 14371). Collection of family members' names and unit address, and owner’s name and payment
address is mandatory. The Information Is used to provide Sectlon 8 lenant-based assistance under the Housing Cholce Voucher pragram in the form of
housing assistance payments. Tha informatlon also specifies what utilitles and appliances are ta be supplied by the cwner, and what utitities and
appllances are to be supplled to the tenant. HUD may disclose this Information to Federal, State, and local agencles when relevant to civil, criminal, or
regulatory Investigations and prosecutions. it will not be otherwise disclosed or released outs!de of HUD, except as permitted or required by law. Failure

to pravide any of the information may resuit In delay or rejection of family or owner participation In the program.

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (FHAP
contract) is used to provide Section 8 tenant-based assistance
under the housing choice voucher program {voucher program)
of the U.S. Department of Housing and Urban Development
(HUD). The main regulation for this program is 24 Code of
Federal Regulations Part 982.

The local voucher program is administered by a public
housing agency (PHA). The HAP contract is an agreement
between the PHA and the owner of a unit occupied by an
assisted family. The HAP contract has three parts:

Part A Contract information (fill-ins).

See section by section instructions.

Part B Body of contract

Part C Tenancy addendum

Use of this form .
Use of this HAP contract is required by HUD. Modification of
the HAP contract is not permitted. The HAP contract must be
word-for-word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting a
security deposit in excess of private market practice, or
in excess of amounts charged by the owner to unassisted
tenants. Such a prohibition must be added to Part A of
the HAP contract.

Language that defines when the housing assistance
payment by the PHA is deemed received by the owner
(e.g., upon mailing by the PHA or actual receipt by the
owner). Such language must be added to Part A of the
HAP contract.
To prepare the HAP contract, fill in all contract information in
Part A of the contract. Part A must then be executed by the
owner and the PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program,
this form must also be used for the following “special housing
types” which are voucher program variants for special needs
(see 24 CFR Part 982, Subpart M): (1) single reom occupancy
(SRO) housing; (2) congregate housing; (3) group home; (4)
shared housing; and (5) manufactured home rental by a family
that leases the manufactured home and space. When this form
is used for a special housing type, the special housing type
shall be specified in Part A of the HAP contract, as follows:
“This HAP contract is used for the following special housing
type under HUD regulations for the Section 8 voucher
program: (Insert Name of Special Housing type).”

However, this form may nct be used for the following special
housing types: (1) manufactured home space rental by a
family that owns the manufactured home and leases only the
space; (2) cooperative housing; and (3) the homeownership
option under Section 8(y) of the United States Housing Act of
1937 (42 U.S.C. 1437f(y)).

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full pames of all PHA-approved household members.
Specify if any such person is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide
supportive services for a family member who is a person with
disabilities

Section 5. Initial Lease Term

Enter first date and last date of initial lease term.

The initial lease term must be for at least one year. However,
the PHA may approve a shorter initial lease term if the PHA -
determines that: ; !

*  Such shorter term would improve housing
opportunities for the tenant, and

o  Such shorter term is the prevailing local market
practice. ‘

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to
owner is reasonable in comparison to rent for other
comparable unassisted units. During the initial lease term, the
owner may not raise the rent to owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities
and appliances are to be supplied by the tenant. Fill in section
8 to show who is responsible to provide or pay for utilities and
appliances. ‘

Previous editions are cbsolete
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Housing Assistance Payments Contract U.S. Department of Housing

and Urban Development

(HAP Contract) _ Office of Public and Indian Housing
Section 8 Tenant-Based Assistance

Housing Choice Voucher Program

Part A of the HAP Contract: Contract [nformation

(To prepare the contract, fill out all contract information in Part A.)

15

T

Contents of Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum

Tenant

Contract Unit

Initial Lease Term

The initial lease term begins on (mm/dd/yyyy):

The initial lcasc term cads on (mnvdd/yyyy):

Initial Rent to Owner

The initial rent to owneris: S|
During the initial lease term, the owner may not raise the rent to owner.

Initial Housing Assistance Payment

The HAP contract terin commences on the first day of the initial lease term. At the beginning of the AP contract term, the amount
of the housing assistance payment by the PHA to the owneris S per month.
The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term

in accordance with HUD requirements.

Previous editions are obsolete Page 2 of 13 form HUD-52641 (7/2019)
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8. Utilities and Appliances

The owner shall provide or pay for the utilities/appliances indicated below by an “O™. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all utilitics and provide the
refrigerator and range/microwave.

Item Specify fuel type Paid by
Heating ] Natural gas (] Bottle gas ] Electric [ Heat Pump ] oil D Other

Cooking [J Natural gas [ Botle £as ] Electric ] Other

Water Heating [ Natural gas [] Bottle gas [ Electric [J oit [ Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (spccify)

Provided by

Refrigerator

Range/Microwave

Signatures

Public Housing Agency Ovwner

Print or Type Name of PHA

Date (mm/dd/yyyy)

Mail payments to:

Name

Address (street, city, state, zip code)

Previous edilions are obsolete Page 3 of 13 form HUD-52841 (7/2019)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

L

2.

Purpose
a. This is a HAP contract between the PHA and the owner.

The HAP contract is entered to provide assistance for
the family under the Section 8 voucher program (see
HUD program regulations at 24 Code of Fedeml
Regulations Part 982).

The HAP contract only applies to the houschold and
contract unit specified in Part A of the HAP contract.

During the HAP contract term, the PHA will pay
housing assistance paymeats to the owner in accordance
with the HAP contract.

The family will reside in the contract unit with
assistance under the Section 8 voucher program. Tke
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

Lease of Contract Unit

a

b.

The owner has leased the contract unit to the tenant for
occupancy by the family with assistance under the Sec-
tion 8 voucher program.

The PHA has approved leasing of the unit in accordance
with requirements of the Section 8 voucher program.
The lease for the contract unit must include word-for-
word all provisions of the tenancy addendum required
by HUD (Part C of the HAP contract).

The owner certifies that:

(1)  The owner and the tenant have entered into a
lease of the contract unit that includes all
provisions of the tenancy addendum.

The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted temants in the
premises,

(3)  The lease is consistent with State and local law.
The owner is responsible for screening the family's
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has ro liability
or responsibility to the owner or other persons for the
family’s behavior or the family's conduct in tenancy.

@

Maintenance, Utilities, and Other Services

a.

b.

c.

The owner must maintain the contract unit and premises
in accordance with the housing quality standards (HQS).

The owner must provide all utilitics needed to comply
with the HQS.

If the owner does mot maintain the costract unit in
accordance with the HQS, or fails to provide all utilities
needed to comply with the HQS, the PHA may exercise
any available remedies. PHA remedies for such breach
include recovery of overpayments, suspension of
housing assistance payments, abatement or other
reduction of housing assistance payments, termination
of housing assistance payments, and termination of the

4.
a.

HAP contract. The PHA |may not exercise such
remedies against the owner because of an HQS breach
for which the family is responsible, and that is not
caused by the owner. ‘

. The PHA shall not make any housing assistance pay-

ments if the contract unit does not meet the HQS, unless
the owner comects the defect within the period specified
by the PHA and the PHA verifies the correction. If a
defect is lifc threatening, the owner must correct the
defect within no more than 24 hours. For other defects,
the owner must correct the defect within the peried
specified by the PHA. 1

The PHA may inspect the contract unit and premises at

such times as the PHA determines necessary, to ensure
that the unit is in accordance with the HQS.

The PHA must notify the owner of any HQS defects
shown by the inspection.

The owner must provide all housing services as agreed
to in the lease. | ;

Term of HAP Contract !

Relation to lease term. The term of the HAP contract
begins on the first day of the initial term of the lease,
and terminates on the last day of the term of the lease
(including the initial lease ten‘n and any extensions).
When HAP contract teminat@. :

(1) ‘The HAP contract términates automatically if
the lease is terminated by the owner or the
tenant. '

The PHA may terminate program assistance for
the family for any grounds authorized in
accordance with HUD requirements. If the PHA
terminates program assistance for the family, the
HAP contract terminates automatically.

If the family moves from the contract unit, the
HAP contract terminates automatically.

The HAP contract terminates automatically 180
calendar days after the last housing assistance
payment to the owner.

The PHA may terminate the HAP contract if the
PHA determines, in accordance with HUD
requirements, that available program funding is
rot sufficient to support continued assistance for
families in the program.

The HAP contract terminates automatically upon
the death of a single member housebold,
including single member houscholds with a live-
in aide.

The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

If the family breaks up, the PHA may terminate
the HAP contract, or may continue housing

| !

@

(©)
@

&)

©)

)

@®)

Previcus editions are cbsolete
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members who remaia in the contract unit.

) chHAmymhaulhBHAPwmilm
PHA determiines that the unit does not meet all

requircments of the HQS, or determines that the
ise bresched the HAP

owner has oth

ot

5. Provision and Payment for Utilities and Appliances
a. The lease must specify what utilities arc to be provided

ar paid by the owner or the tenant.

b. The lease must specify what sppliances arc to be pro-

vided or peid by the owner or the tenant.
¢c. Part A of the HAP contrect specifies what utilities

and

sppliances grc to be provided or paid by the owner o
the tenant. The leasc shall be consisteut with the HAP

contrect,

6. Rent to Owner: Reasonable Rent

a DzwingdxcHAPmmomn.themtmownumyn

po time exceed the reascnable reat for the contract

unit

nmonmmﬁydeminedormdmminedbylhe

PHA in sccordance with HUD roquiremeats.

b. The PHA must determine whether the rent to owner is

reasonsble in comptrison to rent for other

c

unassisted units. To make this determination, the PHA

must consider:

(1)  The location, quality, size, unit type, and age of
and

the contract unit;

() Any amenities, housing scrvices, maintenance

and utilities provided end paid by the owner.

¢. The PHA must redetermine the reasonable rent whea

required in sccordence with HUD requircments.

The

PHA may redetcrmine the reasonsble rent at any time.

d During the HAP contract term, the reat to owner may
not exceed rent charged by the owner for comparble

unassisted units in the

ises. The owner must give

the PHA any information requested by the PHA oo reats
charged by the owner for other uaits in the premises or

elsewhere,

7. PHA Payment to Owner
s. When paid

(1) During the term of the HAP contract, the PHA
must make monthly bousing assistance
payments to the owner on behalf of the family

at the beginning of each month.

PHA is due to factors beyond the PHA's
control. Morcover, thc PHA shall ot be
abligated to pay any latc payment peaalty if
housing assistance paymeats by the PHA are
delayed or denied 38 a remedy for owner brezch
of the HAP contract (including any of the
following PHA remedies: recovery of
overpaymeats, suspeasion of housing assistance
payments, sbatoment or reduction of bousing
sssistence payments, termination of housiop
assistsccc payments end terminaticn of the
contrect).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP
contract. The PHA shall not pay s housing
assistance payment to the owner for any month
after the wonth when the family moves out.

b. Owner compliance with HAP contract Unless the

owner has complied with all provisicas of the HAP
eonmt.lhemerdouncthvclﬁgmwmivc
housing assistance payments under the HAP contract.
Amount of PHA payment to awaer

(1) The amount of the monthly PHA bousiog
sssistance payment to the owner shafl be
determined by the PHA in accordance with
HUD requirements for a teoancy under the
voucher program.

() The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in sccondance with HUD
requircoants. The PHA must notify the femily
and the owaer of any changes in the amount of
the housing sasistance payment.

(3) The housing essistance payment for the first
month of the HAP coatract term shall be pro-
rated for a partial month,

Applieation of payment The moathly housing
assistance paynient shall be credited sgainst the moathly
rent to ewner for the contract unit.

Limit of PHA responsibility

(1) The PHA is only responsible for making
housing assistance pa to the owner in
secordance with the HAP contract and HUD
requirements for a tenancy under the voucher
program.

(2) The PHA shall not pay 2y partion of the rent to
awner in excess of the housing assistance

(2) The PHA must pay housing sssistance paymeats
promptly whea due to the owuer.

(3) If bousing assistznce paymcnts are not paid
promptly whea due after the first two calendar
moaths of the HAP contract term, the PHA sball
pay the owner peaatties if all of the following
circumstences spply: (i) Such penalties are in
sccordance with generally sccepted practices
end law, a8 applicsble in the local bousing
market, gaveming penalties for late paymeat of
rent by a tegant; i) It is the owner’s practice to
charge such penalties for assisted and unassisted
mmls;nd(‘ﬁi)‘l‘hcownaakoch:gam
peaaltics agzinst the tenant for late paymeat of
family reat to owner. However, the PHA shall
not be obligated to pay any latc paymeat penalty
if HUD determines that late payment by the

ayment. The PHA shall ot pay say other

P
claim by the owner against the family.
£ Overpaymeat to owzer If the PHA determines that the
owner is not eatitled to the housing assistacce payment
ormypmofh,ﬁc?ﬂ&had&ﬁenwoﬂxar:maﬁa.
may deduct the emount of the overpayment frem any

amounts due the owner (including tmounts due under

any other Section 8 assistance contract).

8. Owner Certification
Dtuingﬂxctu‘mot‘thismmt.theowmwﬁﬁathst
& The owner is maintaining the contract unit aad promises

in accordance with the HQS.

b. The contract unit is lcased to the temant. The leasc -

includes the tenancy addendum (Part C of the HAP

Previous editions are obsolate

~— - suy Gwer COTTUPL of criminal act in cozncction

]

with any Federal hiousing assistance program.

For projects with mortgages insurcd by HUD ot
Iommd!:by HUD, if the owner bas failed to
comply with the regulztions for the applicable
morigage Insurance or loaa program, with the
mortgege of mortgege oote, of with the
regulatory agrecment; or if the owner has
committed fraud, bribery or any other comrupt or
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€ Tié PHA does not assume any mpczmil;i!ity for injury

to, or gny liability to, any perton injurcd as & result of
the owner's action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contract, or as a result of
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9.

contract), and is in accordance with the HAP contract
and program requirements. The owaer has provided the
lease to the PHA, including any revisions of the lease.

. ‘The rent to owner does not exceed rents charged by the

owner for rental of comparable unassisted units in the
premises.

Except for the reat to owner, the owner has not received
and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.

The family does not own or have any interest in the
contract unit.

. To the best of the owner’s knowledge, the members of

the family reside in the contract unit, and the unit is the
family’s only residence.

The owner (including a principal or other interested
party) is not the parent, child, grandpareat, grandchild,
sister, or brother of any member of the family, unless
the PHA has determiined (and has notified the owner and
the family of such determination) that approving rental
of the unit, notwithstanding such reletionship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

equal opportunity statutes, Executive Orders, and regulations:

a. The owner must not discriminate against any person

because of race, color, religion, sex, national origin, age,
familial status, or disability in connection with the HAP
contract. Eligibility for HUD’s programs must be made
without regard to actual or perceived sexual orientation,
gender identity, or marital status.

. The owner must cooperate with the PHA and HUD in

conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

. Violence Against Women Act. The owner must comply

with the Violence Against Women Act, as amended,
and HUD's implementing regulation at 24 CFR part 5,
Subpart L, and program regulations.

10. Owner’s Breach of HAP Contract

a. Any of the following actions by the owner (including a

principal or other interested party) is a breach of the
HAP contract by the owner:

(1)  If the owner has violated any obligation under
the HAP contract, including the owner’s
obligation to maintain the unit in accordance
with the HQS.

If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

If the owner has committed fraud, bribery or
any other corrupt or criminal act in connection
with any Federal housing assistance program.
For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applxcable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or

@

)}

@

Prohibition of Discrimination. In accordance with applicable

11.

12,

PHA and HUD Access to Premises and Owner’s Records

criminal act in connection with the mortgage or
loan.

If the owner has engaged in any drug-related
criminal activity or any violent criminal activity.

If the PHA determines thatabmchhasocmmd,the
PHA may exercise any of its| rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief statement
of the reasons for the determination. The notice by the
PHA to the owner may require; the owner to take
corrective action, as verified or determined by the PHA,
by a deadlinc prescribed in the notice.

The PHA’s rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.

&)

. The PHA may seck and obtin additional relicf by

judicial order or action, including specific performance,
other injunctive relief or order for damages.

Even if the family continues to live in the contract unit,
the PHA may exercise any rights and remedies for
owner breach of the HAP contract. !

The PHA's exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

. The owner must provide any information pertineat to
the HAP contract that the PHA or HUD may reasonably
require,

The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the nght' to examine or audit the
records and to meke copies.

The owner must grant such access to computerized or
other electronic records, and|to any computers, equip-
ment or facilities containing such records, and must
provide any information or aésistaﬂce needed to access
the records.

Exclusion of Third Party nghts

a.

The family is not a party to or third party berneficiary of
Part B of the HAP contract. The t‘umly may not enforce
any provision of Part B, and may not exercise any right
or remedy against the owner or PHA under Part B.

The tenant or the PHA may enforce the tenancy
eddendum (Part C of the HAP contract) against the
owner, and may exercise any nght or remedy against the
owner under the tenancy addendum.

The PHA does not assume any respoasibility for injury
to, or any liability to, any person m_]umd as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contmct, or as a result of
any other action or failure to act by the owner.

The owner is not the agent ofthe PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employces, contractors or subcontractors used
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13.

14.

by the owner in connection with management of the
contract unit or the premises or with implementation of
the HAP contract.

Contflict of Interest
a. “Covered individual” means a person or entity who is a

member of any of the following classes:

(1)  Any preseat or former member or officer of the
PHA (except a PHA commissioner who is a
participaat in the program);

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Aay public official, member of a goveming
body, or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the Uhnited
States,

A covered individual may not have any direct or indirect
interest in the HAP contract or in any beaefits or
payments under the contract (including the interest of an
immediate family member of such covered individual)
while such person is a covered individual or during one
year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited interest,
at exccution of the HAP contract, or at any time during
the HAP contract term.

If a prohibited interest occurs, the owner shall
promptly and fully disclose such interest to the PHA
and HUD.

The conflict of interest prohibition under this section

~ may be waived by the HUD field office for good cause.

No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefits which may arise from it.

Assignment of the HAP Contract
a. The owner may not assign the HAP contract to a new

b.

owner without the prior written consent of the PHA.

If the owner requests PHA conseat to assign the HAP

contract to a new owner, the owner shall supply any

information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to a new owner

that is debarred, suspended or subject to a limited denial

of participation under HUD regulations (see 24 Code of

Federal Regulations Part 24).

The HAP contract may not be assigned to a new owner

if HUD has prohibited such assignment because:

(1)  The Federal govemment has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of
the Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

15.

(2) A court or administrative agency has determincd
that the owner or proposed new owner violated
the Fair Housing Act or other Federal equal

opportunity requirements.

e. The HAP contract may aot be assigned to a new owner

if the new ownmer (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified
the family of such determination) that approving the
assignment, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

. The PHA may deny approval to assign the HAP contract

if the owner or proposed mew ownmer (including a
principal or other interested party):

(1) Has violated obligations under a housing
assistance payments contract under Section 8;

(2) Has committed fraud, bribery or any other
corrupt or criminal act in connection with any
Federal housing program;

(3) Has engaged in any drug-related criminal
activity or any violent criminal activity;

(4) Has a history or practice of non-compliance
with the HQS for units leased under the Section
8 tenant-based programs, or non-compliance
with applicable housing standards for units
leased with project-based Section 8 assistance or
for units leased under any other Federal housing
program;

(5) Has a history or practice of fuiling to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the housekold, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the kealth or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged
in management of the housing;

(c) Threatens the health or safety of, or the
right to peaceful enjoyment of their
residents by, persons fesiding in the
immediate vicinity of the premises; or

(d) Is drug-related criminal activity or violent
criminal activity;

(6) Has a history or practice of renting units that fail
to meet State or local housing codes; or

(7) Has not paid State or local real estate taxes,
fines or assessments.

g. The new owner must agree to be bound by and comply

with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

Reserved

16. Written Notices Any notice by the PHA or the owner in

connection with this contract must be in writing.

Previous editions are obsolete
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17. Entire Agreement: Interpretation
N a. The HAP contract contains the entire agreement
between the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordence with all statutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982,

Previous editions are cbsolete P39°3%°' 13 form HUD-52641 (7/2019)



Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

(2) Rent charged by the owner for compareble

unassisted units in the premises.
1. Section 8 Voucher Program
Th is leasing the contract unit to the tenant for 5. Family Payment to Owner

a. c owner is leasing con unil . .
occupancy by the tenant's family with assistance for a a. m;iofr?t]');h::s r::p;n:ible f‘:;arm t::v;:dnel:y :’e’
tenancy under the Section 8 housing chaice voucher po ] 7 waer
progam (voucher program) of the United States PHA housing assistance payment. '
Department of Housing and Urban Development (HUD). b.  Each month, the PHA will make a housing assistance

. . . payment to the owner on behalf of the family in

b.  The owner has entered into a Housing Assistance Payments accordance with the HAP contract. The amount of the
Contract (HAP contract) with the PHA under the voucher monthly housing assistance payment will be determined
program, Under the HAP contract, the PHA will make by the PHA in accordance with HUD requirements for a
housing assistance payments to the owner to assist the tenancy under the Section 8 voucher program.
tenant in leasing the unit from the owner. . ) ,

¢.  The monthly housing assistance payment shall be credited
2, Lease against the monthly rent to owner for the contract unit.

@ The owner has given the PHA a copy of the lease, including d.  The tenant is not responsible for paying the portion of rent
any revisions agreed by the owner and the tenant. The to owner covered by the PHA housing assistance payment
owner certifies that the terms of the lease are in accordance under the HAP contract between the owrter and the PHA.
with all provisions of the HAP contract and that the lease A PHA failure to pay the housing assistance payment to
includes the tenancy addendum. the owner is not a violation of the lease. The owner may

b.  The tenant shall have the right to enforce the temancy not terminate the tenancy for nonpayment of the PHA
addendum against the ownmer. If there is any conflict housing assistance payment.
between the tenancy addendum and any other provisions of ¢.  The owner may not charge or accept, from the family or
the lease, the language of the tenancy addendum shall from any other source, any payment for rent of the unit in
control. addition to the reat to owner. Rent to owner includes all

: housing services, maintenance, utilities and appliances to
3. Use of Contract Unit be provided and ’paid by the owner in accordance with the
a.  During the lease term, the family will reside in the lease,
contract unit with assistance under the voucher program. f  The owner must immediately return any excess rent
b.  The composition of the household must be approved by payment to the tenant,
the PHA. The family must promptly inform the PHA of
the birth, adoption or court-awarded custody of a child. 6. Other Fees and Charges
Other persons may not be added to the kousehold without a.  Rent to owner does not include cost of any meals or
prior written approval of the owner and the PHA. supportive services or furniture which may be provided
c.  The contract unit may only be used for residence by the by the owner.
PHA-approved houschold members. The unit must be the b.  The owner may not require the tenant or family members
family’s only residence. Members of the household may to pay charges for any meals or supportive services or
cagage in legal profit making activities incidental to fumiture which may be provided by the owner.
primary use of the unit for residence by members of the Nonpayment of any such charges is not grounds for
family. termination of teaancy,
d.  The tenant may not sublease or let the unit ¢.  The owner may not charge the tenant extra amounts for
€. The tenant may not assign the lease or transfer the unit. items customarily included in reat to owner in the
Y s ° erfeunt locality, or provided at no additional cost to unsubsidized
4. Rent to Owner tenants in the premises.
a  The initial rent to owner may not exceed the amount 7. Maintenance, Utilities, and Other Services
approved by the PHA in accordance with HUD a. Maintenance
requirements. 1) Th t maintain the unit and premises i
b, Changes in the rent to owner shall be determined by the M acoordamon with e HGS, e unl es in
p‘hr:vr::rns! of d:; 1?:.' all-ioweveft;hth: owner may not raise ( Maintenance  and  replacement  (including
. g the iilia) term of the lease. redecoration) must be in accordance with the
¢ During the term of the lease (including the initial term of standard practi .
: practice for the building concerned as
the lease and any extension term), the rent to owner may established by the owner
at no time exceed: — d spolt '
(1) The reasonable rent for the unit as most recently : tiities and appliances -
determined or redetermined by the PHA in o Ee 7%3“3;‘ p;ov:dc all utilities nceded to
accordance with HUD requirements, or s e HQS.
Previous editions are obsalste Page 9 0f13 form HUD-52841 (7/2019)
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{2) The owner is not responsible for a breach of the
HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by the
tenant,
(b) Provide and maintain any appliances that are
to be provided by the tenant.
Family damage. The owner is not respoansible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the housebold or
by a guest.
Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner

may only terminate the tenancy because of:

(1)  Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that

imposes obligations on the tenant in connection
with the accupancy or use of the unit and the

premises;

(3) Criminal activity or alcohol ebuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the following
types of criminal activity:

{a) Any criminal activity that threatens the
health or safety of| or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises);

(b) Any criminal activity that threatens the
health or safety of; or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

(c) Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminal activity on or
near the premiges.

(2) The owner may terminate the tenancy during the
term of the lease if any member of the household is:
(a) Fleeing to avoid prosecution, or custady or
confinement after conviction, for a crime,
or attempt to commit a crime, that is a
felony under the laws of the place from
which the individual flees, or that, in the
case of the State of New Jersey, is a high

misdemeanor; or

(b) Violating a condition of probaticn or parole
under Federal or State law.

(3) The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner determines that the
houschold member has committed the criminal
activity, regardless of whether the household
memberhasbeenmted or convicted for such
activity.

(4) The owner may termmate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premises by other rmdents.

d. Other good cause for termination of tenancy\

(1) During the initial lease term, other good cause for
termination of tenancy must be something the
family did or failed to do.

{2) During the initial lcase term or during any
extension term, other good cause may include:

(a) Disturbance of neighbors,

(b) Destruction of pmj:erty, or

(¢) Livingor hous:keepmg habits that cause
damage to the umt or premises.

(3) Afer the initial lease term, such good cause may
include:

(@) The tenant's fmlure to accept the owner's
offer of a new lease or revision;

(b) The owner's desire to use the unit for personal
or family use or for a purpose other than use
as a residential rental unit; or

{c) A business or economic reason for termination
of the tenancy (such as sale of the property,
renovation of the unit, the owner’s desire to
rent the unit for a higher reat).

(d The examples of other good cause in this
paragraph do oot preempt any State or local
laws to the qontm‘y

9. Protections for Victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking.

a. Pnrpose. This section lneorpomus the protections for
victims of domestic vxolence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043¢ et seq.) (VAWA)
and implementing regulations at 24 CFR part 5, subpart L.

b. Conflict with other Provisions: In the cvent of any conflict
between this provision and any other provisions included in
Part C of the HAP contract, this provision shall prevail.

i

i
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c. Effect on Other Protections: Nothing in this section shall be

construed to supersede any provision of any Federal, State, or

" local law that provides greater protection then this section for
victims of domestic violence, dating violence, sexual assault,
or stalking. .

d. Definition: As used in this Section, the terms “actual and
immineat threat,” “affiliated individual”, “bifurcate”, “dating
violence,” “domestic violence,” “sexual essauit” and
“stalking” are defined in HUD’s regulations at 24 CFR part 5,
subpart L. The terms “Household” and “Other Person Under
the Tenant’s Control” are defined at 24 CFR part S, subpart A.

e. VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under 24
CFR 5.2005(a}(1) and (2).

f.  Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation in,
or evict the Tenant on the basis of or as a direct result
of the fact that the Tenant is or has been a victim of
domestic violence, dating violence, sexual assault, or
stalling, if the Tenant otherwise qualifies for
admission, assistance, participation, or occupancy. 24
CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or sccupancy
rights solely on the basis of criminal activity engaged
in by a member of the Tenant's Houschold or any
guest or Other Person Under the Tenant’s Control, if
the criminal activity is directly related to domestic
violence, dating violence, sexual assault, or stalking,
and the Tenant or an Affiliated Individual of the
Tenant is the victim or ‘the threatened victim of
domestic violence, dating violence, sexual assault, or
stalidng. 24 CFR 52005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault or
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident. Nor shall it not be construed as
other “good cause” for termination of the lease,
tenancy,  or occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005(c)(1) and (c)(2).

g- Compliance with Court Orders:
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order with
respect to the rights of access or control of property
(including civil protection orders issued to protect a victim of
domestic violence, dating violence, sexual assault, or
stalking) or with respect to the distribution or possession of
property among members of the Tenant’s Household 24
CFR 52005(d)(1).

h. Vielations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence, dating
violence, sexual assault, or stalling that is in question against
the Tenant or an Affiliated Individual of the Tenant.

Nothing in this

However, the Landlord or the PHA will not subject the
tenant, who is or has been a victim of domestic violence,
dating violence, sexual assault, or stalking, to a more
demanding standard than other temants in determining
whether to evict or terminate assistance. 24 CFR

5.2005(d)(2).

i. Actual and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or providing
service to the property would be preseat if the Tenant or
lawful occupant is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and imminent threat if they meet the following
standards for an actual and imminent threat: “Actual and
imminent threat” refers to a physical danger that is real,
would occur within an immediate time frame, end could
result in death or serious bodily harm. In determining
whether an individual would pose an actual and imminent
threat, the factors to be considered include: the duration of
the risk, the nature and severity of the potential harm, the
likelihood that the poteatial harm will occur, and the length
of time before the potential harm would cccur. 24 CFR
5.2005(d)(3). _

(2) If an gctual and imminent threat is demonstrated, eviction
should be used only when there are no other actions that
could be taken to reduce or eliminate the threat, including,
but not limited to, transferring the victim to a different
unit, barring the perpetrator from the property, contacting
law enforcement to increase police presence, developing
other plans to keep the property safe, or seeking other legal
remedies to prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be based on
stereotypes, but must be tailored to particularized concerns
about individual residents. 24 CFR 5.2005(d)(4).

j- Emergency Transfer: A tenant who is a victim of domestic

violence, dating violence, sexual assault, or stalking may request
an emergency transfer in accordance with the PHA's emergency
transfer plan. 24 CFR 5.2005(c). The PHA's emergency transfer
plan must be made available upon request, and incorporate strict
confidentiality measures to ensure that the PHA does not disclose
4 tenant’s dwelling unit location to a person who committed or
threatened to commit an act of domestic violence, dating violence,
sexual assault, or stalking against the tenant;

For transfers in which the tenant would not be considered a new
applicant, the PHA must easure that a request for an emergency
transfer receives, at a minimum, any applicable additional priority
that is already provided to other types of emergency transfer
requests. For transfers in which the tenant would be considered a
new applicant, the plan must include policies for assisting a tenant
with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may “bifurcate” the Lease, or
remove that Houschold member from the Lease, without regard to
whether that Household member is a signatory to the Lease, in
order to evict, remove, or terminate the occupancy rights of that
Houschold member without evicting, removing, or otherwise
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penalizing the victim of the criminal activity who is also a tenant
or lawful occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall be effected in
accordance with the procedures prescribed by Federal, State, and
local law for the termination of leases or assistance under the
housing cheice voucher program. 24 CFR 5.2009(a).

If the Landlord bifurcates the Lease to evict, remove, or terminate
assistance to a houschold member, and that household member is
the sole tenant eligible to receive assistance, the landlord shall
provide any remaining tenants or residents a period of 30 calendar
days from the date of bifurcation of the lease to:

(1) Establish eligibility for the same covered housing program
under which the evicted or terminated tenant was the
recipient of assistance at the time of bifurcation of the lease;

{2) Establish eligibility under snother covered housing
program; or

(3) Find alteruative housing.

l. Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violeace, sexual asseuit, or
stalking, the PHA must ensure that the victim retains assistance, 24
CFR 982,315,

Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the family
that moves out of a unit in violation of the lease, with or without
prior notification to the public housing agency if such a move
occurred to protect the health or safety of a family member who is
or has been a victim of domestic violence, dating violence, sexual
assault, or stalking; and who rcasonably belicved they were
imminently threatened by harm from further violence if they
remained in the dwelling unit, or if any family member has been
the victim of sexual assault that occurred on the premises during
the 90-calendar-day period preceding the family’s request to
move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violence dating violemce, sexual assault or
stalking; and

The family or member of the family reasonably belicves that
he or she was threatened with imminent harm from further
violence if he or she remained in the dwelling unit
However, any family member that has been the victim of a
sexual assault that occurred on the premises during the $0-
calendar day peried preceding the family’s move or request
to move is not required to believe that he or she was
threatened with imminent harm from further violence if he
or she remained in the dwelling unit. 24 CFR 982.354.

n. Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of the
Tenant) submits to the Landlord conceming incidents of
domestic violence, dating violence, sexual assault or stalking,
including the fact that the tenant is a victim of domestic
violence, dating violence, sexual assault, or stalking.

The Landlord shall not allow any individual edministering
assistance on its behalf, or any persons within its employ, to
have access to confidential information unless explicitly
suthorized by the Landlord for reasons that specificaily call for
these individuals to have access to the information pursuant to
applicable Federal, State, or local law.

The Landlord shall not enter confidential information into
any shared database or disclose such information to any other

2
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time-limited releasc; rcquired for use in an eviction
proceeding; or is required by applicable law.

10. Eviction by court action
The owner may only evict the tenant by a court actien.

1. Owner notice of grounds

(1) At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that specifies
the grounds for termination of tenancy. The notice may be
included in or combined with any owner eviction notice,

The owner must give the PHA a copy of any owner eviction
notice at the same time the owner notifies the tenant.

Eviction notice means a notice to vecate, or a complaint or
other initial pleading used to begin an eviction action under
State or lacal law. ;

12. Lease: Relation to HAP Contract
If the HAP contract terminates for any mason, the lease terminates
automatically. ‘

13. PHA Termination of Asaistgnce

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically.

14. Family Move Out o

The tenant must netify the PHA and the owner before the family moves
out of the unit.

@
(©)

15. Security Deposit

a  The owner may collect aisecurity deposit from the
tenant, (However, the PHA may prohibit the owner
from collecting a security deposit in excess of private
market practice, or in excess of amounts charged by
the owner to unassisted tenants. Any such PHA-
required restriction must be speclﬁed in the HAP
contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the deposit,
as reimbursement for any unpaid rent payable by the
tenant, any damages to the unit or any other amounts
that the tenant owes under the lease.

c. The owner must give the tenant a list of all items
charged against the secumy dcposn, and the amount
of each item. After deducting the amount, if any, used
to reimburse the owner, the owner must promptly
refund the full amount of the unused balance to the
tenant.

d. If the security deposit is not suff cient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate agmnst any
person because of race, color, religion, ! sex, national origin, age,
familial status or disability in connection with the lease. Eligibility for
HUD's programs must be made wuhout regard to actual or perceived
sexusl orientation, gender ideatity, or manlal status,

17. Conflict with Other Provisions of Lease

eatity or individual, except to the extent that the disclosure is a.  The terms of the tenancy addendum are prescribed
requested or consented to in writing by the individual in a by HUD in accordance with Federal law and
Previous editions are obsolete Page 12 of 13 form HUD-52641 (7/2019)

40



regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  In case of any conflict between the provisions of the
teoancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

18. Changes in Lease or Rent

a.  The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease,
such changes must be in writing, and the owner
must immediately give the PHA a copy of such
changes. The lease, including any changes, must be
in accordance with the requirements of the tenancy
addendum. '

b.  In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new temancy in accordamce with program
requirements and has executed a new HAP coatract
with the owner:

(1) If there are any changes in lease
requirements governing tenant or owner
responsibilities for utilities or appliances;

(2)  If there are any changes in lease provisions
governing the term of the lease;

(3)  If the family moves to a new unit, even if
the unit is in the same building or complex.

¢.  PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the reat to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements. :

19. Notices

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

20. Definitions

Coatract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.
HAP coatract. The housing assistance payments contract between the

PHA and the owner. The PHA pays housing assistance payments to
the owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
bousehold consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Development.
HUD requiremeats. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headgquarters, asfegulanons,
Federal Register notices or other binding program directives.

Lease. The written agrecment between the owner and the tenant for
the lease of the contract unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD,

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit

is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program,

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to the
owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 14371).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with reat subsidy for a tenancy under the voucher program.

Previous editions are cbsolete
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U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

MOVING TO WORK (MTW) RIDER TO THE HOUSING ASSISTANCE PAYMENT (HAP)
CONTRACT FOR THE SECTION 8 TENANT-BASED ASSISTANCE HOUSING CHOICE VOUCHER
PROGRAM (HCV) AND/OR THE SECTION 8 PROJECT-BASED VOUCHER (PBV) PROGRAM

Pursuant to the Public Housing Agency’s (PHA) participation in the MTW demonstration, the
PHA may establish Section 8 HCV or PBV policies or requirements that differ from statutory
requirements for both programs contained in the U.S. Housing Act of 1937, the relevant
regulatory requirements, and applicable Public and Indian Housing Notices. Where any
particular provisions of this HAP Contract differ from or conflict with the MTW activities
included in the PHA’s approved MTW Supplement to its PHA Plan, the provisions of the MTW
Operations Notice and the approved MTW Supplement to the PHA Plan shall spperéede any

. conflicting or differing HAP Contract language. Further, the MTW Activity authorized by the
MTW Operations Notice shall govern the PHA’s administration of the program notwithstanding
a conflicting or differing provision of the HAP Contact. This rider shall be in effect for the term
of the HAP Contract or the term of the PHAs participation in the MTW demonstration,
whichever ends sooner. -

42



OMB Approval No. 2577-0169

U.S. Department of Housl
TENANCY ADDENDUM . and u:ﬁ- g‘:ve!:pm::: " exp. 7/31/2022
Section 8 Tenant-Based Assistance Office of Public and Indian Housing

Housing Choice Voucher Program
(To be attached to Tenant Lease)

The Tenancy Addendum is part of the HAP contract and lease. Public reporting burden for this collection of information is csti::naled to aversge 0.5 hours. This includes
the time fcrcyeonut.icn. wvi:wming and reporting the data. The informatian is being collected as required by 24 CFR 982.451 which in part states t.hu: PHA must pay lhc
housing assistance payment promptly. This ageacy may not conduct or sponsor, and a person is not required to respond to a coflection of information unless there is a

valid OMB pumber. Assurances of confideatiality arc not provided under this sectica.

HUD is committed to protecting the privacy of an individual’s information stored electronically or in peper form in accordance with federal privacy lnws. gnfdanee and
best practices. HUD expects its third-party business partners including Public Housing Authorities who collect, use, maintain, or disseminate HUD informaticn to

information in rdsnce with appli

1. Section 8 Voucher Program
a. The owner is leasing the contract unit to the tenant for

occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher program
(voucher program) of the United States Department of
Housing and Urban Development (HUD).

The owner has entered into a Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the tenant
in leasing the unit from the owner.

2. Lease

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant, The owner
certifies that the terms of the lease are in accordance with all
provisions of the HAP contract and that the lease includes the
tenancy addendum.

The tenant shall have the right to enforce the tenancy
addendum against the owner, If there is any conflict between
the tenancy addendum and any other provisions of the lease,
the language of the tenancy addendum skall control.

3. Use of Contract Unit

b.

d
e

During the lease term, the family will reside in the contract
unit with assistance under the voucher program.

The composition of the household must be approved by the
PHA. The family must promptly inform the PHA of the birth,
adoption or court-awarded custody of a child. Other persons
may not be added to the household without prior written
approval of the owner and the PHA

The contract unit may only be used for residence by the PHA-
approved household members. The unit must be the family’s
only residence. Mcmbers of the household may engage in
legal profit making activities incidental to primary use of the
unit for residence by members of the family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the unit.

4. Rent to Owner

a. The initial rent to owner may not exceed the amount

b.

approved by the PHA in accordance with HUD requirements.

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not mise the
rent during the initial term of the lease.

During the term of the lease (including the initial term of the
lease and any extension term), the rent to owner may at no
time exceed:

(1) The rcasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

(2) Rent charged by the ownmer for comparable
unassisted units in the premises.

§. Family Payment to Owner

f

The family is responsible for paying the owner any portion
of the rent to owner that is not covered by the PHA housing
assistance payment.

. Each month, the PHA will make a housing assistance

payment to the owner on behalf of the family in accordance
with the HAP contract. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a tenancy under the
Section 8 voucher program.

The monthly housing assistance payment shall be credited
against the monthly rent to owner for the contract unit.

The tenant is not responsible for paying the portion of rent to
owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA. A
PHA failure to pay the housing assistance payment to the
owner is not a violation of the lease. The owner may nat
terminate the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the family or from
any other source, any payment for rent of the unit in addition
to the rent to owner. Reat to owner includes all housing
services, maintenance, utilities and appliznces to be provided
and paid by the owner in accerdance with the lease.

‘The owner must immediately return any excess rent payment
to the tenant.

6. Other Fees and Charges
a. Rent to owner does not include cost of any meals or

supportive services or furniture which may be provided by
the owner.

The owner may pot require the tenant or family members to
pay charges for any meals or supportive services or furniture
which may be provided by the owner. Nonpayment of any
such charges is not grounds for termination of tenancy.

The owner may not charge the tenant extra amounts for items
customarily included in rent to owner in the locality, or
provided at no additional cost to uasubsidized tenants in the
premises.
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7.

Maintenance, Utilities, and Other Services
a. Maintenance

d.

(1) The owner must maintain the unit and premises in
accordance with the HQS.

(2) Maintenance and  veplacement  (including
redecoration) must be in sccordance with the
standard practice for the building concemed as
established by the owner.

Utilities and appliances

(1) The owner must provide all utilities needed to
comply with the HQS.

(2) The owner is not responsible for a breach of the
HQS caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by the
tenant.

(b) Provide and maintain any appliances that are
to be provided by the tenant.

Family damage. The owner is not responsible for a breach
of the HQS because of damages beyond normal wear and tear
caused by any member of the household or by a guest.

Housing services. The owner must provide all housing
services as agreed to in the lease.

Termination of Tenancy by Owner
a. Requirements. The owner may only terminate the tenancy

b.

c.

in accordance with the lease and HUD requirements.

Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner may only
terminate the tenancy because oft

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the
premises;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).

Criminal activity or alcohol abuse

(1) The owner may tcrminate the tenancy during
the term of the lease if any member of the
houschold, a guest or another person under a
resident’s control commits any of the following
types of criminal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to peaceful
cnjoyment of the premises by, other
residents (including property management
staff residing on the premises);

(b) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

(c) Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminal activity on or near
the premises.

(2) The owner may terminate the tenancy during the
term of the lease if any member of the household is:

(a) Flecing to avoid prosecution, or custedy or
confinement after conviction, for a crime, or
attempt to commit a crime, that is a felony
under the laws of the place from which the
individual flees, or that, in the case of the
State of New Jersey, is a high misdemeancr;
or

(b) Violating a conditien of probation or parole
under Federal or State law.

(3) The owner may terminate the tenancy for criminal
activity by a houschold member in accordance with
this section if the owner determines that the
household member has committed the criminal
gctivity, regardless of whether the household
member has been arrested or convicted for such
activity. 1

(4) The owner may terminate the tenancy during the
term of the lease if any member of the houschold
has engaged in sbuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premises by other residents.

d. Other good cause for termination of tenancy

(1) Duringthe initial lease term, other good cause for
termination of tenancy must be something the
family did or failed to do.

(2) During the initial lease term or during any
extension term, t;:ther good cause may include:
(a) Disturbance of neighbors,

(b) Destruction of property, or

() Living or housekeeping habits that cause
damage to the unit or premises.
(3) After the initial iease term, such good cause may
include:
(a) The tenant's failure to accept the owner's offer
of a new lease or xfevision;
() The owner’s desire to use the unit for personal
or family use or for a purposc other than use as
a residential mtal unit; or
(c) A business or economic reason for termination
of the tenancy (such as sale of the property,
renovation gf the unit, the owner’s desire to
rent the unit for a higher rent).
{4) The exaruples of 5&« good cause in this paragraph
do not preempt any State or local laws to the
contrary. ;

9. Protections for Victims of Pom;tasﬂc Violence, Dating

Violence, Sexual Assault, or Stalking
a. Purpose: This section incorporates the protections for

victims of domestic violence, dating violence, sexual assault,
or stalking in accordance with subtitle N of the Violence
Agninst Women Act of| 1994, as amended (codified as
amended at 42 US.C. ‘ 14043¢ et seq) (VAWA) and
implementing regulations at 24 CFR part 5, subpart L.

. Conflict with other Provisions: In the event of any conflict

between this provision and any other provisions included in
Part C of the HAP contract, this provision shall prevail.

. Effect on Other Protections: Nothing in this section shall be

construed to supersede any provision of any Federal, State, or
local law that provides greater protection than this section for
victims of domestic violence, dating violence, sexual assault,
or stalking.
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d. Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individusl®, “bifurcate”, “dating
violence,” “domestic violence,” “sexual assault,” and
“stalling” are defined in HUD's regulations at 24 CFR part 5,
subpart L. The terms “Household” and “Other Person Under
the Tenent's Control” are defined at 24 CFR part S, subpart
A

e. VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupaacy Rights
under VAWA and the certification form described under 24
CFR 5.2005(a)(1) and (2).

f. Protection for victims of Domestic Vislence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation
in, or evict the Tenant on the basis of or as a direct
result of the fact that the Tenant is or has been a victim
of domestic violeace, dating violence, sexual assault,
or stalking, if the Tenant ctherwise qualifies for
admission, assistance, participation, or cccupancy. 24
CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or accupancy
rights solely on the basis of criminal activity engaged
in by a member of the Tenant’s Household or any
guest or Other Person Under the Tenant’s Control, if
the criminal activity is directly related to domestic
violence, dating violence, sexual assault, or stalking,
and the Tenant or an Affiliated Individual of the
Tenant is the victim or the threatened victim of
domestic violence, dating violence, sexual assault, or
stalking. 24 CFR 5.2005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violeace, sexual asszult or
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident. Nor shall it not be construed as
other “good cause” for termination of the lease,
tenancy, or occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005(c)(1) and (c)(2).

g Compliance with Court Orders: Nothing in this Addendum
will limit the authority of the landlord, when notified by a
court order, to comply with the court order with respect to the
rights of access or control of property (including civil
protection orders- issued to protect a victim of domestic
violence, dating violence, sexual assault, or stalking) or with
respect to the distribution or possession of property among
members of the Tenant’s Household. 24 CFR 5.2005(d)(1).

h. Violations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence, dating
violence, sexual assault, or stalking that is in question against
the Tenant or an Affiliated Individusl of the Tenant.
However, the Landlord or the PHA will not subject the
tenant, who is or has been a victim of domestic violence,
dating violence, sexual assault, or stalking, to a more
demanding standard than other tenants in determining
whether to evict or terminate assistance. 24 CFR
5.2005(d)(2).

i. Actual and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or providing
service to the property would be present if the Tenant or
lawful cccupant is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and immineat threat if they meet the following
standards for an actual and imminent threat: “Actual and
imminent threat” refers to a physical danger that is real,
would occcur within an immediate time frame, ard could
result in death or serious bodily harm. In determining
whether an individual would pose an actual and imminent
threat, the factors to be considered include: the duration of
the risk, the nature and severity of the poteatial harm, the
likelihcod that the potential harm will occur, and the length
of time before the potential harm would occur. 24 CFR
5.2005(d)(3).

(2) Ifan actual and imminent threat is demonstrated, eviction
should be used only when there are no other actions that
could be taken to reduce or climinate the threat, including,
but not limited to, transferring the victim to a different unit,
barring the perpetrator from the property, contacting law
enforcement to increase police presence, developing other
plans to keep the property safe, or secking other legal
remedies to prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be based
on stereotypes, but must be tailored to particularized
concerns about individual resideats. 24 CFR 5.2005(d)(4).

J- Emergency Transfer; A tenant who is a victim of domestic

violence, dating violence, sexual assault, or stalking may request
an emergency transfer in accordance with the PHA's emergency
transfer plan. 24 CFR 5.2005(¢). The PHA's emergency transfer
plan must be made available upon request, and incorporute strict
confidentiality measures to ensure that the PHA does not disclose
a tenant’s dwelling unit location to a person who committed or
threatened to commit an act of domestic violence, dating violence,
sexual assault, or stalking against the tenant;

For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer receives, at a minimum, any applicable additional priority
that is already provided to other types of emergency transfer
requests. For transfers in which the tenant would be considered a
new applicant, the plan must include pelicies for assisting a tenant
with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may *bifurcate” the Lease, or
remove that Houschold member from the Lease, without regard to
whether that Houschold member is a signatory to the Lease, in
order to evict, remove, er terminate the occupancy rights of that
Houschold member without evicting, removing, or otherwise
penalizing the victim of the criminal activity who is also a tenant
or lawful occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall be effected in
accordance with the procedures prescribed by Federal, State, and
local law for the termination of leases or assistance under the
housing choice voucher program. 24 CFR 5.2009(a).
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If the Landlord bifurcates the Lease to evict, remove, or terminate
assistance to a houschold member, and that houschold member is
the sole tenant eligible to receive assistance, the landlord shall
provide any remaining tenants or residents a period of 30 calesdar
days from the date of bifurcaticn of the lease to:

(1) Establish eligibility for the seme covered housing program
under which the evicted or terminated tenant was the
recipient of assistance at the time of bifurcation of the lease;

(2) Establish -eligibility under amother covered housing
program; or

(3) Find altemative housing.

l. Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violence, sexual assault, or
stalking, the PHA must ensure that the victim retains assistance. 24
CFR 982.315.

m. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the family
that moves out of a unit in viclation of the lease, with or without
prior notification to the public housing agency if such a move
occurred to protect the health or safety of a family member who is
or has been a victim of domestic violence, dating violence, sexual
assault, or stalking; and who reasonably believed they were
imminently threatened by harm from further violence if they

. remained in the dwelling unit, or if any family member has been
the victim of sexual assault that occurred on the premises during
the 90-calendar-day period preceding the family’s request to
move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has beea a victim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if ke or she remained in the dwelling unit.
However, any family member that has been the victim of a
sexual assault that occurred on the premises during the $0-
calendar day period preceding the family's move or request
to move is not required to believe that he or she was
threatened with imminent harm from further violence if he
or she remained in the dwelling unit. 24 CFR 982.354.

n. Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone actmg onbehalfofthe
Tenant) submits to the Landlord concerning incidents of
domestic violence, dsting violence, sexual assault or
stalking, including the fact that the tenant is a victim of
domestic violence, dsting violence, sexual assault, or
stalking.

(2) The andloni shall not allow any individual administering
assistance on its behalf, or any persons within its employ, to
have access to confidential information unless explicitly
authorized by the Landlord for reasons that specifically call
for these individuals to have access to the information
pursuant to applicable Federal, State, or local law.

(3) The Landlord shall not enter confidential information into
any shared database or disclose such information to any
other entity or individual, except to the extent that the
disclosure is requested or conseated to in writing by the
individual in a time-limited release; required for use in 20
eviction proceeding; or is required by applicable law.

10. Eviction by court action
The owner may oaly evict the tenant by a court action.

11. Owner notice of grounds

a. Ator before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that specifies
the grounds for termination of tenancy. The notice may be
included in or combined with any owner eviction notice.

b. The owner must give the PHA# copy of any owner eviction
notice at the same time the owner notifies the tenant.

¢. Eviction notice means a notice to vacate, or a complaint or
other initial pleading used to begin an eviction action under
State or local law.

12. Lease: Relation to HAP Conlract
If the HAP contract terminates for a.ny reason. the lease terminates
automatically.

13. PHA Termination of Assistance

The PHA may terminate progmn\assnstance for the family for any
grounds authorized in accordasce with HUD requircments. If the PHA
terminates program assistance for the ﬁtmly, the lease terminates
automatically.

14, Family Move Out
‘The tenant must notify the PHA and the owner before the family moves
out of the unit,

15. Security Deposit

a. The owner may collect a security deposit from the
tenant, (However, the PHA may prohibit the owner
from collecting a secunty deposn in excess of private
market practice, or in cxeess of amouats charged by the
owner to unassisted tenants, Any such PHA-required
restriction must be specified in the HAP contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the deposit,
as reimbursement for any unpaid reat payable by the
tenant, any damages to the unit or any other amounts
that the tenant owes under the lease.

¢. The owner must give the tenant a list of all items
charged against the security depasit, and the amount of
cach item. After deducting the amount, if eny, used to
reimburse the owner, the owner must promptly refund

. the full amount of the unused balance to the tenant.

d. If the security deposit is not? sufficient to cover
amounts the tenant owes under, the lease, the owner
may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Exccutive

Orders, and regulations, the owner:must not discriminate agamst any
person because of race, color, nsllglon, sex, national origin, age,
familial status or disability in connection with the lease. Eligibility for
HUD's programs must be made without regard to actual or perceived
sexual orientation, gender identity, or marital status.

17. Conflict with Other Provls!ons of Lease

a. Theterms of the tenancy addendum are prescribed by
HUD in accordance with Federal law and regulation,
as a condition for Federal assmce to the tenant and
tenant’s family under the Sccnon 8 voucher program.

b. In case of any conflict bctween the provisions of the
tenancy gddendum as required by HUD, and any other
provisions of the lease or any other agreement

between the owner and the tenant, the requirements of

the HUD-required tenancy addendum shall controL.
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18. Changes in Lease or Rent

a. The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease, such
changes must be in writing, and the owner must
immediately give the PHA a copy of such changes.
The lease, including any changes, must be in
accordance with the requirements of the tenancy
addendum.

b. In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a new
tenancy in accordance with program requirements and
has executed a new HAP contract with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) If there are any changes in lease provisions
governing the term of the lease;

(3) If the family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a new
HAP contract, are not required for agreed changes in
the lease other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the
amount of the rent to owner at least sixty days before
any such changes go into effect, and the amount of
the rent to owmer following any such agreed change
may not exceed the reasonable rent for the unit as
most recently determined or redetermined by the
PHA in accordance with HUD requirements.

19. Notices

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to
the owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
houschold consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD minimum

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8 program.
- HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tepant for
the lease of the contract unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit

is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of reat
payable by the tenant plus the PHA housing assistance paymeat to
the owner. '

Section 8. Section 8 of the United States Housing Act of 1937

(42 United States Code 1437f). .

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

Previous editions are obsalete
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TIPS ON FINDING A PLACE TO LIVE

Schools

If you have school-aged children, be aware of the various school districts in the
community. Find out the distance from the housing unit, the average achievement test
scores, and the extra curriculum activities offered. All of this information can be
obtained from the school system.

Recreational Areas

Check to see if the neighborhood you choose to live in will accommodate the needs of
you and your children. Look for a neighborhood with the following: o

Parks

Playgrounds

After school programs
Boys and Girls Scouts
Youth Club

Safety

Try to avoid high crime area. Consider the neighborhood and its surroundings when
searching for housing. If you are unsure of the neighborheod, get a copy of crime report
for the area. |

Transportation

If you do not have a car, find out what public transportation is available in the area of the
housing unit. You want to make sure that you will be able to get to work, shopping areas,
school, etc.

Where To Look For Housing

There are many different places to look for rental properties. Here are some suggestions
to get you started.

e Get an EMHA available housing list

o Ask friends, relatives, and neighbors
Check the newspaper, bulletin boards at grocery stores, work, laundromats and
colleges

e Check with real estate agencies; however, there may be a fee attached for their
help

e Go to a neighborhood you would like to live in and look for rental signs
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MAPS OF ERIE COUNTY

You have been given an opportunity to improve your housing conditions. If
you are a smart shopper, you will find a better house, a nicer neighbor or
both—and it may not cost you any more than you pay now. Maybe less!

You are lucky. Many other low income households in Erie County would
like to have this chance, but there aren’t enough vouchers to everyone in
need. Butit’s up to you. The clock is ticking. You’ve been given 120 days,
but why wait? Start looking today! Don’t limit your search to Sandusky,
Erie County also includes Milan, Castalia, Berlin Heights, Huron and
Vermillion.

If you now live in a high-poverty area, you may want to consider moving to
a low-poverty area now that you have rental assistance available to you.
There are many possible advantages to your family such as:

Improved employment opportunities
Improved educational opportunities
Better housing

Lower crime rates
Parks/playgrounds

Better public services

Convenient shopping

Other amenities

What’s even better is that EMHA is providing you with maps of Erie County
to show you where you can look for housing!
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FAIR HousIpnNG — EQuAaL OPPORTUNITY FOR ALL

America, in every way, represents equality of opportunity for all persons.
The rich diversity of its citizens and the spirit of unity that binds us all
symbolize the principles of freedom and justice upon which this nation
was founded. That is why it is extremely disturbing when new immigrants,
minorities, families with children, and persons with disabilities are denied
the housing of their choice because of illegal discrimination.

The Department of Housing and Urban Development (HUD) enforces
the Fair Housing Act, which prohibits discrimination and the intimidation
of people in their homes, apartment buildings, and condominium
developments — in nearly all housing transactions, including the rental and
sale of housing and the provision of mortgage loans.

Equal access to rental housing and homeownership opportunities is the
cornerstone of this nation's federal housing policy. Housing providers who
refuse to rent or sell homes to people based on race, color, national origin,
religion, sex, familial status, or disability are violating federal law, and HUD
will vigorously pursue enforcement actions against them,

Housing discrimination is not only illegal, it contradicts in every way the
principles of freedom and opportunity we treasure as Americans. HUD is
committed to ensuring that everyone is treated equally when searching for
a place to call home.

CONTENTS
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U.S. Department of Housing and Urban Development (HUD)
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THE FAIR HOUSING ACT

The Fair Housing Act prohibits discrimination
in housing because of:

» Race or color

* National Origin

+  Religion

»  Sex

» Familial status (including children under the age of 18 living with
parents orlegal custodians; pregnant women and people securing
custody of children under 18)

+ Disability

WHAT HousING I1s COVERED?

The Fair Housing Act covers most housing. In some circumstances,
the Act exempts owner-occupied buildings with no more than four
units, single-family housing sold or rented without the use of a broker
and housing operated by organizations and private clubs that limit
occupancy to members.

WHAT IS PROHIBITED?

In the Sale and Rental of Housing: No one may take any of the following
actions based on race, color, religion, sex, disability, familial status,
or national origin:

* Refuse to rent or sell housing

+  Refuse to negotiate for housing

+  Make housing unavailable

*  Otherwise deny a dwelling

- Set different terms, conditions or privileges for sale ar rental of a
dwelling

*  Provide different housing services or facilities

+  Falsely deny that housin5%is available for inspection, sale or rental
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For profit, persuade, or try to persuade homeowners to sell or
rent dwellings by suggesting that people of a particular race,
etc. have moved, or are about to move into the neighborhood
(blockbusting} or :
Deny any person access to, membership or participation
in, any organization, facility or service (such as a multiple
listing service) related to the sale or rental of dwellings, or
discriminate against any person in the terms or conditions of
such access, membership or participation.

In Mortgage Lending: No one may take any of the following actions
based on race, color, religion, sex, disability, familial status, or
national origin:

Refuse to make a mortgage loan

Refuse to provide information regarding loans

Impose different terms or conditions on a loan, such as
different interest rates, points, or fees

Discriminate in appraising property

Refuse to purchase a loan or

Set different terms ar conditions for purchasing a loan.

In addition, it is a violation of the Fair Housing Act to:
Threaten, coerce, intimidate orinterfere with anyone exercising
a fair housing right or assisting others who exercise the right
Make, print, or publish any statement, in connection with the
sale or rental of a dwelling, which indicates a preference,
limitation, or discrimination based on race, color, religion, sex,
disability, familial status, or national origin. This prohibition
against discriminatory advertising applies to single-family and
owner-occupied housing that is otherwise exempt from the
Fair Housing Act

Refuse to provide homeowners insurance coverage for a
dwelling because of the race, color, religion, sex. disability,
familial status, or national origin of the owner and/or occupants
of a dwelling

Discriminate in the terms or conditions of homeowners
insurance coverage because of the race, color, religion, sex,
disability, familial status, or national origin of the owner and/or
occupants of a dwellingsy
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Refuse to provide available information on the full range of
homeowners insurance coverage options available because
of the race, etc. of the owner and/or occupants of a dwelling
Make print or publish any statement, in connaction with the
provision of homeowners insurance coverage, that indicates
a preference, limitation or discrimination based on race, color,
religion, sex, disability, familial status or national origin.

ADDITIONAL PROTECTION IF YOU HAVE A DISABILITY

If you or someone associated with you:

Example:

Example:

Have a physical or mental disability (including hearing, mobility
and visual impairments, cancer, chronic mental illness, HIV/
AIDS, or mental retardation) that substantially limits one or
more major life activities

Have a record of such a disability or

Are regarded as having such a disability, 2 housing provider
may not:

- Refuse to let you make reasonable modifications to your

dwelling or common use areas, at your expense, if it may
be necessary for you to fully use the housing. (Where
reasonable, a landlord may permit changes only if you
agree to restore the property to its original condition when
you move.)

- Refuse to make reasonable accommodations in rules,

policies, praclices or services if it may be necessary for
you to use the housing on an equal basis with nondisabled
persons.

Abuilding with a “no pets” policy must allow a visually impaired
tenant to keep a guide dog.

An apartment complex that offers tenants ample, unassigned
parking must honor a request from a mobility-impaired tenant
for a reserved space near her apartment if it may be necessary

to assure that she can have access to her apartment.
55
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However, the Fair Housing Act does not protebt a personwhois a
direct threat to the health or safety of others or who currently uses
illegal drugs.

Accessibility Requirements for New Multifamily Buildings: In buildings
with four or more units that were first occupied after
March 13, 1991, and that have an elevator:

+  Public and common use areas must be accessible to persons
with disabilities
« All doors and hallways must be wide enough for wheelchairs
= All units must have:
- An accessible route into and through the unit
- Accessible light switches, electrical outlets, thermostats
and other environmental controls
- Reinforced bathroom walls to allow later installation of
grab bars and
- Kitchens and bathrooms that can be used by people in
wheelchairs.

If a building with four or more units has no elevator and was first
occupied after March 13, 1991, these standards apply to ground
floor units only.

These accessibility requirements for new multifamily buildings do

not replace more stringent accessibility standards required under
State or local law.

HousiMNG PRCTECTION FOR Fs.gtM!LlES WITH THILDREN
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The Fair Housing Act makes it unlawful to discriminate against a person
whose household includes one or more children who are under 18 years
of age (familial status). Familial status protection covers households in
which one or more minor children live with:

A parent;

A person who has legal custody (including guardianship) of a
minor child or children; or

The designee of a parent or legal custodian, with the written
permission of the parent or legal custodian.

Familial status protection also extends to pregnant women and
any person in the process of securing legal custody of a minor
child (including adoptive or foster parents).

The “Housing for Older Persons” Exemption: The Fair Housing
Act specifically exempts some senior housing facilities and
communities from liability for familial status discrimination. Exempt
senior housing facilities or communities can lawfully refuse to
sell or rent dwellings to families with minaor children. In order to
qualify for the "housing for older persons” exemption, a facility or
community must prove that its housing is:

Provided under any State or Federal program that HUD has
determined to be specifically designed and operated to assist
elderly persons (as defined in the State or Federal program);
or

Intended for, and solely occupied by persons 62 years of age
or older; or

Intended and operated for occupancy by persons 55 years of
age or older.

In order to qualify for the “55 or older” housing exemption,
a facility or community must satisfy each of the following
requirements:

at least 80 percent of the units must have at least one
occupant who is 55 years of age or older; and

57
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the facility or community must publish and adhere to policies
and procedures that demonstrate the intent to operate as "55
or older” housing; and

the facility or community must comply with HUD's regulatory
requirements for age verification of residents.

The “housing for older persons” exemption does not protect
senior housing facilities or communities from liability for housing
discrimination based on race, color, religion, sex, disability, or
national origin.

HUD is ready to help with any problem of housing discrimination.

If you think your rights have been violated, you may file a
complaint online, write a letter or telephone the HUD office
nearest you. You have one year after the alleged discrimination
occurred or ended to file a complaint with HUD, but you should
file it as soan as possible.

IE YoUu THINK YOUR RIGHTS HAVE BEEN YIOLATED

What to Tell HUD:

Your name and address

The name and address of the person your complaint is against
(the respondent)

The address or other identification of the housing involved

A short description of the alleged violation (the event that
caused you to believe your rights were violated)

The date(s) of the alleged violation.

Where to Write or Call; File a complaint online, send a letter to the HUD
office nearest you, or if you wish, you may call that office directly. Persons
who are deaf or hard of hearing and use a TTY, may call those offices
through the toll-free Federal Information Relay Service at 1-800-877-8339.

For Connecticut, Maine, Massachusetts, New Hampshire, Rhode Island
and Vermont:
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BOSTON REGIONAL QOFFICE

(Complaints_office_ 01@hud.gov)

U.S. Department of Housing and Urban Development
Thomas P. O'Neill Jr. Federal Building

10 Causeway Street, Room 321

Boston, MA 02222-1092

Telephone (617) 994-8300 or 1-800-827-5005

Fax (617)565-7313 * TTY (617) 565-5453

For New Jersey, New York, Puerto Rico and the U.S. Virgin Islands:
NEW YORK REGIONAL OFFICE
(Complaints_office_02@hud.gov)

U.S. Department of Housing and Urban Development

26 Federal Plaza, Room 3532

New York, NY 10278-0068

Telephone (212) 542-7519 or 1-800-496-4294

Fax (212) 264-9829 * TTY (212) 264-0927

For Delaware, District of Columbia, Maryland, Pennsylvania, Virginia and
West Virginia:

PHILADELPHIA REGIONAL OFFICE

(Complaints_office_ 03@hud.gov)

U.S. Department of Housing and Urban Development

The Wanamaker Building

100 Penn Square East

Philadelphia, PA 19107-9344

Telephone (215) 861-7646 or 1-888-799-2085

Fax (215) 656-3449 * TTY (215) 656-3450

For Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina,
South Carolina, and Tennessee:
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ATLANTA REGIONAL OFFICE

(Complaints_office_04@hud.gov)

U.S. Department of Housing and Urban Development
Five Points Plaza

40 Marietta Street, 16th Floor

Atlanta, GA 30303-2808

Telephone (404) 331-5140 or 1-800-440-8091 x2493
Fax (404) 331-1021 * TTY (404) 730-2654

For Mlinois, Indiana, Michigan, Minnesota, Ohio and Wisconsin:
CHICAGO REGIONAL OFFICE
(Complaints_office_05@hud.gov)

U.S. Department of Housing and Urban Development

Ralph H. Metcalfe Federal Building

77 West Jackson Boulevard, Room 2101

Chicago, IL 60604-3507

Telephone 1-800-765-9372

Fax (312) 886-2837 * TTY (312) 353-7143

For Arkansas, Louisiana, New Mexico, Oklahoma and Texas:
FORT WORTH REGIONAL OFFICE
(Complaints_office_06@hud.gov)

U.S. Department of Housing and Urban Development

801 Cherry Street

Suite 2500, Unit #45

Fort Worth, TX 76102-6803

Telephone (817) 978-5800 or 1-888-560-8913

Fax (817) 978-5876/5851 * TTY (817) 978-5595

For lowa, Kansas, Missouri and Nebraska:
KANSAS CITY REGIONAL OFFICE
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(Complaints_office_07@hud.gov)

U.S. Department of Housing and Urban Development
Gateway Tower I/

400 State Avenue, Room 200, 4th Floor

Kansas City, KS 66101-2406

Telephone (913) 56561-6958 or 1-800-743-5323

Fax (913) 551-6856 * TTY (913) 551-6972

For Colorado, Montana, North Dakota, South Dakota, Utah and Wyoming:
DENVER REGIONAL OFFICE

(Complaints_office_08@hud.gov)

U.S. Department of Housing and Urban Development

1670 Broadway

Denver, CO 80202-4801

Telephone (303) 672-5437 or 1-800-877-7353

Fax (303) 672-5026 * TTY (303) 672-5248

For Arizona, California, Hawaii and Nevada:

SAN FRANCISCO REGIONAL OFFICE
(Complaints_office_09@hud.gov)

U.S. Department of Housing and Urban Development
600 Harrison Street, Third Floor

San Francisco, CA 84107-1387

Telephone 1-800-347-3739

Fax (415) 489-6558 * TTY (415) 489-6564

For Alaska, Idaho, Oregon and Washington:
SEATTLE REGIONAL OFFICE
(Complaints_office_10@hud.gov)

U.S. Department of Housing and Urban Development
Seattle Federal Office Building

909 First Avenue, Room 205

Seattle, WA 98104-1000

Telephone (206) 220-5170 or 1-800-877-0246

Fax (208) 220-5447 * TTY (206) 220-5185
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If after contacting the local office nearest you, you still have guestions —
you may contact HUD further at:

U.S. Department of Housing and Urban Development
Office of Fair Housing and Equal Opportunity

451 7th Street, S.W., Room 5204

Washington, DC 20410-2000

Telephone 1-800-669-9777

Fax (202) 708-1425 * TTY 1-800-927-9275
www.hud.gov/fairhousing

If You Are Disabled: HUD also provides:

- ATTY phone for the deaf/hard of hearing users (see above
list for the nearest HUD office)
- Interpreters, Tapes and Braille materials

.+ Assistance in reading and completing forms

WHAT HAPPENS WHEN YOU FILE A CTOMPLAINT?

HUD will notify you in writing when your complaint is accepted for
filing under the Fair Housing Act. HUD also will:

. -Notify the alleged violator (respondent) of the filing of your
complaint, and allow the respondent time to submit a written
answer to the complaint.

Investigate your complaint, and determine whether or not
there is reasonable cause to believe that the respondent
violated the Fair Housing Act.
Notify you and the respondent it HUD cannot complete its
investigation within 100 days of filing your complaint, and
provide reason for the delay.

Fair Housing Act Conciliation: During the complaint investigation, HUD

is required to offer you and the respondent the opportunity to
voluntarily resolve your complaint with a Conciliation Agreement.
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A Conciliation Agreement provides individual relief to you, and
protects the public interest by deterring future discrimination by
the respondent. Once you and the respondent sign a Conciliation
Agreement, and HUD approves the Agreement, HUD will cease
investigating your complaint. If you believe that the respondent
has violated breached your Conciliation Agreement, you should
promptly notify the HUD Office that investigated your complaint. If
HUD determines that there is reasonable cause to believe that the
respondent violated the Agreement, HUD will ask the U.S.
Department of Justice to file suit against the respondent in Federal
District Court to enforce the terms of the Agreement.

Complaint Referrals to State or Local Public Fair Housing Agencies:

If HUD has certified that your State or lacal public fair housing
agency enforces a civil rights law or ordinance that provides rights,
remedies and protections that are "substantially equivalent” to
the Fair Housing Act, HUD must promptly refer your complaint to
that agency for investigation, and must promptly notify you of the
referral. The State or local agency will investigate your complaint
under the “substantially equivalent” State or local civil rights law
or ordinance. The State or local public fair housing agency must
start investigating your complaint within 30 days of HUD's referral,
or HUD may retrieve (“reactivate”) the complaint for investigation
under the Fair Housing Act.

WHAT HAPPENS IF I'M GOING TO LOSE MY HOUSING
THROUGH EVICTION OR SALE?

If you need immediate help to stop or prevent a severe problem
caused by a Fair Housing Act violation, HUD may be able to assist
you as soon as you file a complaint. HUD may authorize the U.S.
Department of Justice to file a Motion in Federal District Courl
for a Temporary Restraining Order (TRO) against the respondent,
followed by a Preliminary Injunction pending the outcome of HUD's
investigation. A Federal Judge may grant a TRO or a Preliminary
Injunction against a respondent in cases where:
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+ lrreparable (irreversible) harm or injury to housing rights is
likely to occur without HUD's intervention; and

- Thereis substantial evidence that the respondent has violated
the Fair Housing Act.

Example: An owner agrees to sell a house, but, after discovering that the

buyers are black, pulls the house off the market, then promptly
lists it for sale again. The buyers file a discrimination complaint
with HUD. HUD may authorize the U.S. Department of Justice to
seek an injunction in Federal District Court to prevent the owner
from selling the house to anyone else until HUD investigates the
complaint.

WHAT HAPPENS AFTER A COMPLAINT INMVYESTIGATION?

Determination of Reasonable Cause, Charge of Discrimination, and

Election: When your complaint investigation is complete, HUD
will prepare a Final Investigative Report summarizing the evidence
gathered during the investigation. If HUD determines that there is
reasonable cause to believe that the respondent(s) discriminated
against you, HUD will issue a Determination of Reasonable
Cause and a Charge of Discrimination against the respondent(s).
You and the respondent(s) have twenty (20) days after receiving
notice of the Charge to decide whether to have your case heard
by a HUD Administrative Law Judge (ALJ) or to have a civil trial in
Federal District Court.

HUD Administrative Law Judge Hearing: If neither you nor the

respondent elects to have a Federal civil trial before the 20-day
Election Period expires, HUD will promptly schedule a Hearing for
your case before a HUD ALJ. The ALJ Hearing will be conducted
in the locality where the discrimination allegedly occurred. During
the ALJ Hearing, you and the respondent(s) have the right to
appear in person, to be represented by legal counsel, to present
evidence, to cross-examine witnesses and to request subpoenas
in aid of discovery of evidence. HUD attorneys will represent you
during the ALJ Hearing at no cost to you; however, you may also
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choose to intervene in the case and retain your own attorney. At
the conclusion of the Hearing, the HUD ALJ will issue a Decision
based on findings of fact and conclusions of law. If the HUD ALJ
concludes that the respondent(s) violated the Fair Housing Act,
the respondent(s) can be ordered to:

Compensate you for actual damages, including out-of-pocket
expenses and emotional distress damages

*  Provide permanent injunctive relief.

- Provide appropriate equitable relief (for example, make the
housing available to you).
Pay your reasanable attorney’s fees.
Pay a civil penalty to HUD to vindicate the public interest. The
maximum civil penalties are: $16,000, for a first violation of
the Act; $37,500 if a previous violation has occurred within
the preceding five-year period; and $65,000 if two or more
previous violations have occurred within the preceding
seven-year period.

Civil Trial in Federal District Court: If either you or the respondent elects

to have a Federal civil trial for your complaint, HUD must refer
your case to the U.S. Department of Justice for enforcement. The
U.S. Department of Justice will file a civil lawsuit on your behalf
in the U.S. District Court in the district in which the discrimination
allegedly occurred: You also may choose to intervene in the case
and retain your own attorney. Either you or the respondent may
request a jury trial, and you each have the right to appear in
persan, to be represented by legal counsel, to present evidence,
to cross-examine witnesses, and to request subpoenas in aid of
discovery of evidence. If the Federal Court decides in your favor,
a Judge or jury may order the respondent(s) to:

Compensate you for actual damages, including out-of-pocket
expenses and emotional distress damages

+  Provide permanent injunctive relief.

+ Provide appropriate equitable relief (for example, make the
housing available to you).

»  Pay your reasonable attorney's fees.
Pay punitive damages té:ssyou_
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Determination of No Reasonable Cause and Dismissal: If HUD
finds that there is no reasonable cause to believe that the
respondent(s) violated the Act, HUD will dismiss your complaint
with a Determination of No Reasonable Cause. HUD will notify
you and the respondent(s) of the dismissal by mail, and you may
request a copy of the Final Investigative Report.

Reconsiderations of No Reasonable Cause Determinations: The Fair

Housing Act provides no formal appeal process for complaints
dismissed by HUD. However, if your complaint is dismissed with
a Determination of No Reasonable Cause, you may submit a
written request for a reconsideration review to: Director, FHEO
Office of Enforcement, U.S. Department of Housing and Urban
Development, 451 7th Street, SW, Room 5206, Washington, DC
20410-2000.

InN ADDITIOM

You May File a Private Lawsuit: You may file a private civil lawsuit without

first filing a complaint with HUD. You must file your lawsuit within
two (2) years of the most recent date of alleged discriminatory
action.

If you do file a complaint with HUD and even if HUD dismisses
your complaint, the Fair Housing Act gives you the right to file a
private civil lawsuit against the respondent(s) in Federal District
Court. The time during which HUD was processing your complaint
is not counted in the 2-year filing period. You must file your lawsuit
at your own expense; however, if you cannot afford an attorney,
the Court may appoint one for you.

Even if HUD is still processing your complaint, you may file a
private civil lawsuit against the respondent, unless (1) you have
already signed a HUD Conciliation Agreement to resolve your
HUD complaint; or (2) @ HUD Administrative Law Judge has
commenced an Administrative Hearing for your complaint.

66
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Other Tools to Combat Housing Discrimination:

« If there is noncompliance with the order of an Administrative
Law Judge, HUD may seek temporary relief, enforcement of
the order or a restraining order in a United States Court of
Appeals.

+  The Attorney General may file a suit in Federal District Court
if there is reasonable cause to believe a pattern or practice of
housing discrimination is occurring.

67
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introduction

Having a good place to live is important. Through your Public Housing Agency (or PHA) the Section 8
Certificate Program and the Housing Voucher Program help you to rent a good place. You are free to
choose any house or apartment you like, as long as it meets certain requirements for quality. Under
the Section 8 Certificate Program, the housing cannot cost more than the Fair Market Rent. However,
under the Housing Voucher Program;, a family may choose to rent an expensive house or apartment
and pay the extra amount. Your PHA will give you other information about both programs and the way
your part of the rent is determined. o

Housing Quality Standards
|
Housing quality standards help to insure that your home will be safe, healthy, and comfortable. In the
Section 8 Certificate Program and the Housing Voucher Program there are two kinds of housing
quality standards. |
Things that a home must have in order approved by the PHA, and

Additional things that you should think about for the special needs of your own ‘family. These are
items that you can decide. f

The Section 8 Certificate Program and Housing Voucher Program

The Section 8 Certificate Program and Housing Voucher Program allow you to, choose a house or
apartment that you like. It may be where you are living now or somewhere else. The must have
standards are very basic items that every apartment must have. But a home that has all of the must
have standards may still not have everything you need or would like. With the help ‘of Section 8
Certificate Program or Housing Voucher Program, you should be able to afford a good home, so you
should think about what you would like your home to have. You may want a big kitchen or a lot of
windows or a first floor apartment. Worn wallpaper or paint may bother you. Think of these things as
you are looking for a home. Please take the time to read A Good Place to Live. If you would like to
stay in your present home, use this booklet to see if your home meets the housing quality standards.
If you want to move, use it each time you go to look for a new house or apartment, and good luck in
finding your good place to live. |

Read each section carefully. After you find a place to live, you can start the Request for Lease
Approval process. You may find a place you like that has some problems with it. Check with your
PHA about what to do, since it may be possible to correct the problems.

The Requirements

{
i

Every house or apartment must have at least a living room, kitchen, and bathroom. A one-room
efficiency apartment with a kitchen area is all right. However, there must be a separate bathroom for
the private use of your family. Generally there must be one living/sleeping room for every two family

members.

70



HCV HQS INSPECTION REQUIREMENTS

Access Requirements:

e The dwelling unit must be able to be used and maintained without unauthorized use of

other private properties. The building must provide an alternate means of exit in case of
fire (such as fire stairs or egress through windows).

Unit Space Requirements:

e At a minimum, the dwelling unit must have a living room, a kitchen area, and a

bathroom.

The dwelling unit must have at least one bedroom or living/sleeping room for each two
persons. Children of opposite sex, other than very young children, may not be required
to occupy the same bedroom or living/sleeping room.

Living Room Requirements:

e The floors, walls, and ceiling must be free from defects such as cracks, holes, bulges, and

buckling. Floors in particular should be free from trip hazards like uneven grounds and
torn floor covers (carpet, linoleum, vinyl, etc.).

One (1) window containing a screen must be present and in working order. The window
must raise, hold itself open, and lock. Deficiencies include broken/cracked panes,
broken hardware, and chipping/peeling paint.

The living room must also have either two (2) outlets, or one (1) outlet and a permanent
light fixture.

Bedroom Requirements:

Bedroom floor space must be at least 70 sq. Ft. As well as no less than 7 t. in any
direction.

The floors, walls, and ceiling must be free from defects such as cracks, holes, bulges, and
buckling. Floors in particular should be free from trip hazards like uneven grounds and
torn floor covers (carpet, linoleum, vinyl, etc.).

One (1) window containing a screen must be present and in working order. The window
must raise, hold itself open, and lock. Deficiencies include broken/cracked panes,
broken hardware, and chipping/peeling paint.

The bedrooms must also have either two (2) outlets, or one (1) outlet and a permanent
light fixture.

Smoke detectors are required in every bedroom. They should be installed 4 to 12 inches
from the ceiling.
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Kitchen Requirements:

The kitchen must provide adequate space for food preparation and storage.

The refrigerator must be in working order, able to maintain temperatures low enough
so that food does not spoil, and free from deficiencies such as poor seals and broken
hardware.

The stove/oven must also be in working order and clean. ‘

The kitchen must include a sink with hot and cold running water that drains properly
and does not experience leaks. |

The floors, walls, and ceiling must be free from defects such as cracks, holes, bulges, and
buckling. Floors in particular should be free from trip hazards like uneven grounds and
torn floor covers (carpet, linoleum, vinyl, etc.). :

If a window is present, it must contain a screen and be in working order. The window
must raise, hold itself open, and lock. Deficiencies include broken/cracked panes,
broken hardware, and chipping/peeling paint.

The kitchen must also have either two (2) outlets, or one (1) outlet and a permanent
light fixture. 3

Bathroom Requirements:

Tub/Shower units must have both hot and cold water, be free from drain blockages, and
free from leaks. '

Toilets must flush properly and be secure to the floor. Toilet seats are required.

The sinks must also have hot and cold water. Deficiencies would include clogged drains
and plumbing leaks. B

Ventilation from either an exhaust fan or a window is required in every bathroom.

The floors, walls, and ceiling must be free from defects such as cracks, holes, bulges, and
buckling. Floors in particular should be free from trip hazards like uneven grounds and
torn floor covers (carpet, linoleum, vinyl, etc.).

If a window ls present, it must have a screen and be in working order. The window must
raise, hold itself open, and lock. Deficiencies include broken/cracked panes, broken
hardware, and chipping/peeling paint.

The bathroom must have either two (2) outlets, or one (1) outlet and a permanent light
fixture.
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Building Exterior:

Roof — A roof in good condition that does not leak, with gutters and downspouts is
required.

Handrails - Required when there are 4 or more consecutive steps and along porches that
are more than 30 inches off the ground.

Exterior Paint — Any peeling/deteriorated/chipping paint will fail and must be corrected.
Exterior Surfaces — Must be in good condition with no large holes, cracks, or serious
leaks.

Lead Based Paint:

Target units are considered to be homes built before 1978 with children under the age
of 6.

Defective paint that will be cited includes paint that is cracking, scaling, chipping,
peeling, or loose.

Owners will be required to scrape defective paint and repaint all surfaces cited with 2
coats of non-lead paint. An extension may be granted as a severe weather — related
item.

In units with identified lead-based paint hazards or with children under six (6) years of
age with a higher-than-normal blood leak level test, existing voucher program
participating tenants shall be provided a voucher to relocate.

Heating, Cooling, Plumbing:

Heating — Heating Systems must be in proper operating condition at all times and either
directly or indirectly provide adequate heat to all rooms of the home. Adequate heat is
considered 68 degrees per EMHA HCV Admin Plan.

THE UNIT MUST NOT CONTAIN UNVENTED ROOM HEATERS THAT BURN GAS, OIL, OR
KEROSENE.

Water Heating — The water heater must be located in a safe spot and installed in a safe
manner. A copper or PVC discharge line that extends to within 6 inches of the ground is
required on the temperature/pressure relief valve of the water heater.

Cooling - Windows must be operable to provide ventilation and air movement. Central
air is not required.
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Smoke Detector Requirements:

Smoke detectors are required on every level of the home with the exception of crawl
spaces and unfinished attics.

They are required in every bedroom (or rcom used for sleeping) as well as outside each
sleeping area.

They should be installed 4 to 12 inches away from the ceiling.

They should also be placed at least 10 feet away from cooking appliances. .

Please reference the following page about smoke detector placement.

Carbon Monoxide Detector Reguirements:

If a gas forced air furnace is present then a carbon monoxide detector needs to be
placed on every level of the home and outside each sleeping area. |

If only a gas water heater or range is present then a carbon monoxide detector is
required only in the room where the appliance is located. |

Please reference the flow chart provided if you have further questions.
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Installing smoke alarms

Choose smoke alarms that have the label of a recognized testing laboratory.

Install smoke alarms inside each bedroom, outside each sleeping area and on every level of the
home, including the basement. ’

On levels without bedrooms, install alarms in the living reom (or den or family raom) or near the
stairway to the upper level, or in both [ocaticns.

Smoke alarms installed in the basement should be installed on the ceiling at the bottom of the
stairs leading to the next level.

Smoke alarms should be installed at least 10 feet (3 meters) from a cooking appliance to
minimize false alarms when cooking.

Mount smoke alarms high on walls or ceilings (remember, smoke rises). Wall-mounted alarms
should be installed not more than 12 inches away from the ceiling (to the top of the alarm).

if you have ceilings that are pitched, install the alarm within 3 feet of the peak but not within the
apex of the peak (four inches down from the peak).

Don't install smoke alarms near windows, doors, or ducts where drafts might interfere with their
operation.

Never paint smoke alarms. Paint, stickers, or other decorations could keep the alarms from
working.

“A FRAME" Placement Diagram

Notin this area

Anywhere in
this area

36in. ' 36in.
(910 mm) (910 mm)

Figure A.29.8.3.1 from NEPA 72, National Fire Alarm and Signaling Caode (2613 edition).
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EXCEPTIONS TO THE HOS ACCEPTABILITY CRITERIA

The Erie Metropolitan Housing Authority will utilize the acceptability criteria as outlined above
with applicable State and local codes. Additionally, the Erie Metropolitan Housing: Authority
has received HUD approval to require the following additional criteria:

A. In each room, there will be at least one exterior window that can be opened and that
contains a screen. -

B. Owners will be required to scrape peeling paint and repaint all surfaces ctted for peeling
paint with 2 coats of non-lead paint. An extension may be granted as a severe weather-
related item as defined below.

C. Adequate heat shall be considered to be 68 degrees.

D. In units where the tenant must pay for utilities, each unit must have separate metering
devices for measuring utility consumption. Lo

E. A% overflow pipe must be present on the hot water heater safety valves and installed
down to within 6 inches of the floor.

F. In units with identified lead-based paint hazards or with children under six (6) years of

age with a higher-than-normal blood lead level test, existing voucher program
participation tenants shall be provided a voucher to relocate.
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EMERGENCY FAIL ITEMS

The following items are to be considered examples of emergency items that need to be abated

within 24 hours:

No hot or cold water

No electricity

Inability to maintain adequate heat
Major plumbing leak

Natural gas leak

" Broken lock(s) on first floor doors or windows

Broken windows that unduly allow weather elements into the unit
Electrical outlet smoking or sparking

Exposed electrical wires which could result in shock or fire

Unusable toilet when only one toilet is present in the unit

Security risks such as broken doors or windows that would allow intrusion
Other conditions which pose an immediate threat to health or safety
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ERIE METROPOLITAN HOUSING AUTHORITY

INSPECTION CHECKLIST

Al ceilings, walls and floors must be strong, sturdy and in their permanent
positions. j

|
A working smoke detector with a live battery must be installed on every level
of the unit, including in the basement and outside of the sleeping rooms. If
any member of the family has hearing problems, install one for the hearing
impaired. -

The entire unit, both inside and outside, including window frames, must be
free of cracking, scaling, peeling, chipping and loose paint. This prevents
exposure to possible lead-based paint hazards.

Where there are four (4) or more consecutive steps, handrails must be
securely attached. This applies to both the interior and exterior of the unit.

The entire unit, interior and exterior, must be free from electncal hazards.

There may be no loose, hanging or exposed wires. All three-prong outlets
must be wired correctly. A three-prong circuit tester will be used at the time
of the inspection to assure safety.

Every room used for living must have either two (2) working outlets or one
(1) working outlet and a permanently installed light fixture. At a minimum,
each bathroom must have a permanently installed light fixture.

'All light switches and outlets must have secured plate covers installed.

All windows and doors must be secured when closed and must be weﬁther
tight.

All windows and doors that are accessible from the outside must have
working, sturdy locks.

All windows that open must have a mechanism to secure them in place when
opened.

Every bedroom must have at least one (1) window that opens.
lfthe unit has a third (3) floor sleeping room(s), and the family is elnglble to

use this room for sleeping, the owner must provide a safe method of escape in
the case of fire (i.e. chain ladder).
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INSPECTION CHECKLIST CONTINUED

If there is a bathroom with a toilet that is not hooked up to water and sewer
lines, it must be repaired. If it is removed, the drain must be sealed to
prevent sewer gases and/or redents from escaping into the unit.

The bathreom must have a window that opens or an exhaust fan for
ventilation.

The hot water tank pressure relief valve must have a discharge line extending
down to six (6) inches from the floor.

The flue pipe leading from the furnace and hot water tank must be sealed
where they enter the chimney. Also, check to ensure that the flue pipes
connecting to the furnace and hot water tank are installed correctly.

Every room used for living must have an adequate heat source. If the source
is gas, it must be vented to the outside. If the source is electric, it must be
permanently installed and controlled by a separate thermostat.

If the downspouts or gutters are damaged and/or missing, causing interior
damage to the unit, they must be replaced or repaired. Any damage to the
interior of the unit due to the missing or damaged downspouts or gutters
must be repaired

The unit must be free from an accumulation of garbage or debris, both inside
and outside.

CASE MANAGEMENT-FORMS-INSPECTION CHECKLIST(4/03)
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NOTICE REGARDING HQS INSPECTION
REQUIREMENTS

Effective February 4, 2008, in accordance with local code, Housing
Quality Standard (HQS) Inspections conducted by Erie Metropolitan
Housing Authority representatives for the Housing Choice Voucher
(HCV) Program shall require the placement of an operable smoke
detector in every bedroom.

Operable smoke detectors continue to be required for each floor of the
building.

P 4‘_;_"
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Technical Bulletin #18-001
February 2018 / 2017 OFC

Carbon Monoxide Detectors in New and Existing Buildings

Referenced Cades and Standards: OAC § 1301:7-7-9(0); OFC §915
OAC § 1301:7-7-11(A)(1), OFC § 1101.1

OAC § 1301:7-7-11(C)(9); OFC § 1103.9

OAC § 4101:1-4-06(5)-(6); OBC § 406.5 and 406.6

NFPA720 (2015)

UL 217 (2015)

UL 268 (2016)

UL 2034 (2008)

UL 2075 (2013)

The 2017 Ohio Fire Code (OFC) became effective on December 15, 2017. New language
added at section 915, titled “Carbon Monoxide Detection,” affects carbon monoxide (CO)
detection in new buildings. New language has also been added at section 1103.9 that affects
carbon monoxide detection in existing buildings. This bulletin is intended to provide general
guidance regarding these new requirements and to educate those affected by the new provisions
as to when (and where) CO detection will be required.

1. NEW AND EXISTING BUILDINGS

New OFC provisions state that CO detection is now required in Group I-1, I-2, 1-4, and R
occupancies and in classrooms in Group E occupancies if certain conditions exists. (OFC
915.1.1.) The relevant conditions are discussed in Section |I, below.

Although new OFC provisions are generally not applied to buildings that are already in existence
when the code becomes effective (absent a distinct hazard), in some instances new provisions
are applied retroactively. Such is the case here. The requirements for CO detection in the
occupancy categories listed above do apply to both new and existing occupancies. Therefore,
any of the relevant occupancies cantaining one of the four conditions discussed below that is in
a new building must be built with the required CO detection. Likewise, any of the relevant
occupancies containing one of the four conditions discussed below that is in an existing building
must be equipped with the required CO detection. (OFC 1101.1.1, Exception 2; OFC 1103.9.)

If a new or existing building is required to have CO detection, detection must be provided by either
a CO alarm or a CO detection system. (See Section Ill.) For new buildings, of course, the CO
detection must be installed during the construction process and the CO detection must receive
power from the building’s wiring if power is commercially available. If power is not commercially
available in a new building, battery powered CO detection will be acceptable.

Existing buildings that are required to provide CO detection must provide the detection on or
before January 1, 2019. (OFC 1103.9.) CO detection in existing buildings can be solely battery
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operated regardless of whether or not commercial power is available for the building. This
allowance for battery operation dces not apply to new buildings unless commercial power is not
available. This language was added for existing buildings to avoid any costly upgrade or retrofit
of an already existing system. ‘

18 CONDITIONS REQUIRING CO DETECTION

In detemnining whether CO detection is required, an interested party must first determine whether
they have one of the relevant occupancies (-1, 1-2, -4, R or Classroom in E). If yes, the next
question becomes whether any sleeping unit, dwelling unit, or classroom has any of the following
relevant conditions which now require CO detection.
|
1. First, CO detection is now required in any dwelling unit, sleeping unit, or classroom that
contains a fue! burning appliance or a fuel-bumning fireplace. (See OFC § 915.1.2)

2. Second, CO detection is now required in any dwelling unit, sleeping unit or classrcom that
is .served by a fuelbuming, forced-air fumace. (See OFC § 915.1.3.) However, an
exception exists for any dwelling unit, sleeping unit, or classrcom that is served by a fuel-
buming, forced-air fumace where the first room or area served by each main duct leaving
the fumace has CO detection AND the CO alarm signals are automatically transmitted to
an approved location. Where the first room or area served has CO detection and the
alarm automatically transmits, CO detection is NOT required in the dwelling unit, sleeping
unit or classrcom also served by that same fuel-burning, forced-air fumace. If, however,
the first room or area served does not have CO detection or the alarm does not
automatically transmit, CO detection 1S required in any dwelling unit, sleeping unit or
classroom also served by that same fuel-buming, forced-air fumace.

3. The third condition where CO detection is now required states that CO‘detection must be
provided in any dwelling unit, sleeping unit or classroom that is located in a building that
contains a fuel-burning appliance or fuel-buming fireplace. (See OFC § 915.1.4.) There
are two exceptions to this general rule. The first exception states that if a building contains
a fuel-burning appliance or fireplace, but there are no communicating openings between
the appliance or fireplace and the dwelling unit, sleeping unit, or classroom, then the
dwelling unit, sleeping unit, or classrcom does not have to have CO detection. The second
exception states_that CO detection is not required in dwelling units.-‘s!eeping units, or
classraoms that are in a building that contains a fuel-burning appliance or fuel-burning
fireplace IF CO detection is provided in one of two locations: a) an approved location
between the appliance or fireplace and the affected unit or reom, or b) on the ceiling of
the room containing the appliance or fireplace. |

4. Finally, the fourth condition where CO detection is now required, states that CO detection
must be provided in any dwelling unit, sleeping unit, or classroom that is-located ina
building_with an attached private garage.' (See OFC § 915.1.5.) This requirement,
however, also has exceptions. A dwelling unit, sleeping unit, or classreom that is located
in a building with an attached private garage is not required to have CO detection if any of
the following apply: a) there are no communicating openings between the private garage

1 please note: for the purposes of this rule “attached private garage” does NOT mean an; open parking garage
complying with section 406.5 of the Chio Building Code or an enclosed parking garage complying with section 406.6
of the Ohio Building Code.
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and the dwelling unit, sleeping unit or classroom; b) the dwelling unit, sleeping unit, or
classroom is located more than cne story above or below the private garage; c) the private
garage connects to the building through an open-ended corridor; or d) CO detection is
provided in an approved location between openings to the private garage and the dwelling
unit, sleeping unit or classroom.

If any of the affected occupancies have any of the 4 conditions listed above, and none of the
exceptions apply, CO detection is now required in the affected dwelling units, sleeping units and
classrocoms. Please see Section IV. Locations, for a discussion regarding where the detectors
have to be placed.

n. TYPES OF DETECTION REQUIRED

If carbon monoxide detection is required, it must be provided by either a CO alarm or a CO
detection system. (See OFC § 915.3.) The new code provisions set forth specific parameters
that each must meet.

If CO alarms are utilized (see OFC § 915.4), the alarms must bs listed in accordance with UL
2034 (2008) and must receive their primary power from the building wiring if the wiring is served
from a commercial source. In the event of an interruption of primary power, the alarms must
receive backup power from a battery. Wiring for the alarms must be permanent and cannot have
a disconnecting switch other than what might be required for overcurrent protection.

If a building does not have commercial power (or if the building was an existing building before
December 15, 2017), a battery powered CO alarm is acceptable.

Combination CO/smoke alarms are also an acceptable altemative to alarms that are solely CO
alarms. Combination alarms must be listed in accordance with UL 2034 (2008) and UL 217 (2015).
If the combination alarm is not so listed, it is not acceptable.

If CO detection systems are utilized (see OFC § 915.5), the systems must comply with NFPA
720 (2015) and must be listed in accordance with UL 2075 (2013). However, in the event of a
conflict, CO detectors shall be installed in locations specified in this rule (as discussed below),
rather than as set forth in NFPA 720 (2015).

Combination CO/smoke detectors are acceptable for installation in CO detection systems IF they
are listed in accordance with UL 2075 (2013) and UL 268 (2016). If a combination alarm is not so
listed, It is not acceptable.

IV. LOCATIONS WHERE CO DETECTION MUST BE INSTALLED

If CO detection is required, the new OFC provisions require the detection to be installed
in specified locations, as follows:

Dwelling Units (See OFC § 915.2.1.)

If a dwelling unit is required to have CO detection, the detection has to be installed in the
dwelling unit outside of each separate sleeping area in the immediate vicinity of the
bedrooms.
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If a fuel-buming appliance is located within a bedreom or its attached bathroom, the
detection must be instailed within the bedroom.

Sleeping Units (See OFC § 915.2.2.)

If a sleeping unit is required to have CO detection the detection must be installed in the
sleeping unit.

The only exception to this provision is where the sleeping unit or its attached bathroom
does not contain a fuel-burning appliance and is not served by a forced air fumace. If the
sleeping unit or its attached bathrecom does not contain a fuel-burning appliance and are
not served by a forced air fumace the CO detection can be installed outside of each
separate sleeping area in the immediate vicinity of the sleeping unit. If the sleeping unit
or an attached bathroom does contain a fuel-buming appliance or is served by a forced
air funace, the CO detection will have to be located in the sleeping unit.

Classrooms in Group E (See OFC § 915.2.3.)

If a classroom is required to have CO detection, the detection must be installed in the
classroom. Unless the occupant load is 30 or less, alarm signals must be automatically
transmitted to an on-site location that is staffed by school personnel. If the occupant load
is 30 or less, the signal does not have to automatically transmitted. If the occupant load is
over 30, automatic transmission is required.

MAINTENANCE

CO alarms and CO detection systems must be maintained in accordance with NFPA 720
(2015). If an alarm or a detector becomes inoperable or begins producing end-of-life
signals, it must be replaced. (See OFC § 915.6.)

This Technical Bulletin is intended only as an informaticnal tocl. Affected individuals and code enforcement officials

should consult their legal advisor to determine specific requirements, their applicability, and courses of action that
should be taken to ensure campliance with afl applicable requirements and standards. i



DETERMINING IF CO DETECTION IS REQUIRED

Question 1: Am | in a relevant occupancy (I-1, |-2, -4, R occupancy or in a Classroom in
an E occupancy)?

NO: CO detection requirements are not applicable
YES: Go to Question 2

Question 2: Is one of the following relevant conditions present?

e A dwelling unit, sleeping unit or classroom contains a fuel-bumning
applianceffireplace

¢ A dwelling unit, sleeping unit or classroom is served by a fuel-buming forced air
furnace

¢ A dwelling unit, sleeping unit or classroom is in a building that contains a fuel-
burning applianceffireplace

¢ A dwelling unit, sleeping unit or classraom is in a building that contains an
attached private garage

NO: CO detection requirements are not applicable
YES: Go to Question 3
Question 3: Is there an applicable exception?
o For a unit or room that contains a fuel-bumning appliance/fireplace:
- There are no exceptions; CO is required
e For a unit or room that is served by a fuel-buming forced air fumace:

— Doees the first area served by each main duct have CO detection and is the
detection automatically transmitted to an approved location?

NO: CO is required
YES: CO is not required

o For a unit or rcom that is in a building that contains a fuel-burning
applianceffireplace:

— Are there any communicating openings between the unit or room and the
appliance or fireplace?

NO: CO is not required
YES: CO is required

-~ Is there CO detection in an approved location between the rcom or unit and the
appliance or fireplace, OR is there CO detection on the ceiling of the room
where the appliance or fireplace is located?

NO: CO is required



YES: CO is not required
For a unit or room that is in a building that contains an attached private garage:

— Are there any communicating opening between the applianceffireplace and the
unit or room?

NO: CO not is required
YES: CO is required
— Is the unit or room more than one-story above or below the garage?
NO: CO is required
YES: CO is not required
- Is the garage connected to the building through an open-ended corridor?
NO: CO is required
YES: CO is not required

— Is there CO detection in an approved location between garage openings and
the unit or room?

NO: CO is required
YES: CO is not required



REQUIRED CARBON MONIXIDE DETECTION UNDER 2017 OFC §§ 320, 1103.9

Is inspector in a relevant occupancy (I-1, 1-2, I-4, R occupancy or in a classroom in an E occupancy)? If yes, CO will be
required if any one or more of the following four relevant conditions is present and none of the exceptions apply
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€O s requlied in Is the DU/SU/CL>1 svory

"3 abovesbelow the garage?

Not

the DU/SU/CL . Ol aat
requlred in
pufsujcL
HO:
COs requieed in = R
tha DUSSUFCL Yes:
p COisnot
tequired In
Key: Oo:s l:: “::u:; mn:d ; DUssU/OL
H D tothe ng threugh an
. col d
appl/fp = appliance or fireplace i ' b::v?::me 3;,';573’:‘; n;";"’“;:"ﬂ open-ended corridon?
CL = Classrcom ! - onthe pelling of tom whern appl/fis b
CO = Carbon MonoxIde Detection . “located? €O Is requinid n
DU = Dwelling unit tha BU/SIER
FP =Fire p!ar.a } 1s thete CO In 30 Spproved ;
SU = Sleeping Unit ——p  locstivnbetweenthegarage | |
openings and the DU/SUfCL? |-
NO:

€0l sequired in Yer:
the DUSHICL . COirnat
requiredin

ousufcL




lf ‘Ols required |tshall be ln the’ follo ing -

g ;Sleepmg Unlt
¥ in. SU :

P _Ex" : pt' if o fue! -burnlng appllance in SU ttache s
bath, ind hot served by forced alt furnace’~CO can be -

outslde each sepalzte sleeplng arealn lm edlare
viclnlty of SU .

glgﬁmﬂi

. ‘ In classroorn slgnal must be automatlcallv a
trans:nitted to on; site Iocatlon : O
" Except: if occupant load’s 30 CO does not‘,have to j

- be automatlcally transmitted :

;‘,' Ini U outslde each §| eplng room, ln
. ) Immedlate vlclnltyo édioom .
o . in' hedroom if fuel-burmng applxaru:e lswlthln o

the bedrodm I 'attached bath

4

i s
-’ y"\
J‘"/‘-’ .‘\\“ ~
,,/'/‘ ‘""\\\
New Building ) <"” Existing Building s

. L.
/ . -
- ™ "‘s.w,, o g
\‘\\/ R //

\._\/,(
| |
\'d X
* COlsrequired tobe nstalled when the s CO required to be installed on/belore January
bullding is bullt 12,2000 o - )
o » COmust be connected to the bullding wirlngif | ' ' ¢ CO may be solcly ba ttery operated
commerdially available P

NOTE: This flaw chart only outlines CO requirements pursuant to OFC sectlons 320 and 1103.9; CO may be required under other OFC provislans / when other conditions are present. In
additlon, even If CO is not require@Bnder these provisions, CO can be Installed.
NOTE: Compliance with the above CO requirements does not ensure building safety; all applicable OFC/OBC rules must be complied with.



1301:7-7-09 Fire protection systems.
(O) Section 915 Carbon monoxide detection

(1) 915.1 General. Carbon monoxide detection shall
be installed in new buildings in accordance with
paragraphs (0)(1)(a)(915.1.1) to (0)6)(915.6) of this
rule. Carbon monoxide detection shall be installed in
existing buildings in accordance with paragraph
(C)(9)(1103.9) of rule 1301:7-7-11 of the
Administrative Code.

(a) 915.1.1 Where required. Carbon monoxide
detection shall be provided in Group I-1, I-2, I-4
and R occupancies and in classrooms in Group E
occupancies in the locations specified in
paragraph (0)(2)(915.2) of this rule where any of
the conditions in paragraphs (0)(1)(b)(915.1.2)
to (O)(1)(£)(915.1.6) of this rule exist.

(b) 915.1.2 Fuel-burning appliances and fuel-
burning fireplaces. Carbon monoxide detection
shall be provided in dwelling units, sleeping units
and classrooms that contain a fuel-burning
appliance or a fuel-burning fireplace.

{(c) 91513 Forced-air furnaces. Carbon
mouoxide detection shall be provided in dwelling
units, sleeping units and classrooms served by a
fuel-buming, forced-air furnace.

Exception: Carbon monoxide detection shall
not be required in dwelling units, sleeping
units and classrooms where carbon monoxide
detection is provided in the first room or area
served by each main duct leaving the furnace,
and the carbon monoxide alarm signals are
automatically transmitted to an approved
location.

(d) 915.1.4 Fuel-burning appliances outside of
dwelling units, sleeping units and classrocoms.
Carbon monoxide detection shall be provided in
dwelling units, sleeping units and classrooms
located in buildings that contain fuel burning
appliance or fuel-burning fireplaces.

Exceptions:
1. Carbon monoxide detection shall not be

required in dwelling units, slecping units and
classtccoms  where there are no

communicating openings between the fuel-
buming appliance or fuel-bumning fireplace
and the dwelling unit, sleeping umit or
classroom.

2. Carbon monoxide detection shall not be
required in dwelling units, sleeping units and
classrooms where carbon monoxide
detection is provided in one of the following
locations:

2.1. In an approved location between the
fuel-burning appliance or fuel-burning
fireplace and the dwelling unit, sleeping
unit or classrcom.

22. On the ceiling of the room
containing the fuel-buming appliance or
fuel-burning fireplace.

{e) 915.1.5 Private garages. Carbon monoxide
detection shall be provided in dwelling units,
sleeping units and classrooms in buildings with
attached private garages.

Exceptions:

1. Carbon monoxide detection shall not be
required where there are no communicating
openings between the private garage and the
dwelling unit, sleeping unit or classrcom.

2, Carbon monoxide detection shall not be
required in dwelling units, sleeping units and
classrooms located more than one story
above or below a private garage.

3. Carbon monoxide detection shall not be
required where the private garage connects to
the building through an open-ended corridor.

4. Where carbon monoxide detection is
provided in an approved location between
openings to a private garage and dwelling
units, sleeping units or classrooms, carbon
monoxide detection shall not be required in
the dwelling units, sleeping units or
classrooms.

(f) 915.1.6 Exempt garages. For determining
compliance with paragraph (0)(1)(e)(915.1.5) of
this rule, an open parking garage complying with



Section 406.5 of the building code as listed in rule
1301:7-7-80 of the Administrative Code or an
enclosed parking garage complying with Section
406.6 of the building code as listed in rule
1301:7-7-80 of the Administrative Code shall not
be considered a private garage.

(2) 9152 Locations. Where required by paragraph
(OX(1)(2)(915.1.1) of this rule, carbon monoxide
detection shall be installed in the locations specified in
paragraphs (0)(2)(2)(915.2.1) fo (O}(2)(c)(915.2.3)
of this rule.

(a) 915.2.1 Dwelling units. Carbon monoxide
detection shall be installed in dwelling units
outside of each separate sleeping area in the
immediate vicinity of the bedrooms. Where a
fuel-buming appliance is located within a
bedroom or its attached bathroom, carbon
monoxide detection shall be installed within the
bedroom.

(b) 915.2.2 Sleeping units. Carbon monoxide
detection shall be installed in sleeping units.

Exception: Carbon menoxide detection shall
be allowed to be installed outside of each
separate sleeping area in the immediate
vicinity of the sleeping unit where the
sleeping unit or its attached bathrcom does
not contain a fuel burning appliance and is
not served by a forced air furnace.

() 91523 Group E occupancies. Carbon
monoxide detection shall be installed in
classrcoms in Group E occupancies. Carbon
monoxide alarm signals shall be automatically
transmitted to an on -site location that is staffed
by school personnel.

Exception: Carbon monoxide alarm signals
shall not be required to be automatically
transmitted to an on -site location that is
staffed by school personnel in Group E
occupancies with an occupant load of 30 or
less.

(3) 9153 Detection equipment. Carbon monoxide
detection required by paragraphs (0)(1)(915.1) fo
(0)(2)(c)(915.2.3) of this rule shall be provided by
carbon monoxide alarms complying with paragraph
(O)(4)(915.4) of this rule or carbon monoxide

detection systems complying with paragraph
(0)(5)(915.5) of this rule.

(4) 9154 Carbon monoxide alarms. Carbon
monoxide alarms shall comply with paragraphs
(0)(4)(a)(915.4.1) f0 (0)(4)(c)(915.4.3) of this rule.

(a) 915.4.1 Power source. Carbon monoxide
alarms shall receive their primary power from the
building wiring where such wiring is served from
a commercial source, and when primary power is
interrupted, shall receive power from a battery.
Wiring shall be permanent and without a
disconnecting switch other than that required for
overcurrent protection.

Exception: Where installed in buildings
without commercial power, battery-powered
carbon monoxide alarms shall be an
acceptable alternative.

(b) 915.4.2 Listings. Carbon monoxide alarms
shall be listed in accordance with UL 2034 as
listed in rule 1301:7-7-80 of the Administrative
Code.

(c) 915.4.3 Combination alarms. Combination
carbon monoxide/smoke | alarms shall be an
acceptable alternative to carbon monoxide alarms.
Combination carbon monoxide/smoke alarms
shall be listed in accordance with UL 2034 and
UL 217 as listed in rule 1301:7-7-80 of the
Administrative Code. ‘

(5) 915.5 Carbon monoxide detection systems.
Carbon monoxide detection systems shall be an
acceptable alternative to carbon monoxide alarms and
shall comply with paragraphs (0)(5)(a)(915.5.1) to
(0)(5)(c)(915.5.3) of this rule.

(2) 915.5.1 General, Carbon monoxide detection
systems shall comply with NFPA 720 as listed in
rule 1301:7-7-80 of the 'Administrative Code.
Carbon monoxide detectors shall be listed in
accordance with UL 2075 as listed in rule 1301:7-
7-80 of the Administrative Code.

(b) 91552 Locations. Carbon monoxide
detectors shall be installed in the locations
specified in paragraph (0)(2)(915.2) of this rule.
These locations supersede the lacations specified



in NFPA 720 as listed in rule 1301:7-7-80 of the
Administrative Code.

© 91553 Combination detectors.
Combination carbon monoxide/smoke detectors
installed in carbon monoxide detection systems
shall be an acceptable alternative to carbon
monoxide detectors, provided they are listed in
accordance with UL 2075 and UL 268 as listed in
rule 1301:7-7-80 of the Administrative Code.

(6) 915.6 Maintenance. Carbon monoxide alarms and
carbon monoxide detection systems shall be
maintained in accordance with NFPA 720 as listed in
rule 1301:7-7-80 of the Administrative Code. Carbon
monoxide alarms and carbon monoxide detectors that
become inoperable or begin producing end -of-life
signals shall be replaced.

1301:7-7-11 Construction requirements for existing
buildings.

(A) Section 1101 General

(1) 1101.1 Scope. The provisions of this rule shall
apply to existing buildings constructed prior to the
adoption of this
code in accordance with paragraph (B)(1)(c)(102.1)
of rule 1301:7-7-01 of the Administrative Code. The
provisions of this rule shall not apply to existing
buildings unless the conditions at the building
constitute a  distinct  hazard to life
or property'in the opinion of the fire code official in
accordance with paragraph (B)(I)(c)(102.1) of rule
1301:7-7-01

of the Administrative Code.

Exceptions:

1. The provisions of paragraph (D)(1104) of this
rule shall apply to all existing buildings.

2. The provisions of paragraph (C)(9)(1103.9) of
this rule shall apply to all existing occupancies
identified in paragraph (C)(9)(1103.9) of this
rule,

(C) Section 1103 Fire safety requirements for existing
buildings.

81

(9) 11039 Carbon monoxide alarms. On or before
January 1, 2019, existing Group I-1, I-2, I-4, R and E
sccupancies

shall be equipped with carbon monoxide alarms in
accordance with paragraph (0)(915) of rule 1301:7-
7-09 of the
Administrative Code, except that the carbon monoxide
alarms shall be allowed to be solely battery operated.



Inspection Checklist U.S. Department of Housing OMB Agproval No. 2577-0168
and Urban Development (Exp. 07/31/2022)

Housing Choice Voucher Program Office of Public and Indian Housing

Public reporling burden for this callection of information is eslimated to average 0.50 hours per response, including the time for reviewing inslructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponscr, and a person is not required la respend lo, a collection of information unless that colleclion displays a valid QMB contrel number

Assurances of confidenliality are not provided under this collection.

This callection of informatian is authorized under Section 8 of lhe U.S. Housing Act of 1837 (42 U_S.C. 14371). The Information is used to determine
if a unit meets the housing quality standards of the seclion 8 renlal assistance program.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is autharized lo collect lhe information required on this form by

Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Calleclion of lhe name and address of both family and the owner is mandalory. The
information is used to delermine if a unit meets (he housing quality standards of the Section 8 rental assistance program. HUD may disclose this information

to Federal, Stale and local agencies when relevant to civil, criminal, or regulatory investigations and preseculions. It will not be otherwise disclosed or

released oulside of HUD, except as permitted or required by law. Failure (o provide any of the informalion may result in delay or rejection of family participation.

Name of Family Tenanl (D Number Date of Request (mmidd/yyyy)

Inspector

“[Dat of InE==son (mmvdd/yyyy)
Egi%

Type of Inspection
Inital [_]

A. General In
Inspected Unit
Full Address {including

lly Delached

| Duplex or Twa Family
[J| Row House or Town House
] Lew Rise: 3, 4 Stories,
L e Including Garden Apariment
Number of Children In Fa
(1| High Rise; 5 or More Staries
1| Manufactured Home
Qwner 1| Cengregale
Name of Ownar or Agent Authorized to Loase Unit Inspocted Phang Number O Cooperative
| Independent Group
Residence
Addross of Owner or Agent []| single Reom Qecupancy
1| shared Housing
1| Other
B. Summary Decision On Unit (To be compleled aiter form has been filled cut
Pass Number of Bedrooms for Purposes Number of Sleeping Rooms
] Eail of the FMR or Payment Slandard
|| Incanclusive
Inspection Checklist
emn Yes | No | In- Final Approval
No. 1. Living Room Pass | Fail |Canc. Comment Date (mm/ddlyyyy)

1.1 Living Room Present
1.2 Electricity

1.3 Eleclrical Hazards

1.4 Security
1.5 Window Condition i

1.6 Ceiling Condition
1.7 Wall Condition

1.8 Floor Condition

Previaus editions are obsolete Page 1 af 8 form HUD-52580 (7/2019)
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* Room Codes: 1 = Bedroem or Any Other Rocm Used for Sleeping (regardless of type of room);
3 = Second Living Roam, Family Room, Den, Flayroom

2 = Dining Rcom or Dining Area;

TV Reom; 4 = Entrance Halls, Corridors, Halla, Steircases; § = Additionsl Bathrosm; 6 = Other

ftem

1. Llving Room (Continued)

Yeas
Pas

No
Fail

n-
Cone.

Commeant

Final Approval
_Duto (mmidehyyy) _

19

Lead-Based Paint

Ave all palnted surfaces free of deteriorated

alnt?

rot, do dsteriorated surfaces exceed two
square fest per room and/or Is maore than
10% of a component?

Nat Applicable

2. Kitchen

21

Kitchen Area Presant

22

Elactriclty

23

Electrical Hazards

24

Security

25

Window Conditlon

26

Ceiling Conditicn

27

Wall Cendition

28

Floor Condition

29

Lead-Based Palnt
Are all painted surfaces free of deteriorated
paint?

if not, do deteriorated surfaces exceed two
square feet per room and/or is mare than

10% of a component?

Not Applicablo

210

Stove or Range with Oven

211

Refrigerator

212

Sink

213

Space for Storage, Preparation, and Serving
of Feod

3. Bathroom

3.1 Bathroom Present

3.2

Electricity

33

Electrical Hazards

4

Securily

3.5

Window Condition

36

Celling Condition

a7

Wall Condition

CX:]

Floor Condition

3.9

Lead-Based Paint

Are all painted surfaces fres of datericrated
paint?

If not, do detericrated surfaces exceed two
square fest per rcom andfor Is more than
10% of a component?

Not Applicable

3.10

Flush Totlet In Enclosed Room in Unit

3.11

Fixed Wash Basin or Lavatory In Unit

312

Tub or Shower in Unit

3.13

Ventilaticn

Pravious ediffons are cbsolate

Page20f8

form HUD-52589 (7/2019)
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ttem ue. 4. Other Rooms Used For Living and Halls -

Yes No | In-
Pass Fall |Cenc..

Commant

Rnsl Approvel

4.1 Room Code* and [—I
.Room Location .

4.2 Electicitylllumination

(Circle One)

Floor Level

4.3 Electrical Hazards
4.4 Security

4.5 Window Condition

4.6 Celilng Condition

A7 WsliCondlion -
4.8 Fleor Condition

4.9 Lead-Based Palnt

Are all painted surfaces free of deteriorated |
paint?

if not, do detaricrated surfaces exceed two
square feet per raom and/or is more than

10% of a component?

4.10 Smcke Delectors

4.1 Room Code® and D
Room Locsation

42 Electrichtylilumination

4.3 Electrical Hazards
4.4 Securlty

{Clrelo Ona)

__Floor Level

4.5 Window Cendition

4.6 Celling Condition

4.7 Wall Condition
4.8 Floor Condition

4.9 Lead-Basad Paint

Are all peinted surfaces free of dalaricrated
paint?

if not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

4.10 Smoke Detsclors

4.1 Room Code* and
Rocm Locaticn

4.2 Elechricitylllumination

_.__FloorLevel

[ T U

4.3 Elsctrical Hazards

4.4 Security

4.5 Window Cenditicn

"4.6 Celling Condition

4.7 Wall Condition -

4.8 Floor Condition

4.9 Lead-Based Paint

Are all palnted surfaces free of detericrated
paint?

If rot, do deteriorated surfaces exceed two
square fest per reom andfor is more than

10% of a component?

Previous editions are cbsclete

form HUD-52580 (7/2019)



4. Othor Rooms Used For Living and Halla

Comment

Cato {mmiddlyyyy)

2FE

Room Code *
and Room Locatlon

FrontCenter/Rear

(Circlo Cna)

Floor Level

42

Elactricity/lllumination

4.3

Elsctrical Hazards

44

Security

4.5

Window Condition

46

Celllng Condition

4.7

Wall Condition

4.8

Floor Condition

4.9

Lead-Based Paint
Are all painted surfaces free of  detericrated
paint?

If ret, do deterlorated surfaces exceed two
square fest per raom and/or Is more than
10% of a component?

Not Applicable

4.10

Smoke Detectors

41

Room Code* and
Room Location

(Clrcle One)
Front/Center/Rear

Floar Level

4.2

Elactricity/lllumination

43

Electrical Hazards

44

Security

4.5

Window Condition

4.6

Celling Condition

4.7

Wall Condition

4.8

Floor Condition

4.9

Lead-Based Palnt

Are gll painted surfaces free of  deteriorated
paint?
if not, do detariorated surfaces exceed two

square feet par raom and/or is more than
10% of a component?

Not Agplicabla

4.10

Smcke Detectors

5. All Secondary Rooms
{Rooms not used for living)

5.1

None Golo Part6

52

Security

53

Elactrical Hazards

54

Other Potantially Hazardous
Features In these Rooms

Previcus editicns are cbscletn

Paged4of8

form HUD-52580 (7/2018)
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itam 6. Building Exterlor Yos | Ko | In- Final Approval
No. Pan | Fall Canc. Cammant {mmicdiyyyy)

6.1 Condition of Foundation
6.2 Cordition of Stairs, Ralls, and Parches

6.3 Condition of Roof/Gutters

6.4 Conditlon of Extsrior Surfaces

6.5 Condition of Chimney

66 gadPaint Exterior Surfaces Not Applicable

Are all paintad surfaces free of deteriorated
paint?

if not, do detericrated surfaces excaed 20
square feet of totsl exterior surface area?

6.7 Menufactured Home: Tle Downs
7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling
74 Water Heater

7.5 Approvable Water Supply
r~ 76 Plumbing

7.7 Sewer Connection
8. Gonoral Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

84 Garbage and Debris

85 Refuse Disposal

8.6 Interior Stalrs and Commom Halls
8.7 Other Intericr Hazards

8.8 Elevators

8.9 [Interior Alr Quality

8.10 Site and Nelghborhcod Conditions
8.11 Lead-Based Paint: Owner's Certification Not Applicable

If the owner Is required to comect any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a ceriified tead-based palnt risk assesscr, er cerlified lead-based paint Inspector, the PHA must cbtaln certification that the
wark has been done In accordance with all applicable requirements of 24 CFR Part 35. The Lead -Based Paint Gwner Certification must be
recaived by the PHA before the exacution of the HAP contract or within the time perlod stated by the PHA In the cwner HQS viclation notice.
Receipt of the completed and signed Load-Based Paint Cwner Certification signifies that all HQS lead-based paint requirements have been
met and no re-Inspection by the HQS Inspector is required.

Previcus editicns are cbsolets PageScf8 form HUD-52580 (7/2019)



C. Speacial Amanitles (Opticnal)

This Section Is for cptional use of the HA. It Is designed to collect additional information about ather positive features of the unit that may be present.
Although the features fisted below are not included in the Housing Qualily Standands, the tanant and HA may wish to take them Into cons!deration in

decisions about renting the unit and the reasonableness of the rent.
Check/list any positive features found In relation to the unit.

“D-QUTSIONT 15 agK (NG Tamant (Opuonal)
1. Living Room

High quality foors or well coverings
Working fireplace or stove Balcony,
patio, deck, parch Special windows
ordoors

Exceplional size relative to needs of famiy
Cther; (Specify)

2. Kitchen
- Dishwasher

T Separate freezer

— Garbage disposal

— Eating counter/breakfast nock
Pantry or abundant shelving or cablnets
Double over/self cleaning oven, microwave
Double sink

— High quality cabinets

~— Abundant counter-lop space
Modem appliance(s)

~— Exceptlional size retative to needs of family
Other: (Specify)

3. Other Rooms Used for Living

High quallty flocrs or wall coverings
Waorking fireplace or stove Balcony,
patio, deck, parch Specia! windows

4.

Bath

Special feature shower head
Buit-in heat lamp

Large mimors

Glass door on shower/tub

Separate drassing rocm
Double sink or special lavatory
Excapticnal stze relative to needs of famlly

Cther. (Specify)

[

. Overall Characteristics

Storm windows and doors
"™ Other forms of weatherization (e.g., Insulation, weather
" stripping) Screen doors or windows
" Good upkeep of grounds (i.e., stte cleanliness, landscaping,
condition of lawn)
Garage or parking facilities
— Driveway

" Large yard

~— Good maintenance of building exterior
_ Other: (Specify)

Disablad Accassibility

or doors
Excepbonal size relative to needs cf family Unit is accessible to a particular disability. l:] Yes D No
Other: (Specify) Disability

Provious editicns are absolete Pagebof 8 form HUD-52580 (7/2019)
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Does the owner make repalrs when asked? Yes D No D
How many people live there?

How rmuch money do you pay to the owner/agent for rent? $
Do you pay far anything else? (specify)
Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range
Is there anything else you want to tell us? (specify) Yes D No [:I

Refrigerator MlcrowaveE]

U S e

Previous editicns are cbsalete Page7of8 ' form HUD-52580 (7/2019)



E. Inspection Summary/Comments (Cpticnal)
Provide a su

Tenant D Number (nspectar

 descriplion of each ilem which resulted In a rating of “Fail® or "Pass with Comments.”

Dato of Inspection (mmiddfyyyy) Address of Inapectod Unit

[Type of Inspection InZial Special Reinspecticn

femn Nusnber

Reason for “Fall” or "Pass with Comments® Rating

Continued on additicnal page Yes D No D

Previcus editions are obsolets

Page 8af8
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ERIE METROPOLITAN HOUSING AUTHORITY

SECTION 8 LANDLORD / TENANT INSTRUCTION FORM

VERY IMPORTANT INFORMATION

Although we may initiate a unit inspection upon receipt of the Request for Texiancy Approval,
the unit will NOT be approved and the contracts will not be generated for commencement of
payment until ALL the listed forms are returned completed. '

The Owner and Tenant should jointly inspect the unit using the Inspection Checklist provided in
this packet. The Owner should complete any repairs before the unit is inspected so there aren’t
any delays in the unit passing the inspection. ?

Section 8 participants are NOT authorized to move into the unit until such time as the unit has
passed inspection, the Owner has agreed to accept the EMHA authorized contract rent and all
paperwork is signed with the Case Manager.

Therefore, we are advising that the move-in date be AFTER the Owner and Tenant have
signed the contract. Additionally, we are suggesting that the owner/participant lease be
executed at the HAP signing with the case manager. |
If the Tenant moves into the unit prior to the contract being signed, the Tenant is responsible for
the full rent and it will not be retroactively payable to the Owner by EMHA for any period prior
to the date of the contract signing. }
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FORMS TO BE RETURNED TO SECTION 8

Please do NOT remove forms from the packet. ~
All forms must be completed. ‘

If the form is not applicable to you, please put NA on the form and sign and date the form.
If you have additional adults in your household, you must also complete an additional adult packet for each

person who is eighteen years of age or older. The forms and instructions are listed below.

1) ADDITIONAL ADULT FORM:
P To be read, signed, and dated by the Head of Household.

2) FULL APPLICATION:
P To be read, completed, signed, and dated by the Head of Household and Spouse (if applicable).

3) FORMS PACKET CHECKLIST:
P To be completed by Intake Coordinator upon return of entire packet.

4) CITIZENSHIP VERIFICATION FORM:
»To be read, completed, signed, and dated by the Head of Household and all household members.
» One form needs to be completed for EACH household member regardless of age.
» The box at the bottom of the Citizenship Verification Form must be checked if an
adult is completing the form for a minor.

5) CRIMINAL BACKGROUND CHECK FORMS:
(Erie County Sheriff, Perkins & Sandusky Police Department Forms)
P To be read, the bottom portion only completed, and signed by the Head of Household and all adult
household members. Please do not fill out anything on the middle section of the form. -

6) CUSTODY AFFIDAVIT:
P To be read, completed, signed, and dated by the Head of Household and all adult household
members. .

7 DISPOSITION OF PROPERTY FORM:

P To be read, completed, signed, and dated by the Head of Household and all adult household
members.

8) DIVORCE AFFIDAVIT:

P To be read, completed, signed, and dated by the Head of Household and all adult household
members.

9 DRUG FREE HOUSING:
P To be read, completed, signed, and dated by the Head of Household.

10) FAMILY OBLIGATIONS & RESPONSIBILITIES:
P To be read, signed, and dated by the Head of Household.

11) -LANDLORD FRAUD ACKNOWLEDGEMENT FORM:
P To be read, signed, and dated by the Landlord.

12) TENANT FRAUD ACKNOWLEDGEMENT FORM:
P To be read, signed, and dated by the Head of Household. -~
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13)

14)

15)

16)

17)

18)

19)

20)

21)

22)

23)

24)

25)

26)

LEAD BASED PAINT DISCLOSURE FORM:
P To be read, completed, signed, and dated by the Head of Household.
» Landlord will sign the form at the appointment with the case manager.

MARRIAGE AFFIDAVIT:
» To be read, completed, signed, and dated by the Head of Household and all adult household
members.

ONE STRIKE POLICY:
» To be read, signed, and dated by the Head of Household.

PREGNANCY CERTIFICATION:
» To be read, completed signed, and dated by the Head of Household all.adult household
Members; or, any minor household member who is pregnant.

RELATIONSHIP FORM:
» To be read, completed, signed, and dated by the Head of Household.

GENERAL RELEASE OF INFORMATION:
» To be read, completed, signed, and dated by the Head of Household and all adult household
members.

PRIVACY RELEASE OF INFORMATION:
P To be read, completed, signed, and dated by the Head of Household and all adult household
rnembe!s

REQUEST FOR TAXPAYER IDENTIFICATION NUMBER & CERTIFICATION
» To be read, completed, signed, and dated by Owners who do not currently have property on the
Section 8 Housing Choice Voucher Program.

SECTION 8 AGENT FORM:

» To be read, completed, signed, and dated by Owners who do not currently have property on the
Section 8 Housing Choice Voucher Program who wish to have an agent complete paperwork on
their behalf.

SECTION 8 BRIEFING VERIFICATION FORM:
» To be read, completed, signed, and dated by Head of Household.

LANDLORD/TENANT SIDE PAYMENT FORM:
» To be read, signed, and dated by Head of Household.

UTILITY COMPANY VERIFICATION FORM:

» To be read, completed with account number, signed, and dated by Head of household.

» You will need to attach current utility company slips to indicate your ability to obtain utilities in
your name.

ASSISTANCE/OWF VERIFICATION FORM:
P To be read, completed, and signed, by Head of household and all adult household members.

VERIFICATION OF CHILD CARE EXPENSES:
P To be read, completed, signed, and dated by Head of household and all adult household members.
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27)

28)

29)

30)

31)

32)

33)

34)

35)

36)

37)

38)

VERIFICATION OF CHILD CARE EXPENSES FOR FAMILY CO-PAYMENTS:
P To be read, signed, and dated by Head of household.

CHILD SUPPORT VERIFICATION:
»To be read, completed, and signed by Head of household and all adult household members.

FINANCIAL DATA RELEASE:
P To be read, completed, and signed by Head of household and all adult household members.

REQUEST FOR OTHER INCOME VERIFICATION:
» To be read, and completed by Head of household and all adult household members.

REQUEST FOR EMPLOYMENT VERIFICATION:
P To be read, and completed by Head of household and all adult household members.

INCOME STATEMENT:
» To be read, completed, signed and dated by Head of household and all adult household members.

MEDICAL EXPENSES (ELDERLY OR DISABLED ONLY):
» To be read, completed, signed and dated by Head of household and all adult household members.

PRE-EXISTING DEBT FORM:
» To be read, completed, signed and dated by Head of household and all adult household members.

PRE-EXISTING ACCOUNTING PAYMENT FORM (INTERNAL FORM):
» Please do not complete this form. For the file only.

PROMISSORY NOTE:
P Please do not complete this form. For the file only.

SOCIAL SECURITY ADMINISTRATION FORM:

» To be read, completed, signed and dated by Head of household and all adult household members.

P> Please attach all benefit award letters from Social Security indicating the amount each adult
household member receives.

VETERAN SERVICES VERIFICATION FORM:

» To be read, completed, signed and dated by Head of household and all adult household members.

P> Please attach all benefit award letters from the Veterans® Administration indicating the amount
each adult household member receives.

103



PORTABILITY

One of the greatest features of the Housing Choice Program is that your assistance is
“portable” or “moves” with you. Portability is the name of the process in which a family
can move from one Housing Authority to another and continue to receive assistance.
You have the right to move your tenant-based assistance anywhere in the United States
where there is a Housing Authority with tenant-based assistance.

As with any move, you must give the Erie Metropolitan Housing Authonty and your
landlord, a written 30-day notice, EMHA will identify if there is a Housing Authority
with Housing Choice Programs in the area you wish to move. EMHA will also, forward

your information to that Authority once you advise EMHA to “port” your mformatwn to
that specific Housing Authority.

Quick Facts You Should Know About Portability

» Every Housing Authority has its own rules, regulations and deadlines. Contact
the Authority to which you wish to port to get this information.

o Fair Market Rent limits or payment standards may be different and may affect the
amount of rent you pay.

o Subsidy standards may be different.

o A different voucher will be issued to you. The new Housing Authority may
change the size of your voucher.

o When pbrting, your income will be re-verified.

» Occupancy standards may be different.
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Are You Planning to Buy or Rent a Home Built
Before 19787

Did you know that many homes built before 1978 have lead-based
paint? Lead from paint, chips, and dust can pose serious health
hazards.

Read this entire brochure to learn:

- How lead gets into the body

- How lead affects health

- What you can do to protect your family
- Where to go for more information

Before renting or buying a pre-1978 home or apartment, federal
law requires:

- Sellers must disclose known information on lead-based paint or lead-
based paint hazards before selling a house.

. Real estate sales contracts mustinclude a specific warning statement
about lead-based paint. Buyers have up to 10 days to check for lead.

. Landlords must disclose known information on lead-based paint
or lead-based paint hazards before [eases take effect. Leases must
include a specific warning statement about lead-based paint.

If undertaking renovations, repairs, or painting (RRP) projectsin
your pre-1978 home or apartment:

. Read EPA's pampbhlet, The Lead-Safe Certified Guide to Renovate Right,
to learn about the lead-safe work practices that contractors are
required to follow when working in your home (see page 12).




Simple Steps to Protect Your Family
from Lead Hazards

If you think your home has lead-based paint:

- Don't try to remove lead-based paint yourself.

« Always keep painted surfaces in good condition to minimize
deterioration.

« Get your home checked for lead hazards. Find a certified
inspector or risk assessor at epa.gov/lead.

» Talk to your landlord about fixing surfaces with peeling or
chipping paint.

« Regularly clean floors, window sills, and other surfaces.

- Take precautions to avoid exposure to lead dust when
remodeling.

- When renovating, repairing, or painting, hire only EPA- or state-
approved Lead-Safe certified renovation firms.

» Before buying, renting, or renovaﬁng your home, have it
checked for lead-based paint.

- Consult your health care provider about testing your children
for lead. Your pediatrician can check for lead with a simple
blood test.

» Wash children’s hands, bottles, pacifiers, and toys often.

« Make sure children eat healthy, low-fat foods high in iron,
calcium, and vitamin C.

» Remove shoes or wipe soil off shoes before entering your
house.
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Lead Gets into the Body in Many Ways

Adults and children can get lead into their bodies if they:

. Breathe in lead dust (especially during activities such as renovations,
repairs, or painting that disturb painted surfaces).

. Swallow lead dust that has settled on food, food preparation surfaces,
and other places.

- Eat paint chips or soil that contains lead.

Lead is especially dangerous to children under the age of 6.

- At this age, children’s brains
and nervous systems are
more sensitive to the
damaging effects of lead.

- Children’s growing bodies
absorb more lead.

- Babies and young children
often put their hands
and other objects in their
mouths. These objects can
have lead dust on them.

Women of childbearing age should know that lead is dangerous to
a developing fetus.

. Women with a high lead level in their system before or during
pregnancy risk exposing the fetus to lead through the placenta
during fetal development.
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Health Effects of Lead

Lead affects the body in many ways. Itis important to know that
even exposure to low levels of lead can severely harm children.

In children, exposure to lead can cause: Brain Nerve Damage
Hearing
» Nervous system and kidney damage Problems
« Learning disabilities, attention-deficit
disorder, and decreased intelligence Stowed
Growt|

- Speech, language, and behavior
problems

« Poor muscle coordination

« Decreased muscle and bone growth

Ly
 Hearing damage /
e [\ \

While low-lead exposure is most common, Repraducive
exposure to high amounts of lead can have (g
devastating effects on children, including

seizures, unconsciousness, and in some cases, death.

.

Although children are especially susceptible to lead exposure, lead can

be dangerous for adults, too.

In adults, exposure to lead can cause:

« Harm to a developing fetus

« Increased chance of high blood pressure during pregnancy
« Fertility problems (in men and women)

« High blood pressure

- Digestive problems

» Nerve disorders

« Memory and concentration problems

« Muscle and joint pain 109



Check Your Family for Lead

Get your children and home tested if you think your home has
lead.

Children's blood lead levels tend to increase rapidly from 6 to 12
months of age, and tend to peak at 18 to 24 months of age..

Consult your doctor for advice on testing your children. A simple blood
test can detect lead. Blood lead tests are usually recommended for:

» Children at ages 1 and 2

« Children or other family members who have been exposed to high
levels of lead

. Children who should be tested under your state or local health
screening plan

Your doctor can explain what the test results mean and if more
testing will be needed.
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Where Lead-Based Paint Is Found

In general, the older your home or childcare facility, the more likely it
has lead-based paint.' .

Many homes, including private, federally-assisted, federally-
owned housing, and childcare facilities built before 1978 have
lead-based paint. In 1978, the federal government banned consumer
uses of lead-containing paint.2

Learn how to determine if paint is lead-based paint on page 7.

Lead can be found:

« In homes and childcare facilities in the city, country, or suburbs,
« In private and public single-family homes and apartments,

« On surfaces inside and outside of the house, and

- In soil around a home. (Soil can pick up lead from exterior paint or
other sources, such as past use of leaded gas in cars.)

Learn more about where lead is found at epa.gov/lead.

' “ ead-based paint”is currently defined by the federal government as paint with
lead levels greater than or equal to 1.0 milligram per square centimeter {(mg/cm?), or
more than 0.5% by weight.

2 “| ead-containing paint”is currently defined by the federal government as lead in new
dried paint in excess of 90 parts per mill%qﬂ (ppm) by weight.



Identifying Lead-Based Paint
and Lead-Based Paint Hazards

Deteriorated lead-based paint (peeling, chipping, chalking,
cracking, or damaged paint) is a hazard and needs immediate
attention. Lead-based paint may also be a hazard when found on
surfaces that children can chew or that get a lot of wear and tear,
such as: |

« On windows and window sills
« Doors and door frames

. Stairs, railings, banisters, and porches

Lead-based paint is usually not a hazard if itis in good cbndition
and if it is not on an impact or friction surface like a window.

Lead dust can form when lead-based paint is scraped, sanded, or
heated. Lead dust also forms when painted surfaces containing

lead bump or rub together. Lead paint chips and dust can get on
surfaces and objects that people touch. Settled lead dust can reenter
the air when the home is vacuumed or swept, or when people walk
through it. EPA currently defines the following levels of lead in dust as
hazardous:

. 10 micrograms per square foot (ug/ft?) and higher for floors,
including carpeted floors

- 100 pg/ft2and higher for interior window sills

Lead in soil can be a hazard when children play in bare soil or when
people bring soil into the house on their shoes. EPA currently defines
the following levels of lead in soil as hazardous:

« 400 parts per million (ppm) and higher in play areas of bare soil

. 1,200 ppm (average) and higher in bare soil in the remainder
of the yard

Remember, lead from paint chips—which you can see—and lead
dust—which you may not be able to see—both can be hazards.

The only way to find out if paint, dust, or soil lead hazards exist is to
test for them. The next page describes how to do this.



Checking Your Home for Lead

You can get your home tested for lead in several different ways:

» A lead-based paint inspection tells you if your home has lead-
based paint and where it is located. It won't tell you whether your
home currently has lead hazards. A trained and certified testing
professional, called a lead-based paint
inspector, will conduct a paint inspection
using methods, such as:

- Portable x-ray fluorescence (XRF) machine

« Lab tests of paint samples

- Arisk assessment tells you if your home
currently has any lead hazards from lead
in paint, dust, or soil. It also tells you what
actions to take to address any hazards. A
trained and certified testing professional,
called a risk assessor, will;

- Sample paint that is deteriorated on doors, windows, floors, stairs,
and walls

- Sample dust near painted surfaces and sample bare soil in the
yard

- Get lab tests of paint, dust, and soil samples

» A combination inspection and risk assessment tells you if your home
has any lead-based paint and if your home has any lead hazards, and
where both are located.

Be sure to read the report provided to you after your inspection or risk
assessment is completed, and ask questions about anything you do not
understand.
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Checking Your Home for Lead, continued

L _ __

In preparing for renovation, repair, or painting work in a pre-1978
home, Lead-Safe Certified renovators (see page 12) may:

« Take paint chip samples to determine if lead-based paint is
present in the area planned for renovation and send them to an
EPA-recognized lead lab for analysis. In housing receiving federal
assistance, the person collecting these samples must be a certified
lead-based paint inspector or risk assessor -

. Use EPA-recognized tests kits to determine if lead-based paint is
absent (but not in housing receiving federal assistance)

« Presume that lead-based paint is present and use lead-safe work
practices

There are state and federal programs in place to ensure that testing is
done safely, reliably, and effectively. Contact your state or local agency
for more information, visit epa.gov/lead, or call 1-800-424-LEAD
(5323) for a list of contacts in your area 1

3 Hearing- or speech-challenged individuals may access this number through TTY by
calling the Federal Relay Service at 1-80(:-18477-8339.



What You Can Do Now to Protect Your Family

If you suspect that your house has lead-based paint hazards, you
can take some immediate steps to reduce your family’s risk:

« If you rent, notify your landlord of peeling or chipping paint.

- Keep painted surfaces clean and free of dust. Clean floors, window

frames, window sills, and other surfaces weekly. Use a mop or sponge
with warm water and a general all-purpose cleaner. (Remember:
never mix ammonia and bleach products together because they can
form a dangerous gas.)

Carefully clean up paint chips immediately without creating dust.

- Thoroughly rinse sponges and mop heads often during cleaning of

dirty or dusty areas, and again afterward.

« Wash your hands and your children’s hands often, especially before

they eat and before nap time and bed time.

Keep play areas clean. Wash bottles, pacifiers, toys, and stuffed
animals regularly.

Keep children from chewing window sills or other painted surfaces, or
eating soil.

« When renovating, repairing, or painting, hire only EPA- or state-

approved Lead-Safe Certified renovation firms (see page 12).

Clean or remove shoes before entering your home to avoid tracking

" in lead from sail.

Make sure children eat nutritious, low-fat meals high in iron, and
calcium, such as spinach and dairy products. Children with good diets
absorb less lead.
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Reducing Lead Hazards

Disturbing lead-based paint or
removing lead improperly can
increase the hazard to your family by
spreading even more lead dust around
the house,

- In addition to day-to-day cleaning
and good nutrition, you can
temporarily reduce lead-based paint
hazards by taking actions, such as
repairing damaged painted surfaces
and planting grass to cover lead-
contaminated soil. These actions are
not permanent solutions and will need
ongoing attention.

- You can minimize exposure to lead
when renovating, repairing, or painting by hiring an EPA- or state-
certified renovator who is trained in the use of lead-safe work
practices. If you are a do-it-yourselfer, learn how to use lead-safe
work practices in your home.

. To remove lead hazards permanently, you should hire a certified lead
abatement contractor. Abatement (or permanent hazard elimination)
methods include removing, sealing, or enclosing lead-based paint
with special materials. Just painting over the hazard with regular
paint is not permanent control.

Always use a certified contractor who is trained to address lead
hazards safely.

. Hire a Lead-Safe Certified firm (see page 12) to perform renovation,
repair, or painting (RRP) projects that disturb painted surfaces.

. To correct lead hazards permanently, hire a certified lead abatement
contractor. This will ensure your contractor knows how to work safely
and has the proper equipment to clean up thoroughly.

Certified contractors will employ qualified workers and follow strict
safety rules as set by their state or by the federal government.
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Reducing Lead Hazards, continued

If your home has had lead abatement work done or if the housing is
receiving federal assistance, once the work is completed, dust cleanup
activities must be conducted until clearance testing indicates that lead
dust levels are below the following levels:

- 40 micrograms per square foot (ug/ft?) for floors, including carpeted
floors

» 250 ug/ft? for interior windows sills

* 400 pg/ft? for window troughs

For help in locating certified lead abatement professionals in your area,
call your state or local agency (see pages 14 and 15), or visit
epa.gov/lead, or call 1-800-424-LEAD.

117



Renovating, Repairing or Painting a Home
with Lead-Based Paint |

If you hirc—:: a contractor to conduct renovation, repair, or painting
(RRP) projects in your pre-1978 home or childcare facility (such as
pre-school and kindergarten), your contractor must:

- Be a Lead-Safe Certified firm approved by EPA or an
EPA-authorized state program

« Use qualified trained individuals (Lead-Safe
Certified renovators) who follow specific lead-safe
work practices to prevent lead contamination

- Provide a copy of EPA's lead hazard information
document, The Lead-Safe Certified Guide to
Renovate Right

RRP contractors working in pre-1978 homes and childcare facilities
must follow lead-safe work practices that:

. Contain the work area. The area must be contained so that dust and
debris do not escape from the work area. Warning signs must be put
up, and plastic or other impermeable material and tape must be used.

. Avoid renovation methods that generate large amounts of
lead-contaminated dust. Some methods generate so much lead-
contaminated dust that their use is prohibited. They are:

. Open-flame burning or torching

. Sanding, grinding, planing, needle gunning, or blasting with
power tools and equipment not equipped with a shroud and
HEPA vacuum attachment |

- Using a heat gun at temperatures greater than 1 100°F

. Clean up thoroughly. The work area should be cleaned up daily.
When all the work is done, the area must be cleaned up using special

cleaning methods.

- Dispose of waste properly. Collect and seal waste in a heavy duty

bag or sheeting. When transported, ensure that waste is contained to
prevent release of dust and debris. ;

To learn more about EPA’s requirements for RRP projects, visit
epa.gov/getleadsafe, or read The Letal-Safe Certified Guide to

Renovate Right.
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Other Sources of Lead

Lead in Drinking Water

The most common sources of lead in drinking water are lead pipes,
faucets, and fixtures.

Lead pipes are more likely to be found in older cities and homes built
before 1986.

You can't smell or taste lead in drinking water.

To find out for certain if you have lead in drinking water, have your
water tested.

Remember older homes with a private well can also have plumbing
materials that contain lead.

Important Steps You Can Take to Reduce Lead in Drinking Water

» Use only cold water for drinking, cooking and making baby formula.
Remember, boiling water does not remove lead from water.

- Before drinking, flush your home’s pipes by running the tap, taking a
shower, doing laundry, or doing a load of dishes.

 Regularly clean your faucet’s screen (also known as an aerator).

- If you use a filter certified to remove lead, don't forget to read the
directions to learn when to change the cartridge. Using a filter after it
has expired can make it less effective at removing lead.

Contact your water company to determine if the pipe that connects
your home to the water main (called a service line) is made from lead.
Your area's water company can also provide information about the lead
levels in your system’s drinking water.

For more information about lead in drinking water, please contact
EPA's Safe Drinking Water Hotline at 1-800-426-4791. If you have other
questions about lead poisoning prevention, call 1-800 424-LEAD.*

Call your local health department or water company to find out about
testing your water, or visit epa.gov/safewater for EPA’s lead in drinking
water information. Some states or utilities offer programs to pay for
water testing for residents. Contact your state or local water company
to learn more. ‘

* Hearing- or speech-challenged individui!i’{ay access this number through TTY
by calling the Federal Relay Service at 1-800-877-8339.



Other Sources of Lead, continued

- Lead smelters or other industries that release lead into the air.

« Your job. If you work with lead, you could bring it home on your body
or clothes. Shower and change clothes before coming home. Launder
your work clothes separately from the rest of your family’s clothes.

- Hobbies that use lead, such as making pottery or stained glass,
or refinishing furniture. Call your local health department for
information about hobbies that may use lead.

. Old toys and furniture may have been painted with lead-containing
paint. Older toys and other children’s products may have parts that
contain lead.® : |

. Food and liquids cooked or stored in lead crystal or Iead—élaied
pottery or porcelain may contain lead.

. Folk remedies, such as “greta” and “azarcon,” used to treat an upset
stomach.

4 In 1978, the federal government banned toys, other children’s products, and furniture
with lead-containing paint. In 2008, the federal government banned lead in most
children’s products. The federal government currently bans lead in excess of 100 ppm
by weight in most children’s products. 120 1
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For More Information

The National Lead Information Center

Learn how to protect children from lead poisoning and get other
information about lead hazards on the Web at epa.gov/safewater and
hud.gov/lead, or call 1-800-424-LEAD (5323).

EPA’s Safe Drinking Water Hotline
For information about lead in drinking water, call 1-800-426-4791, or
visit epa.gov/lead for information about lead in drinking water.

Consumer Product Safety Commission (CPSC) Hotline

For information on lead in toys and other consumer products, or to
report an unsafe consumer product or a product-related injury, call
1-800-638-2772, or visit CPSC's website at cpsc.gov or -
saferproducts.gov.

State and Local Health and Environmental Agencies

Some states, tribes, and cities have their own rules related to lead-
based paint. Check with your local agency to see which laws apply

to you. Most agencies can also provide information on finding

a lead abatement firm in your area, and on possible sources of
financial aid for reducing lead hazards. Receive up-to-date address
and phone information for your state or local contacts on the Web at
epa.gov/safewater, or contact the National Lead Information Center at
1-800-424-LEAD.

Hearing- or speech-challenged individuals may access any of the
phone numbers in this brochure through TTY by calling the toll-
free Federal Relay Service at 1-800-877-8339.
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U. S. Environmental Protection Agency (EPA)

Regional Offices

The mission of EPA is to protect human health and the environment.
Your Regional EPA Office can provide further information regarding
regulations and lead protection programs.

Reglon 1 (Connecticut, Massachusetts, Maine,
New Hampshire, Rhode Island, Vermont)

Regional Lead Contact

U.S.EPA Region 1

5 Post Office Square, Suite 160, OES 05-4
Boston, MA 02109-3912

(888) 372-7341

Region 2 (New Jersey, New York, Puerto Rico,
Virgin Islands)

Regional Lead Contact

U.S. EPA Region 2

2890 Woodbridge Avenue
Building 205, Mail Stop 225
Edison, NJ 08837-3679
(732) 906-6809

Region 3 (Delaware, Maryland, Pennsylvania,
Virginia, DC, West Virginia)

Regional Lead Contact
U.S. EPA Region 3
1650 Arch Street
Philadelphia, PA 19103
(215) 814-2088

Region 4 (Alabama, Florida, Georgia,
Kentucky, Mississippi, North Carolina, South
Carolina, Tennessee)

Regional Lead Contact

U.S. EPA Region 4

AFC Tower, 12th Floor, Air, Pesticides & Toxics
61 Forsyth Street, SW

Atlanta, GA 30303

(404) 562-8998

Region 5 (lllinois, Indiana, Michigan,
Minnesota, Ohio, Wisconsin)

Regional Lead Contact
U.S. EPA Region 5 (LL-17J)
77 West Jackson Boulevard
Chicago, IL 60604-3666
(312) 353-3808

Region 6 (Arkansas, Louisiana, New Mexico,
Oklahoma, Texas, and 66 Tribes)

Regional Lead Contact

U.S.EPA Region 6

1445 Ross Avenue, 12th Floor
Dallas, TX 75202-2733

(214) 665-2704

Region 7 (lowa, Kansas, Missouri, Nebraska)

Regional Lead Contact
U.S. EPA Region 7
11201 Renner Bivd.
Lenexa, KS 66219
(800) 223-0425

|
Region 8 (Colorado, Montana, North
Dakota, South Dakota, Utah, Wyoming)

Regional Lead Contact
U.S.EPA Region 8
1595 Wynkoop St.
Denver, CO 80202

(303) 312-6966 |

Region 9 (Ariz;:na, California, Hawaii,
Nevada)

Regional Lead Contact

U.S. EPA Region 9 (CMD-4-2)
75 Hawthorne Street

San Francisco, CA 94105
(415) 947-4280

Region 10 (Alaska, Idaho, Oregon
Washington)

Regional Lead Contact

U.S. EPA Region 10 (20-C04)

Air and Toxics Enforcement Section |
1200 Sixth Avenue, Suite 155

Seattle, WA 98101

(206) 553-1200
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Consumer Product Safety Commission (CPSC)

The CPSC protects the public against unreasonable risk of injury
from consumer products through education, safety standards
activities, and enforcement. Contact CPSC for further information
regarding consumer product safety and regulations.

CPSC

4330 East West Highway
Bethesda, MD 20814-4421
1-800-638-2772

cpsc.gov or saferproducts.gov

U. S. Department of Housing and Urban
Development (HUD)

HUD'’s mission is to create strong, sustainable, inclusive
communities and quality affordable homes for all. Office of
Lead Hazard Control and Healthy Homes for further information
regarding the Lead Safe Housing Rule, which protects families in
pre-1978 assisted housing, and for the lead hazard control and
research grant programs.

HUD

451 Seventh Street, SW, Room 8236
Washington, DC 20410-3000

(202) 402-7698

hud.gov/lead

This decument is in the public domain. It may be produced by an individual or organization without
permission. Information provided in this booklet Is based upon current scientific and technical
understanding of the issues presented and is reflective of the jurisdictional boundaries established by
the statutes governing the co-authoring agencies. Following the advice given will not necessarily
provide complete protection in all situations or agalnst all health hazards that can be caused by lead
exposure. ,

U. S. EPA Washington DC 20460 EPA-747-K-12-001
U. 5. CPSC Bethesda MD 20814 January 2020
U. S. HUD Washington OC 20410
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IMPORTANT!

Lead From Paint, Dust, and Soil in and
Around Your Home Can Be Dangerous if
Not Managed Properly

. Children under 6 years old are most at risk for lead
poisoning in your home.

- Lead exposure can harm young children and babies even
before they are born.

- Homes, schools, and child care facilities built before 1978
are likely to contain lead-based paint.

. Even children who seem healthy may have dangerous
levels of lead in their bodies.

. Disturbing surfaces with lead-based paint or removing
lead-based paint improperly can increase the danger to
your family.

. People can get lead into their bodies by breathing or
swallowing Jead dust, or by eating soil or paint chips
containing lead.

. People have many options for reducing lead hazards.
Generally, lead-based paint that is in good condition is not
a hazard (see page 10).




Blood Lead Testing Requirements

iy For Ohio Children less than 6 Years of Age Ohio N
Qtvo Healthy llomes Ohio Depamnem of Health Departmant of Hoalth
Ohio Healthy Homes and Lead Poiscning Prevention Program - www.odh.ohio.gov
There is no safe level of lead in the blood.
s All capillary (finger/heel stick) test results = 5 pg/dL must be confirmed by venous draw. Point of care instruments
such as the LeadCare® Il cannot be used to confirm an elevated bload lead level, even if the sample is collected
by venipuncture.
e Any confirmed level of lead in the bload is a reliable indicator that the child has been exposed to lead.
All blood lead test results, by law, are required to be reported to ODH by the analyzing laboratory.
* The Ohio Healthy Homes and Lead Poisoning Prevention Program will respond accordingly to all blood lead levels
of § ug/dL orgreater.
o If the family answers “Yes” or “Do not know” to ANY of the
questions below then TEST - IT'S OHIO LAW! Do
o TEST!atages 1and2 years. Yes not No
o TEST! between ages 3 and 6 years if the child has no test history. know
e [f the family answers “No” to all questions, provide prevention
guidance and follow up at the next visit.
. i1
1. s the child on Medicaid? O O O -
2. Does the child live in a high zip code? (See list on back of this form.) 0 0 0
3. Does the child live in or regularly visit a home, child care facility or
school built before 1950? a O O
4. Does the child live in or regularly visit a home, child care facility or
school built before 1978 that has deteriorated paint? O 0 O
5. Does the child live in or regularly visit a home built before 1978 with
recent ongoing or planned renovation/remodeling? O 0 O
6. Does the child have a sibling or playmate that has or did have
lead poisoning? (] (] a
7. Does the child frequently come in contact with an adult who has a
hobby or works with lead? Examples are construction, welding,
pottery, painting and casting ammunition. = O =
8. Does the child live near an active or former lead smelter, battery
recycling plant or other industry known to generate airborme lead dust? | (] (]
~
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Lead is a toxic metal used in a variety of producis and materials.
When lead is absorbed into the body, it can causs damage to the
brain and other vital organs, like the Kidneys, nerves, and bleood.
Lead poisoning can cause headaches, stomachaches; nausea,
tiredness and irritabkility. Lead can also harm chiidren withoui
causing any obvieus sympiocms.

Children between the ages of

P i u—rf,f E"' = 3 '._._l'_" = -.t{
can receive a free lead test
at the

Erie County Health Department or
one of the Public Health Ouireach Clinics
dlocated at various township or village halils
throughout Erie County.
Call

419-626-5623 Ext 174
f@r more information

Or visit our website at
) ]ﬁﬁaé’“ﬁ ericcohealihehic.org
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HOUSEKEEPING STANDARDS

In an effort to improve the environment and conditions for the units in which families
live, a Housekeeping Standard has been developed. It is the EMHA’s desire that all
families meet or exceed the standards, and by that action, improves the quality of
Housing Choice Programs units. EMHA will inspect each family unit at least annually,
to determine compliance with the standards. EMHA will notify families in writing if
he/she fails to comply with the standards EMHA will advise families of the specific
correction(s), required compliance, and upon request, EHMA will provide the resident
with specific advice as to compliance altematives. If the resident fails the second
inspection, this will constitute a violation of the program rules and regulations and may
result in termination from the program. -

INSIDE THE UNIT:

Walls: Throughout the unit, walls should be clean, free of dirt, grease, holes, cobwebs,
writing, marks, fingerprints, and evidence of infestation.

Floors: Throughout the unit, floors should be clean, clear, dry and free of hazards. All
carpeted floors should be vacuumed once a week. All tiled floors should be mopped once
a week. :

Ceilings: Throughout the unit, ceilings should be clean and free of cobwebs.

Windows: Throughout the unit, windows should be clean and not nailed shut. Shades or
blinds should be clean, free of dust and dirt and intact. Windowpanes should be cleaned

regularly.

Woodwork: Throughout the unit, weodwork should be clean, free of dust or scratches.

Refrigerator: The refrigerator should be kept clean, odor-free and free of excess food and
other items, which could restrict airflow or make the door difficult to close and seal. The
freezer door should close properly and the freezer should be defrosted regularly and
should have no more than one inch of ice. Refrigerator shelving, vegetable/fruit bins and
door compartments should be cleaned every two weeks. :

128



Cabinets: The cabinets should be clean and neat. Cabinet surfaces and countertops
should be free of scratches, cracks, grease and spilled food. Cabinets should not be
overloaded. Cabinets should be cleaned monthly. Storage items under the sink should be
limited to small or lightweight items to permit access for repairs.

Exhaust Fan: The exhaust fan should be free of grease and dust.

Sink: The sink should be clean, free of grease and garbage. Dirty dishes should be
washed and put away in a timely manner. Do not pour grease in the sink.

Food Storage Area: The food storage area should be clean and neat without spilled food.
BATHROOM:

Toilet and Tank: The toilet and tank should be clean and odor free.

Stairwells: Stairwells should be clean and uncluttered,

Laundry Area: The laundry area should be clean and neat. Remove lint from the dryers
after use.

Utility Room: The utility room should be free of debris, motor vehicle parts and
flammable materials.

Lawn Maintenance: If required by landlord, lawn maintenance should be done to

neighborhood and landlord rules and regulations, this includes but not limited to cutting
the grass trimming the shrubbery and raking the leaves.
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BEING A GOOD NEIGHBOR

Living in a neighborhood means you are expected to be a responsible member of the
community. Communities are made up of diverse individuals including senior citizens,
families with young children, the disabled, those that go to work or school and etc.
Living harmoniously with such a variety of people can be challenging as well an
enjoyable. |

Unfortunately, some Housing Choice Program families in the past have chosen not to
take advantage of that opportunity and were inconsiderate of those living around them. It
only takes one loud party or one irresponsible act to create negative feelings toward all
Housing Choice Programs families. o

Years of bad feelings can be cleared with the cooperative efforts of all Housing Choice
_ Programs families by practicing a few simple good neighbor behaviors. ‘

INTRODUCE YOURSELF TO YOUR NEIGHBORS: Exchange phone nu;nbefs and
encourage them to contact you if they have a question or complaint. ‘

BE COURTEQUS AND CONSIDERATE: If you are having a party, keep noise to a
minimum. Everyone has the right to peaceful and quiet enjoyment of their dwelling
whether they are renting or buying. Keep your guests from blocking driveways when
parking their cars. Inform your neighbors in advance. o

BE DISCREET: Do not impose your private conduct and/or life style on people who may
not share your morals or values.

KEEP YOUR PROPERTY UP: Keep your lawn, porch, etc., free from garbage and
debris. If applicable, keep your grass cut.

BE UNDERSTANDING: Realize that your life style and your neighbor’s life style may
be different. Try to realize and respect that difference. ‘

JOIN NEIGHBORHOOD ORGANIZATIONS: Join the PTA, Neighborhood Watch,

AT N A e e e

Church Social Groups, etc.

130



ENERGY SAVING TIPS

e Open doors as little as possible.

o Be sure gaskets fit tightly.

e Defrost promptly.
DON’T BLOCK RADIATORS, VENTS, ETC.

e Move fumiture and drapes away, so heated or cooled air can do its job.
DISHWASHERS

e If you use a dishwasher, pre-rinse dishes in cold water.
e Open door after final rinse cycle, let dishes air dry.
e Make sure dishwasher is full before using.

WASHER AND DRYER

e Wash full loads only.
e Keep lint traps clean.
e Air-dry clothes outside in good weather, if landlord permits.

UNUSED ROOMS

e Close off unused rooms if they are not used regularly.
e They cost money and energy to heat or cool.

REPAIR LEAKING FAUCETS

e Even a small drip can add up to a big drain on your water bill.
DON’T LET DRAFTS IN

e Make sure windows are closed tightly when the heat or cooling is on.

¢ In cold weather, you may want to put plastic over your windows to help keep the
heat in and your bill down.
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HOMEOWNERSHIP QUALIFICATIONS

The first requirement you must meet for this program is that you cannot have owned or had
interest in a residence within the last three (3) years.

The second requirement is that you have to be currently employed on a full time basis (at least
30 hours per week) and have been continuously employed for the last year. Your annual income
must be at least $10,300.

You may also qualify for this program if the Head of Household or Co-Head is elderly or disabled,
and receives Social Security. You must receive at least $6,948 annually.

ESS INFORMATION

The family must first execute a five (S) year Contract of Participant. The contract must be signed
by the Head of Household.

We must then complete an Individual Training and Services Plan in which we will list any goals
you wish to obtain such as seeking higher-paying employment, returning to school,
homeownership, etc. :

After completion of the five (5) year contract of participation and you have met all your interim
and final goals any money in your escrow account would be disbursed to you at that time.

How the escrow account works. In the FSS Program when you obtain employment or if you are
currently employed and you have an increase in income EMHA would set up an escrow account
for you, which is like a savings account for you. Any time your portion of your monthly rental
amount increases EMHA would credit your escrow account with a portion of the increase in the
rental amount that you pay.

{
|
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HUD TERMS TO KNOW

Adjusted Income — The anticipated annual income of an eligible family minus allowances
for dependents, elderly status, childcare, medical and disability expenses.

Annual Income — The anticipated total annual income of an eligible family from all
sources for the 12 month period following the date of the determination of income.

Applicant (applicant family) — A family that has applied for admission to a program but
is not yet a participant in the program.

Childcare Expense — Amount paid for the care of minors under the age of 13 years where
such care is necessary to enable a family member to be employed or to further his/her
education.

Dependent — A member of the family (excluding foster children) other than the family
head or spouse, who is under 18 years of age or is a disabled person or is a full-time
student 18 years or older.

Drug-Related Criminal Activity — The illegal manufacture, sale or distribution of the
possession with intent to manufacture, sell or distribute a controlled substance.

Elderly Household — A family whose head or spouse, or whose sole member, is at least
62 years of age or a disabled person. It may include two or more elderly and/or disabled
person living together or one of more such persons living with another person who is
determined to be essential to his/her care and well being.

Medical Expense — Any medical expenses incurred by an elderly family in excess of 3%
of the Annual income that are not reimbursable from any other source.

Fair Market Rent (FMR) — The rent, including the cost of utilities (except telephone,
cable, etc.) as established by HUD for units of varying sizes by number of bedrooms, that
must be paid in the housing market area to rent privately owned, existing, decent, safe,
sanitary, rental housing of modest (non-luxury) nature with suitable amenities.

Family Rent To Own — The portion of rent to owner paid by the family.

Family Share — The portion of rent and utilities paid by the family.

Full-Time Student — A person who is carrying a subject load that is considered full-time
for day students under the standards and practices of the educational institution attended.

This includes vocational school with a diploma or certificate program, as well as an
institution offering a college degree.
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Gross-Rent — The sum of the rent to owner plus any utility allowance,

Head of Household — The person who assumes legal and financial responsibility for the
household and is listed on the application as head.

Housing Assistance Payment (HAP) — The amount EMHA pays the owner for a unit
occupied by a Section 8 tenant. Rent to owner minus the family rent to owner.

Housing Quality Standards (HQS) — The HUD minimum quality standards for housing
assisted under the Housing Choice Programs.

Landlord — Either the legal owner of the property or the owner representative or
managing agent as designated by the owner.

Lease — A written agreement between owner and tenant for the leasing of a housing unit.

Participant — A family that has been admitted to the HA program and is receiving
assistance in the program.

Payment Standard — An amount used by the HA to calculate the housing assistance
payment for the family. The payment standard amount is based on the fair market rent
established by HUD for each bedroom size.

rtability — Renting a dwelling unit outside4 with Housing Choice Programs assistance
outsxde the jurisdiction of the initial HA that provided rental assistance.

Recertification - Sometimes referred to as Reexamination. The process of securing
documentation of total family income used to determine the rent the tenant will pay for
the next 12 months if the family reports no interim changes.

Rent to Owner — The total amount of rent EMHA authorizes an owner to collect for a
unit occupied by a family receiving assistance. The rent may be paid by the family,
EMHA or from both the family and EMHA.

Tenant — The person or persons who executes the lease as lessee of the dwelling.
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